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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.01 xonomuka, HanpasieHHocms (npoduiv)
«DKOHOMUKA U PUHAHCHL OPAHUZAYUU

Pabouas mporpamma nucuurinabl «OQHUCHBIE MPUKIAAHBIE TPOTPAMMBD» BXOJHWT B COCTaB
OCHOBHOM Tpo(pecCHOHAILHONH  00pa30oBaTENbHOM TMPOTrpaMMbl  BBICHIETO 00pa3oBaHUSA TIO
HanpasieHuto noarotoBkd 38.03.01 DxoHoOMuKa, HampaBlIeHHOCTh (MpopuiIb) «IKOHOMHUKA U
(GbUHAHCH OpraHW3allui» W TpeIHa3HadeHa I OOYyJYaloImUXCs OYHOM M OYHO-3a09HOU (opM
o0ydeHusl.

© MHCTUTYT MEXIyHAPOAHBIX IKOHOMHUYECKUX CBsi3ei, 2023.
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1. Ieab u 3aa1a4M TUCHUTLIHHBI

Heap aucuunauabl «OducHbIe NPUKJIAAHbIE NPOrpaMMbl» — SBISETCS IMOJIy4YCHHE
TEOPETUYECKUX 3HAHWNW W TPAKTUYECKUX HABBIKOB, MO3BOJSIONIUX CTaTh KBaTHU(PHUIIMPOBAHHBIM
M0JIb30BaTENIeM KOMIIBIOTEPHON TEXHHMKH, peuarb NpodecCHOHaIbHble M HAay4HbIE 3a/laddl C
MOMOIIBIO TTPUKIIATHOTO MIPOTPAMMHOTO 00ECTICUCHHUS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3aluu HHGOPMAIMOHHBIX
MPOLIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/ad MpodeccHOHATbHON JEesTeNbHOCTH M UX
peanuzaiumy;

— W3y4YeHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pPa0bOTHI B
MH(OPMALMOHHO ~-KOMMYHUKALIMOHHOMN CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIMU U TPUOOPETEHNE HABBIKOB UX MTPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

JuctumumHa «OducHble TpUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOro TIaHa 1mo HampapieHuio noarotoBku 38.03.01 DxoHoMHKa, HAMPaBIEHHOCTH (TIPOdUIIB)
«IKOHOMHKA U (PUHAHCHI OPTAHU3ALIUUY.

3. O0beM JUCHHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 3 3a4€THBIE eTMHUITBI, Bcero — 108 yacos.

Bcero yacos

Buj yueOHoi1 padoThl ouHast opma O4YHO-3a04Has
oOyJeHus dhopma oOydeHust
KonTakTHas padora c npenoaaBartejem (Bcero) 28 16

B ToM uucie:

3anarus JICKIIMOHHOI'O TUIIA - -

3aHATHA CEMUHAPCKOro THma (TPaKTUYECKUE 28 16
3aHSITHUS)

CamocTrosiTeJibHAasi pa6oTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
OO0mas TpyA0€MKOCTD 1M CHUITHHBI 108




4. IlepeyeHb MUIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsl N0 JMCHHUIJIMHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeH I MU (1ii) HHAMKATOPA TOCTHKECHUS
00y4eHHUSs MO JUCHUILINHE
BBINIYCKHUKA KOMIIeTeHIIUH
OIIK-5 HOIIK 5.1 3HaTB: OCHOBHBIE COBPEMEHHBIE
CnocoOen ucrnonb3oBath | IMeeT npeacTaBieHue o UH(OPMALIMOHHBIE TEXHOJOTHH U
COBpPEMEHHBIE COBPEMEHHBIX OPOTPaMMHBIE CPEJICTBA; METOMbI
nH(pOpMallMOHHbIE MH(OPMALIMOHHBIX TEXHOJOTHSAX | cOOpa JaHHBIX, HX XpaHEHHeE,
TEXHOJIOTUI U | ¥ IPOrPAaMMHBIX CPEICTBAX, 00paboTKy M aHAIIU3.
POrpaMMHBIE CPEICTBA | HEOOXOAUMBIX Ui PeIlIeHUs Ymern: HCIIOJIb30BATh
npu pemeHny | IpodeCCHOHATIBHBIX 3a/1ay. UH(POPMALIMOHHBIE TEXHOJIIOTUU U
poeCCHOHATBHBIX NOIIK 5.2 MpOTpaMMHBIE cpeAcTBa A
3az1ad. Ocy1ecTBisTh BBIOOD U | 00pabOTKHU U aHAJIN3a JAHHBIX.
pUMEHEHUE coBpeMeHHBIX | Biajaerb: HaBblkamMH pabOTHl ¢
UH(POPMALIMOHHBIX TEXHOJOTHH | COBDEMEHHBIMH  MPOTPaMMHBIMHU
U TPOrpaMMHBIX CPEACTB IMpH | IPOAYKTaMU npu pelieHnn
pereHnn 3a1a4 | mpoeCCHOHAIBHBIX 3a/1au.
npodeCCHOHATbHON
JeSITETIbHOCTH.
OIIK-6 HOIIK 6.1 3HaTh: CYNIHOCTh U 3HAYCHUE
Criocoben noHnMath | [loHnMaer npuHIUNBL PaboOTHl | UHGOPMAIUH B pa3BUTUHN
MIPUHIIMIIBI paboThl | COBPEMEHHBIX COBPEMEHHOT0 HH()OPMALIMOHHOTO
COBPEMEHHBIX UH(POPMALIMOHHBIX TEXHOJOTHH | O0IIeCTBa;  MPUHIMIBI  pabOTHI
MH(OPMaLMOHHBIX JUISt pelieHus 3aja4 | CpeACTB peanuzaumn
TEXHOJIOT U u | mpohecCuoHANBHOMI UH(OPMAIITMOHHBIX MPOLIECCOB,
UCIIONIb30BAaTh UX JUIS | EATEIbHOCTH. 0a30BBIX NMPOTPAMMHBIX MTPOTYKTOB
peueHus 3amay | MOIIK 6.2 JUTS OCYILECTBIICHUS
npodeCcCHOHATbHON BriOupaer u wucnonw3dyer s | IpodecCHOHATBHON IS TEIHHOCTH.
JeSITeIbHOCTH pemieHust PO ECCHOHATBHBIX | YMeTh:
3aJa4  COOTBETCTBYIOLME UM | aHAIU3UPOBATh uHpOopMaIuIo,
UH(POPMALIMOHHbIE TEXHOJIOTHH. | CPEACTBa peanuzanumn
UH(OPMaLMOHHBIX MPOLIECCOB,
UH(POPMALIMOHHBIE TEXHOJIOTUU U
BBIOMPATH u3 HUX

COOTBCTCTBYIOIIMC JJIsI PCHICHUA
po)eCCHOHANIBHBIX 3a]1a4.
Baaners:

HaBBIKaMH 00pabOTKH HHPOPMAITHHI

C IPUMEHEHUEM IPOrPAMMHBIX
cpenctB ¥ MHGPOPMAIMOHHBIX
TEXHOJOTUH hilas: |

npodecCuOHATbHOM NesITEIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conepxanue TeM (pa3/iesioB)

Tema 1. OcHOBHBIE
MTOHSITHS
uHpOopMaLuu.
[IporpammubIie
CpeICTBa peann3aIun
MH(pOPMaIMOHHBIX
IIPOLIECCOB

Wudopmanus. [lonstus u ompeneneHuss uHPOpMaLUU, B TOM YHCIE,
CBSI3aHHOM C yIpaBlIeHHEM OHM3Heca.

OOmiast xapakTepuUCTHKa NpOIecCOB cOopa, mepenaud, oOpabOTKH U
HakoruteHns wuHpopmarmn. VHpopManmonHsle TexHoioruu. [lonsrue

IPOrpaMMHOT0  oOecrieueHus.. Knaccudukanuss  mporpamMMHOTO
obecnieyeHnss KommbioTepoB. llpuknanHoe nporpaMMHoe oOecreueHHe.
Knaccudukanus npukinanaeix nporpamMM.  aiijoBas — CTPyKTypa

onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texuuueckue

Ncropus pazsutus DBM. [loHsATHE 1 OCHOBHBIE BUABI apXUTEKTYpbl DBM.

cpeactBa peanuzanuu | [Ipunimne! apxutektypsl OBM.

UH()OPMAITMOHHBIX CocTtaB 1 Ha3HaYEHUE OCHOBHBIX JIEMEHTOB IIEPCOHATHLHOTO KOMIIBIOTEPA.
MPOIECCOB Baemane 3amomuHaronme yCcTpoMCTBA. YCTpPOWMCTBAa BBOAA/BHIBOIA

JTAHHBIX.

Tema 3. TexHomorun 00pabOTKH TEKCTOBOM MH(MOpMaIu. TeKCTOBBIC PEIaKTOPHI.
[TporpamMmHBbIe TexcroBbie mporeccopsl. TekcToBbIil mporieccop Microsoft Word (wnu
cpencTBa 00paboTKH aHanoruyHeiii).  Cozmanue pokymeHTa. MaxketupoBanue. [IIpudtsr.
TEKCTOBOU Crnucku. PenaktupoBanue. ®opmarupoBanue. Cosnanue TabmuI u
nHhopManuu nuarpamm. PeniensupoBanue.

Tema 4. OnektponHbie Ta0uIEL [Iporpamma Microsoft Excel (nnu ananoruynas).
IIporpamMMHBIe OcHoBHBbIE (YHKIIMM 3JCKTPOHHBIX Tabmum. TexHomoruss paboOTHI ¢

cpencTBa paboThl C
TaOJIUIAMU U

AJICKTPOHHOU  TaOIMIICH. Texnomorun 00pabOTKM rpaduUeCcKOn
uHpopmanuu. CpeacTBa MEKTPOHHBIX npe3eHTanuil. [Iporpamma Power

rpadguveckoi Point (umm amanorumunas). Ha3zHaueHne ©W BO3MOXXHOCTH MacTepa

uHpopmanuen npe3eHTanmii. Pasznuunble Buabl mpocMoTpa ciaigoB. Pabora ¢
coprupoBmrkoM CrnaiinoB. CocTaBHBIE CIIalIbI C TAOIUIIAMU, PUCYHKAMH,
rpapukamu. Hacrpoiika aHMManuMu TEKCTa M PUCYHKOB. IIpocmotp
IIPE3EHTALMH.

Tema S. Kommnbrotepasie cetu. OCHOBBI KOMITBIOTEPHON KOMMyHHKanuu. Oomiue

KomnbrorepHeie ceTu.
MeTobI 3aIuThI
nHpopmarun

npuHIUnbl paboTel cetn WHTepHer. Ilporokomnsl. CeTeBoil cepBHC H
ceTeBble cTaHAapThl. [IporpaMmel 11 paboTsl B cetn MHTEepHET. OCHOBBI
Y METOJIbI 3alIUThl HH(OPMaLIUH.




6. CTpyKTypa AMCUMILIMHBI 10 TEMAaM € YKa3aHHEeM OTBEeeHHOI0 Ha HUX KOJIU4YeCcTBa
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne | HaumeHnoBaHue TeM (pa3sje/ioB) KonTakTHast padora, yac. | Camocrtosten | Beero,
n/n AMCHHIIAHBI Bansatuss | [IpakTuyeckue | bHasg padora, | 4ac.
JIEKIIHOHHOI' 0 3aHATHUSA yac.
THOA
1. | OcHOBHBIE OHATHUS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | [IporpamMMHEBIe cpencTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa padOTHI - 10 16 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl - 4 16 20
3aImuThl HHHOPMAITUH
HUTOI'O: 0 28 80 108
OuHo-3a04Has popma o0yueHHst
Ne | HammeHoBaHHe TeM (pa3ieJioB) KonraktHas pa6ora, yac. | Camocrositen | Beero,
n/n AUCIHUIINHBI 3auaTus IIpakTHyeckue | bHasA padora, | 4ac.
JIEKIIHOHHOT0 3aHATHSA yac.
THIA
1. | OcHOBHBIC TOHATHUS - 2 18 20
nHdopmanuu. [Tporpammubie
CpeZACTBa peanu3alnun
MH(OPMALIMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa - 2 18 20
peanuzanuy HHOOPMALMOHHBIX
MIPOIIECCOB
3. | IlporpammHBIC CpeAcTBa - 4 19 23
00pabOTKH TEKCTOBOM
nHpopmarun
4. | IlporpammHBI€ CpeaCcTBa padOTHI - 6 19 25
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl - 2 18 20
3aImuThl HHGOPMAITUH
UTOI'O: 0 16 92 108




7. IlepedyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHUs JIi CAMOCTOSAITEIbHOM PadoThI
00y4YaOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOM 4YacThl0 Y4eOHOro Ipolecca U UMEET CBOEH IeNbio: IIyOOKOoe yCBOCHHME MarepHala
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa60T1>1 C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTesieM, YMEHUE HAWTU HYXHBI MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘IGCKOfI AKTUBHOCTH, MHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMIL, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosTenbHOM PabOTHI, SIBIISETCS BaXKHON COCTABIISAIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCM 3aHATUHN JICKOHMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYMBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YUYCHUA

1. OcHoBHBIE TOHATHUS HH(POPMAITHH.

2. OOmast xapakTepHCTHKa TIpoleccoB cOopa, mnepemayd, OOpaOOTKM U HAKOIUICHUS
nHpopManuu.
Ucropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe oOecrieueHre KOMIBbIOTEpa.
APXUTEKTypa NEPCOHATBHOTO KOMITBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIILHOTO KOMIIBIOTEPA
[TporpamMHOe oOecrieueHNEe KOMITBIOTEPOB.
. Knaccuguxkarus nporpaMmmHoro o6ecredeHrs KOMIIbIOTEPOB.

10 [TonsiThs 1 cBOMCTBa MH(POPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE M OCHOBHBIC TEHJACHIMH pa3BUTHS HH()OPMAIIMOHHBIX
TEXHOJIOTHl.

12. OmnepanuioHHas cUCTeMa: Ha3HAUYCHUE, OCHOBHBIC TIPUHIIUIIBI OPraHU3allux

13. IlaHeau MHCTPYMEHTOB, UCIOIB3yeMbIE TpU paboTe ¢ mporeccopom Microsoft Word

14. Twumnbl naHHBIX, KCTIONIB3yeMbIX B Microsoft Excel

15. JlokaibHbIE CETH.

16. I'moGanwsHbIe ceTu. Internet.

17. Cnoco6sl nepenaun napopmaruu B Internet.

18. NudopmanmonHas 6€30mMacHOCTh YenoBeka u oomecTBa. OCHOBHBIE eI 00eCTIeYeHUS
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHoBHBIE 11e7H 3AIIUTHI THPOPMALIUH.

20. DyeMeHTHI CUCTEMBI 3aIIUThl HH(POpMaIIUH.

21. OcHoOBHBIE BHIbI HHPOPMAIIMOHHBIX IPECTYTUICHUH.

22. BpemoHOCHBIE TPOTPAMMBI.

23. AntuBupychl. OCHOBHBIE TEXHOJOTHU OOHApyXeHHs BHpPYCOB. (OCHOBHBIC BUIBI
AQHTHBHUPYCHBIX IPOTPAMM.

24. VndpopmanoHHbIE PEBOJIOIUH.

25. ndopmatuzamnus obOmiecTBa. YCIOBHS YCHENIHOTO pa3BUTHSA HHGOPMATH3AIAN
o01iecTBa.

26. Undopmarmonnoe oOmiectBo. OCHOBHBIE  XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
o01iecTBa.

27. TlonoxuTenbHBIC U OTPUIIATEIIbHBIC TTOCIICCTBUS HH(POPMATH3AIHH.

28. YcloBHs yCIEUIHOTO pa3BUTHS Mpoliecca HH(OpMaTH3auK 00IIeCTBa.

29. NudopmarnmoHHbIi moTeHIIHAI 00IIeCTBa.

30. Undopmannonnas kynbrypa. MHGOpMalMOHHAS TPAMOTHOCTb.

©ooNo kAW



IIpumepHbie TeMbl pedepaToB (JOKJIAI0B)

1. IMonsarue nndopmanuu. Knaccudukanus nHGpopMaIuu 1o pa3HbIM MpU3HAKAM.

2. CriocoObl opraHu3anuy rnepenadd HHPopMaLuu.

3. TloHsaTHe, MPUHITUIIBI TOCTPOCHUS, ApXUTEKTYypa U Kiaccudukaius DBM.

4. TexHUYECKUE CpeACTBa Ui cOOpa, PerUCcTpalyy, XpaHEeHUs, OTOOpaXeHUs U Tepeaadn
nHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCUpUKAIUS TepcoHanbHBIX KoMbioTepos (I1K).

6.

Kpurepuu Bei6opa I1K. [TepcriekTuBbl 1 Hanpasienus pa3sutus [1K.

7. Uadopmanumonnsie TexHomorun (MT). Ortaner passutus WT. HHCTpyMeHTambHBIC
cpeactea UT.

8. CuctemHoOe mporpaMMHOe 0OecrieueHue, ero COCTaB U OCHOBHbIE (DYHKITHH.

9. TlpukiamHoe MporpaMMHOE 00ECTICUCHHE, €T0 OCOOCHHOCTH U 00JIACTH IPUMEHCHHSI.

10.

[TakeTs! MpUKIaTHBIX MpoOrpamMM. PasHOBUIHOCTH M OCOOCHHOCTH MAKETOB OOLIEro U

poeCCHOHATLHOTO HAa3HAYCHHSI.

11.
12.
13.
14.
15.
16.
17.

GyHKIHA.

18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.
29.
30.
31.

OducHbIC TEXHOTOTHH.

[TonsiTe TOKyMeHTa U TOKyMEHTHPOBaHHON MHGOpMAIUH.

CTpyKTypHOE IOCTPOEHUE TEKCTOBBIX PEAAKTOPOB.

TexHoornu MOAroTOBKU U PabOTHI C TEKCTOBBIMH JOKYMEHTAMHU.

OCHOBHBIC TIOHSTHS YIEKTPOHHBIX Tabumil. Tadmuunsblil mporeccop Microsoft Excel.

ba3oBble 371€MEHTBI CTPYKTYPbI 3JIEKTPOHHBIX TaOIHII.

Beruncnenuns B Microsoft Excel. ®opmyiner u gpynkimuu B Microsoft Excel. Kareropun
[Tpumeps! GyHKITHIA.

AOCONIOTHBIE U OTHOCUTEBHBIE CChIIKU. CMelIaHHbIE CChIIKH.

I'padpuaeckue Bo3moxuocTu Excel.

Juarpammsl. Tunel 1 Buasl guarpaMM. Iloctpoenue quarpamm.

Bunpl rpadudeckoit mHpopManum.

KomnbroTepHast rpauka ¥ CHCTEMbI T€OMETPUIECKOT'O MOJICTUPOBAHHS.

3amura vHGOPMaIIK, METOIbI 3aIIUTH HHGOPMAITHH.

[TonsiTue Bupyca, BUJIbl BUPYCOB.

Nnentuduxanus 1 QyHKIHOHAIBHBIE BO3SMOXXHOCTH aHTUBUPYCHBIX MPOTPaMM.

O060011eHHAs CTPYKTYpa KOMIIBIOTEPHBIX CETEH.

TunoBble CTPYKTYpPbl KOMIIBIOTEPHBIX CETEH.

TpeboBanus, mpeabsBIsiEMbIe K KOMIIBIOTEPHBIM CETSIM, U UX KIaCCU(PHUKAIIHSL.

Jlorndeckasi CTpyKTypa KOMIIbIOTEPHBIX CETEH.

Hasnauenue u BO3SMOXKHOCTH TI00anbHOM cetr HTEpHET.

Opranu3anus novcka nHGopManuu B cetu MIHTEpHeT.



Pacnpenesienne caMocTosiTe/IbHOM PadoThI

Bunel, dopmbl 1 00bEMBI CaMOCTOSITEIBHON pabOThl CTYIEHTOB NPU HM3YyUYEHUH JaHHOU
TUCITUTIMHBI ONIPEENSIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIISIYIOIICH Ta0uIie:

O0bem camMoCTOSITEILHOM
Ne HaumenoBanue TeM Bun camocrosiTeJLHOM padoreI
n/m | (pa3aejioB) AUCHUILINHBI padoThI ouHast popMa | OYHO-3a04HAA
oOydeHus dbopma
o0ydeHus
1. | OcHOBHBIE TOHATHS NOJArOTOBKA K ayAUTOPHBIM 16 18
nH(pOpMaLINH. 3aHATUSM, HAlTUCAHHE
[TporpammMHBIe cpeacTBa pedepaToB, MOATOTOBKA
peanuzanuu JOKJIaJI0B
MH(POPMALIMOHHBIX
MIPOLIECCOB
2. | TexHudeckue cpeacTna NOJArOTOBKA K ayAUTOPHBIM 16 18
peanuzanuu 3aHATUSM, HAITUCAHHE
MH(POPMALIMOHHBIX pedepaToB, MOATOTOBKA
MIPOLIECCOB JTOKJIaJIOB
3. | [IporpammHbIe cpencTBa NOJArOTOBKA K ayAUTOPHBIM 16 19
00pabOTKH TEKCTOBOM 3aHATHUSAM, HAITUCAHUE
uHpopMaIuu pedepaToB, MOATOTOBKA
JTOKJIaJIOB
4. | IlporpamMMHBIE CpecTBa MOATOTOBKA K ayIUTOPHBIM 16 19
paboThI ¢ TAOTUIIAMU H 3aHSATUSAM, HAlIUCAHHE
rpadguveckoi pedepaToB, mOATOTOBKA
uHpopmanuen JIOKJIaJI0B
5. | KomnbrotrepHsbie ceTu. MOATOTOBKA K ayIUTOPHBIM 16 18
MeTob! 3aIUTHI 3aHATHUSAM, HAlICAHUE
nHpopmarun pedepaToB, mOATOTOBKA
JIOKJIAJI0B
UTOTI'O: 80 92

8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKHU K 3a4€Ty ¢ OLIEHKOM

1. Tlonsarus u onpeaeneHust HHGOPMAIIHH.

2. CpoiicTBa MHPOPMALIUH.

3. Knaccuduxanus nadopmanuu.

4. ®opwmbl peacTaBiIeHUsS HHOOPMAIIHH.

5. Knaccuduxkaiuys nporpaMMHOTO 00€CTICUCHHSI KOMITBIOTEPOB.
6.

7.

8.

9. Hctopus pazsutust OBM.

10. ITonsiTHE M OCHOBHBIE BUJIBI apXUTEKTYypsl DBM
11. IMpunmuns! apxutektypsl 9BM Jx. ¢hon Heiimana.
12.

10

CocraB 1 Ha3HAYCHHE OCHOBHBIX DJICMECHTOB MEPCOHATILHOI'0O KOMIIBIOTEPA

8. [lepeyeHb BONPOCOB U TUIOBBIE 3aIaHNSI IJIsl MOATOTOBKH K 3a4eTy € OlleHKOM

[Ipuxnagnoe nporpammuoe obecneuenue. Knaccudukanus npukiaIHbIX IPOrpamM.
daiinoBas CTPyKTypa onepanuoHHbIX cucteM. Orneparuu ¢ dhanaamu.
[TpuHLMTIBI PaOOTHI COBPEMEHHBIX MH()POPMAITMOHHBIX TEXHOJIOTHI.




13.
14.

MIaMSATH).

15.
16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

HNuTepdetichl mepcoHaTbHBIX KOMITBIOTEPOB.
OcHoBHas namATh (pU3UUEcKast CTpyKTypa OCHOBHOU mamsTH, [13Y, Tumbsl onepatuBHOMA

TexHonorun 00pabOTKHU TEKCTOBOM NH(POPMAIIHH.

Pab6ota B TekcTOBOM Mporeccope Microsoft Word.

[porpamma Microsoft Word. Co3nanne nokymenra. MaketupoBaHue.
[Tporpamma Microsoft Word. Co3ganne Tabnuir 1 guarpaMm.
Onextponnblie Tabauubl. [Tporpamma Microsoft Excel.

[Tporpamma Microsoft Excel. @opmaTtupoBanue 31eKTPOHHBIX TaOJIHII.
Bunel rpaduueckoii napopmanuu.

CpenctBa 3eKTPOHHBIX TPE3CHTAIINMN.

Pabota ¢ mporpammoii PowerPoint.

HasznaueHne 1 BO3MOKHOCTH MacTepa Mpe3eHTallui.

CocraBHbI€ Claiiibl ¢ TAOIUIIAMU, pUCYHKAMU, TpaduKaMu.
Hacrtpolika aHumManuu TeKCTa U pUCyHKOB.

KomnsroTepHast rpauka ¥ CUCTEMBI T€OMETPUYECKOT'O MOJICTUPOBAHHS.
KomnberoTepHsbie ceTu.

OCHOBBI KOMIIBIOTEPHON KOMMYHHKAITHH.

[IpencraBnenne 06 MuaTepHeTe, mpuHmnm padoTsl, mpoToko IP.
[onsarue mapuipyta. Bpayseps (0603peBarenn), X Ha3HAYCHHUE.
Bpemennnie ¢aiinel MHTEpHETA.

OcHOBHBIEC UCTOUHUKU HHPOpMaLuu B IHTepHETE.

[Iporpammer myst paboThl B ceTu MIHTEpHET.

CereBoli CepBUC U CETEBBIE CTAHAAPTHI.

[IpencraBnenue o MOJIUTHKE HHOOPMAITMOHHOM 0€301TaCHOCTH.
3amuTa HHPOPMAIIH, METO/IbI 3aIUTH HH()OPMALIHH.
IIpencrapienue o BUpycax u Ux JACHCTBUSX.

OO01u1re u crienuanbHble METOBI 3aIUTHl OT BUPYCOB.
AHTUBHPYCHBIE CUCTEMBI, UX MPUHIIUI ECHCTBUSI.

8.2. Tunosble 3axaHud 1JI OLEHKH 3HAHUI

1. ITo ob6nacTu npuMeHeHUs1 HH(POPMAITHIO MOYKHO YCIOBHO Pa3/IeIUTh Ha:
a) TEKCTOBYIO, YHCIIOBYIO, rpa)uuecKyo, TAOIUYHYIO U TIp.;

0) conuabHY0, MOJUTHYECKYI0, SKOHOMUYECKYIO, PEITUTHO3HYIO | TIP.;
B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHIJIbHYI0, OOOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, IPOU3BOJICTBEHHYIO, TEXHUUECKYIO, YIIPABICHUECKYIO U TIp.

2. Kaxkoii mpotokon siBisieTcs 6a30BbIM B IHTEpHET:
a) HTTP;

0) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM JIEMEHTOM IPE3ECHTAIUH SIBIISIETCS:
a) I'paduka;

0) Tekcr;

B) Caiin;

r) Jlnarpamma.

4, OyHKIMU, KOTOPBIE MOXKET BBINOIHATH Microsoft PowerPoint:
a) co3JlaHue Ipe3eHTAaIHi;
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0) COCTaBJICHHE OTYETOB,;
B) paboTa ¢ AIIeKTPOHHBIMH TaOIUIIAMH;
r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3a1aHUA A1 OLEHKH YMEHU

3ananue 1.

B oTzen 3akynok moCTyNnuiIu KOMHUU MTPOU3BOJICTBEHHBIX TUIaHOB Ha OyMa)kKHOM HOCHUTEIIE.
Bam kak meHemkepy A AalbHEHIEr0 WCIOJIb30BAHUS IMOJYYCHHON HH(OpMAINH, TOPYYUIIH
OTCKaHHUPOBaTh U IPe0OPa30BhIBATH OTCKAHUPOBAHHBIC H300paXKeHHs CTpaHuIl B popmate ** pdf, B
TEeKCTOBbIM JgokymMeHT MS Word ¢ pacmmpenuem **.docx, NpUMEHHB COOTBETCTBYIOIINE
napameTpsl: mpudt Times New Roman, pazmep mpudra 1401, mons cBepxy 2cM, CHH3Y — 2CM,
crpaBa — 1,5¢m, cneBa — 2,5¢M; MeXIyCcTpouHbId nHTEpBai — 1,5; orctyn — 1,5.

3aganue 2.

Bawm kak MmeHemKkepy He0OX0IMMO BH3yaIM3UPOBATh MTOKA3aTEIN PEHTHHTA JOBEPHsI K Ballel
KOMITAaHWH, TMOJlyYeHHbIE B pE3yJibTaTe MOHHTOPUHIA TNOTpPEOUTENeH NPOAYKIUH U YCIYT.
Hcnone3yiite MS EXcel. /lanHble mpUBeICHBI HUXKE B TaOJIHIIE.

CeHTs0pb OkTs0pb Hos6pn JlexaOpb SuBapn deppanb Mapt Anpenb Maii 50200518

52 6,6 6,8 4,9 4,4 6,5 71 7,1 6,3 59

ITporpamma MS EXcel mpeniaraet pa3iudHbIe THIIBI J@arpaMM, B ToM uucie TodeuHast u
I'pajux.

CEHTRBMY ONITISFS HOREPh (FHAGPS AHBAPS OEEPATR  MAP]  WIPENL  MEE  WOHB

[Ipoananusupyiite, Kakoil M3 NPEAJIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluy TIOKa3aTeleld peiTHHTa. ApryMEHTHPYHTE CBOM BHIOOD.

3amanue 3.

Bl siBIsieTech MEHEIKEPOM B KOMIIAHUH U JIOJDKHBI TOATOTOBUTH MIpe3eHTanuio Ha Microsoft
PowerPoint. Bam HyXHO BCTaBUTh HM300pa)K€HWE HaA CIAWJ I WUTFOCTPAIMH OMPEaeICHHON
uH(popMalnu. Barra 3a1aua COCTOUT B CIIEAYIOMIEM:

1. Haiigute n3o0OpaxeHue, CBI3aHHOE ¢ TEMOW MPE3CHTAIIMK WUJIM KOHKPETHBIM COOOIIICHHEM,
KOTOPOE BbI XOTUTE NIEPENaTh.

2. BcraBbTe n300pakeHUe Ha ClIaii[l, BEIOpAB MOIXOIAIIEE PACIIOIOKEHHUE U Pa3Mep.

3. Y6enurech, 4T0 M300pa’keHHE MMEET YETKOCTh M XOpollee KaueCcTBO, 4TOObI OHO OBLIO
BHJIHO ¥ YUTAEMO ISl Ay TUTOPHH.

4. lMoanumuTe n3o00pakeHue, 4ToObI ICHO YKa3aTh, YTO OHO MPEJICTABISCT.

12



8.4. Tunoskle 3agaHus 1J151 OEHKH HABLIKOB

3aganue 1.

Bam HeoOxommmo co3naTh OJOK-CXEMY COBPEMEHHOTO MPEANPHUSTHS TOJHOTO IUKJIA,
WCIIONIB3Ysl MHCTPYMEHTapuii TekcToBoro mpormeccopa MS Word. Co3paiite Omok-cxemy mpH
noMoIy uHeTpymMenta SmartArt. Beibepure Buj, IBET M MAaKeT OJIOK-CXEMBI.

B crpykrypy mnpennpusTus MHOJHOTO LHUKIA BXOAMT PsA COTPYIHUKOB. Bosrmaiser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaxoauTces 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTIET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEAUAOTACI, MPOU3BOJACTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B mogunHeHWn aMMHHUCTPATHBHOTO OT/ENAa HAXOIATCS (DMHAHCOBBIA OTNEN, TEXHHUUYECKHUN
OTAEN U OTAeN KaapoB. KilmeHTcKoMy OTAeny NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnbl. KpeaTuBHOMY
oTIeNny — 2-3 KpeaTuBHbIE TPYIIEL. B CTpYKTYpy MeAraoTAeNa BXOAUT OTACT MIIAHUPOBAHUS, OTIEI
3aKyIOK U OTJEN UCCIIeIOBaHUM. B oqumHeHny Npon3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszaenenue. K crparernueckomy orneny ornocurcst PR u BTL otaensi.

3aganue 2.

Komnanueit st pacmpeHusi JTUHEWKH MPOM3BOJICTBA COKOB OBLI MPOBEIACH aHOHUMHBIN
OIIpOC MOTPEOUTENEH, pe3ysIbTaThl KOTOPOro MpeAcTaBiIeHbl B Tabaulel. PecionieHThl B aHKeTax
OTMEYaJM CBOW MOJ, BO3PACT U IpeArnouTeHue npoaykra. Onpenenute cpeaHuid 6amn OpeHnga u
BBIUUCIIUTE CYMMY OaJUIOB 10 IpyMNIaM MOTEHUUAIbHBIX MOoTpeduTeneil. s 3Toro npuMeHuTe Ko
BceM sueiikam ctpoku «MTtoro» u kononku «Cpenauii 6amn» komanay dopmysia Ha BKiIagke Maker
(st paboTHI ¢ TAOMMIIAMH) B TEKCTOBOM Tporieccope MS Word.

Co3pmaiite B TekcroBoM mporeccope MS Word anamormunyro Tabmuity2 ajsl BBISBICHHUS
LIEJIEBOM ayAMTOPUU MOTEHIMAIBHBIX MOTPEOUTENH MO BO3PACTHOMY IPU3HAKY CO CIEAYIOIIUM
pacnpenenenuem: 18-25 net; 26-35net; 36-4571eT; 6asibl B TabIUIE pacIpeaeIUTe CaMOCTOSITENBHO.
Omnpenenure cpeqHuil 6amut 6peHaa coka U BEIYUCIUTE CyMMY 0ajuIOB IO IpyMIaM MOTEHIHATbHbIX
norpeduteneit. s aroro mpumeHuTe Ko BceM sueiikam ctpoku «MToro» m komoHku «CpenHuit
O6aium» komanay @opmyJa Ha BkiIagke Maket (s paGoTel ¢ Tabmumamu). s BCeil TaOIUIThI
ycranosure: Hlpudt — Times New Roman, pa3mep - 12 nt. BBIpOBHSNTE TEKCT 110 CEpeIUHE.

Tab6muna 1
ITokazarenu ITorenMaIbHEBIE KIUECHTEI Cpennuii 6amt
I'pynna 1 I'pynma 2 I'pynna 3

1... 5 4 5
2... 3 4 4
3... 5 5 3
Htoro

3amanue 3.

Bam HE00X0IMMO ONITUMHU3UPOBATH MTPOU3BOICTBO BEPXHEH OJCK/IbI B KoMIaHuu. KoMmanwus
MIPOM3BOIUT JIBa BUJA M3Aenuit: GyTOONKH U JpkeMiiepa. ExkeMecssuHbIie 3aTpaThl Ha IPOU3BOACTBO
KaKJIOTO U3JIeTUs IPUBEICHBI B TAOIUIIEC HUKE:

Uz nenue 3aTpaThl Ha ChIPbE, 3arpatbl Ha TpyA, pyO. | 3aTpaThl Ha ApyTrHUe
pyo. pacxosl, pyo.

dyTtOonKa 300 180 120

Jbxemnep 480 300 240

Bawm Taxxe n3BecTHO, 4TO phIHOYHAs IieHa (hyTOoKH cocTaBisieT 900 pyOiieit, a pplHOYHAS 11eHa
mxemriepa - 1500 pyOuei.
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Ucnons3yst MS Excel, coctaBbTe MOIeNIb, KOTOPAsl O3BOJISIET HAUTH BBITYCK ONTHMAaIbLHOTO
KosindecTBa (PyTOOJIOK M JPKEMIEPOB Ui MPOU3BOJCTBA, PACCUUTANTE MAKCHUMAaJIbHYIO HMPUOBLIb
KOMIIAHUM M ONpENEeNIUTe 3arpaThl Ha ChIpbE, TPYI W APYyTHE pacXolbl MpPU JOCTHUKEHUU
MakcuManbHOUW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJE TAONHIBI WK Tpaduka ais
ya00CTBa aHaIK3a.

9. IlepeyeHb OCHOBHOI M JONOJHUTEIbHOI y4eOHOIi JIMTEepaTyphl, HEOOXOAUMOM 1A
OCBOCHMS TUCHHIIJIHHBI

9.1. OcHoBHasi JIMTEpaTypa

1. Tl'aspwios, M. B. NudopmaTtuka u nHGoOpMaIrimoHHbIE TEXHOJIOTHH ;| YUSOHUK ISl BYy30B /
M. B. I'aBpuinos, B. A. KinumoB. — 5-e uzn., nepepad. u non. — Mocksa : M3narensctBo FOpaidT,
2023. — 355 ¢. — (Bwicmiee oopazoanue). — ISBN 978-5-534-15819-9. — TekcT : 31eKTpOHHBIN
I/ O6pazoBarenbHas mwiarpopma FOpaiir [caiir]. — URL: https://urait.ru/bcode/509820

2. Tpodpumos, B. B. Uadopmaruka B 2 T. Tom 1 : yueGuuk nis By308 / B. B. Tpodhumos, M.
W. bapabanoBa ; orBeTcTBeHHBIH pegakTop B. B. Tpopumos. — 3-e uzn., nepepad. u non. — Mocksa
: U3narensctBo IOpaiit, 2022. — 553 ¢. — (Bricmee o6paszoBanne). — ISBN 978-5-534-02613-9.
— Teker : osnextponnblii // OOpasoBarenbHas mnatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/470744.

3. Uudopmaruka B 2 1. Tom 2 : yuebHuk s By3oB / B. B. Tpodumon [u ap.] ;
OTBETCTBEHHBIN penaktop B. B. Tpodumor. — 3-e uzg., nepepad. u qon. — Mocksa : M3gaTenscTBO
Opaiit, 2022. — 406 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-02615-3. — Tekcr :
AJICKTPOHHBINA /l O6pa3zoBarenpHas maTdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/490754.

9.2 lomoJHHTEeJbHAs JIUTEPATypa

1. AcramoBa, T.A. Uudopmaruka: yuedbnoe mocodue / T.A. Acramona; HoBocubupckuii
rOCYJIapCTBEHHBIN TeXHUYECKUN yHUBEpcUTET. — HoBocmOupck: HoBocnOupckuit rocy1apcTBEHHBII
TexHu4yeckud ynuBepcurer, 2017. — 108 c.: wun., tabn. — Pexxum noctyma: mo MOANUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=574622

2. NUndopmaruka uis ryMaHUTapueB : yueOHUK U npakTukyM it By30B / I'. E. Kexposa [u

np.] ; mox penakuueii I'. E. Kenpooii. — 3-e uza., nmepepad. u mon. — Mocksa : M3gaTenbcTBO
HOpaiir, 2023. — 662 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-16197-7. — Tekcr
AJICKTPOHHBIN /l O6pa3oBarenpHas maTdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/530602

3. Bonkosa, B. H. Teopus napopmMarimoHHBIX MPOIIECCOB U CHCTEM : YUCOHUK U MPAKTUKYM
s By3oB / B. H. BonkoBa. — 2-e u3a., nepepad. u gon. — Mocksa : U3natensctBo FOpaidt, 2022.
— 432 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-05621-1. — TekcT : 31eKTpOHHBIN //
OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/489220

4. KonokonpHukoBa, A.W. Madopmaruka: yuebnoe nmocodue / A.N. KomokonpHuKOBa. — 2-¢

u3., uctp. u aon. — Mocksa; bepnun: Jupexr-Menana, 2020. — 289 c.: wi., Tabn. — Pexxum nocrymna:
no mogmucke. — URL :http://biblioclub.ru/index.php?page=book&id=596690
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https://urait.ru/bcode/509820
https://urait.ru/bcode/470744
https://urait.ru/bcode/490754
http://biblioclub.ru/index.php?page=book&id=574622
https://urait.ru/bcode/530602
https://urait.ru/bcode/489220
http://biblioclub.ru/index.php?page=book&id=596690

10. ITepeyenn pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHMKANIMOHHOI ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NIPH OCylIeCTBJIEHUH 00pa30BaTeIbHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro o0ecrnevyeHus 1 HHPOPMANMOHHBIX CMIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. http://biblioclub.ru - O9BC «YHuuBepcuTeTcKas OMOIMOTEKa OHIIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4Hasi »JJIEKTpOHHAs OMOIMOTEKA
(HOB) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pazoBarenbHas mwiarpopma FOpait»

4. https://www.consultant.ru/online/ - UadopmannonHas cripaBodHast CHCTEMa

5. Enunoe okHO pgocTynma K oOpa3zoBaTenbHBIM pecypcam. Pasznen MupopmaTtnka u
uHopManroHHbIe TexHomoruu - http://window.edu.ru/catalog/?p_rubr=2.2.75.6

JIM1eH3MOHHOE IPOrPaMMHOe ol0ecreYeHue:

- Windows (3apy0exxHoe, BO3ME3THOE);

- MS Office (3apyOexxHO€, BO3ME3THOE);

- Adobe Acrobat Reader (3apyOexHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynperantllmoc: «KoncynsranTlmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PAaCIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy6exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToauyeckne peKOMEH/IAIUM 110 OPraHU3aANMU U3YUYEeHUs] JUCIHIIMHBI

Opranuzanus o0Opa30BaTeIbHOrO IMpoLecca perjaMeHTHpPYeTcs Y4YeOHBbIM IJIaHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Tpu hopmMupoBaHUM CBOCH WHINBUYTBHOW 00Pa30BaTEIHbHOM TPACKTOPHUHU O0YUAIOIIUNACS
UMeeT IpaBO Ha Iepe3adyeT COOTBETCTBYIOIIUX AUCIHUIUIUH M TNPO(EeCcCHOHAIBHBIX MOIYJICH,
OCBOCHHBIX B IPOIECCE MPEAMICCTBYIOMIETO O0y4YEeHHS, KOTOPhI OCBOOOXKIaeT 00yUaromerocs: oT
HEOOXOIMMOCTH MX MIOBTOPHOTO OCBOCHHUSI.

Oopa3oBaTe/ibHbIE TEXHOJIOTUH

VY4eOHBIN mpolecc TpU MPEnofaBaHUM Kypca OCHOBBIBA€TCS Ha HCIIOJIb30BAHUH
TPaJIWLMOHHBIX, WHHOBAIIMOHHBIX ¥  HMH(GOPMAIMOHHBIX  00pA30BaTENIbHBIX  TEXHOJIOTHIA.
TpaauunonHble 00pa30BaTENbHBIE TEXHOJOTHUH TPEICTABICHBl 3aHATUSAMH CEMHHApCKOTO U
JIEKIMOHHOTO THUMNa. VHHOBalMOHHBIE OOpa30BaTEIbHBIE TEXHOJOTHMH HCIONb3YIOTCS B BUC
IIMPOKOTO  TNPUMEHEHUS AaKTHBHBIX M  HMHTEPAKTUBHBIX (OPM  MPOBEACHUS  3aHATHA.
NudopmanonHsle  oOpa3oBaTelbHbIE  TEXHOJOTHMM  pean3yloTcs  IyTeM  aKTUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue 3aHATHS (TPaKTHUYECKHUE 3aHATHS) MPEICTaBISIOT COOOW JeTaIM3aliio
JIEKIIMOHHOT'O TEOPETUUECKOTI0 MaTepuaa, MpoBOIATCS B LIETAX 3aKpeIieHus Kypcea.

OcHOBHOI (OpMOIT TPOBEIEHUS CEMUHAPOB U MPAKTHUECKUX 3aHATUH SBISETCS 00CyKICHHE
Haubosee MpoOJEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIbHBIM T€MaM, a TaKKe pelIeHHe 33/1ad U
pa3dop MpUMEPOB U CUTyallMid B ayIUTOPHBIX yCIOBUAX. B 00s13aHHOCTH IperonaBaTesnsi BXOIAT:
OKa3aHHWE METOJIMYECKOW MOMOIIY U KOHCYJbTUPOBAHUE CTYJEHTOB IO COOTBETCTBYIOIIUM TeMaM
Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEYIOIINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, MIpeijlaraeMple MpernojaBaTesieM;
— yyacTHe B TUCKYCCHSIX;
—  BBINOJIHEHHE MPOEKTHBIX U MHBIX 33/1aHUK;
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— aCCHUCTHUPOBAHHUE MPEMNOIABATEIO B IPOBEICHUN 3aHATUH.

Joxnaasl M ONMOHUPOBAHUE JOKIAJ0B IMPOBEPSIOT CTENEHb BIAJCHUS TEOPETUYECKUM
MaTepHalioM, a TaK’Ke KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUN.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUUICHHYIO OLICHKY.

CamocTrosiTesibHAsi padoTa 00yYarOIMXCst

CamocTtosTenpHas paboTa CTYIEHTOB — 3TO IMPOILECC AKTHUBHOTO, IIEIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYJCHTOM HOBBIX 3HaHWM, YyMeHUH Oe3 HEeMmoCPeICTBEHHOIO y4acTus
MpernoaaBaTels, XapakTepU3yIIUNHCS IPeIMETHOW HANIPABIEHHOCTHIO, () ()EKTUBHBIM KOHTPOJIEM
U OLIEHKOM PEe3yJIbTaTOB JESTeIbHOCTH 00YyYaromerocs.

Lenu camocTosTeNEHON PaOOTHI:

— CUCTEMaTHU3allMs U 3aKPEIUICHUE IMOJTYYEHHBIX TEOPETHUYECKUX 3HAHUU U MPAKTHUUECKHUX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPETUIECKUX 3HAHUM;

— (opMupoBaHUE YMEHUN HCIHOJIb30BaTh HOPMATHBHYIO M CIPaBOYHYIO JTOKYMEHTAIMIO,
CIELUUATIbHYIO JTUTEPATYPY;

— pa3BUTHE MMO3HABATEIHHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpPraHU30BaHHOCTH;

— (opMuUpOBaHUE CAMOCTOSATEIBHOCTH MBIIIJICHHS], TBOPUECKONH MHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHUIO, CAMOCOBEPILIEHCTBOBAHUIO U CaMOpeaIn3aluu;

— pa3BUTHE UCCIEAOBATEIILCKUX YMEHUM U aKaJeMUYECKUX HaBBIKOB.

CamocTtosTenpbHas pabdoTa MOXKET OCYIIECTBISATHCS HMHIWBUIYATbHO WM TPyNIaMu
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CIOXKHOCTH, KOHKPETHON TEMAaTHKH.

TexHOoJIOTHS OpraHU3aIMH CAMOCTOSTEILHON paboThl CTYJCHTOB BKIIOYAET UCIIOIB30BaHUE
MH(OPMALIMOHHBIX U MaTEpUaIbHO-TEXHUUYECKUX PECYPCOB 00Pa30BaATENBHOIO YUPEKICHUS.

[lepen BbIMOSHEHHEM OOYYAIONIMMUCS BHEAYJIUTOPHOM CAMOCTOSTEIBHON PabOTHI
Mpeno/iaBaTesib MOXET MPOBOJAUTh HHCTPYKTaX IO BBINOJTHEHUIO 3aJaHus. B WHCTpyKTax
BKJIFOYAETCS:

— LeJb U COepKaHUE 3a/1aHNs;

— CPOKH BBITIOJIHCHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIEC TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHBIE TUITUYHBIC OMIUOKU TIPH BBITIOTHEHHH.

WNHCTpyKTax NPOBOAMTCS MpErojaBaTesieM 3a CYeT 0O0beMa BpPEMEHH, OTBEIEHHOTO Ha
U3Yy4YeHUE JUCIUTUINHBIL.

KoHTposib pe3ynbTaTOB BHEAyAMTOPHON CaMOCTOATEIBLHONH pPabOThI CTYJIEHTOB MOXKET
IPOXOJUTH B MUCbMEHHOM, YCTHOW WJIM CMELIaHHOH (opme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM padoTe Kak K HAaMBaKHEHIIIEMY CPE/ICTBY
3aKpeIUICHUS] U PAa3BUTHUS TEOPETUYECKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BONPOCHI Kypca, MPUOOPETEHUsI ONMpPE/EICHHBIX HAaBBIKOB M HCIOJBb30BaHUSA MpodecCHOHaTbHON
JTUTEPATYPHI.

[Tomemenust uisi camMOCTOSITENbHON pPabOThl 00YyYarOMIMUXCS JOJDKHBI OBITH OCHAIEHbI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUCHUS K ceTu «HTepHeT» u olecrieueHrneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3alllu.

[Ipu camocTosATENBHOM MTPOPaOOTKE Kypca 00ydaronuecs JOMKHBL:

— TpOCMaTpUBATh OCHOBHBIC ONPEEICHUS U (DAKTHI;
— TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JIEKLIMOHHOM 3aHSATHH MaTepual U JOMOJHUTH €ro C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATYPBhI;

— U3Y4YUTh PEKOMEHJIOBAHHYIO JUTEPATYPY, COCTABIATH TE3UCHI, AaHHOTAIMM M KOHCIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBHO BBIIIOJIHATH 33/IaHUsI, AaHAJIOTUYHBIE ITPEIaracéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
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— BBIMNOJIHATH JOMAIIHUEC 3a/IaHUs 11O YKAa3aHUIO IMPCIIoaaBaTClIA.

PexoMengauum no o0y4eHuro HHBaIUA0B 1 Jun ¢ OB3

OcBoeHue NUCHUIUTMHBI MHBaMUAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpyruMu oOOydarolUMHUCS, TaKk M B OTAENbHBIX TIpynmax. llpeamnonaratorcs
CIeIMalIbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBaIMaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarorn4eckiii cocraB 3HAKOMUTCS € IICHXOJIOTO-(PU3NOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB W ymn ¢ OB3, MHIWBHAYanbHBIMH IPOTPAMMAMU
peabunuTaruy HHBAIUAO0B (Tpu Hanuum). [Ipn He0OX0AMMOCTH OCYIIECTBIISCTCS JOTIOTHUTEIbHAS
MOJIJIEPIKKA MIPETOJaBaHus ThIOTOPAMU, TICHXOJIOTaMH, COLUATbHBIMUA PAOOTHUKAMHU, MPOIIEIIIUMU
MOJIFOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (yTB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEIIoJiaracTcsi HCIOIb30BaTh COIMATbHO-aKTUBHBIE H
pediaeKCUBHBIE METOABl OOYYCHHS, TEXHOJIOTUH COIMOKYJIBTYPHOU peaOuIuTalii C IIeNbIO
OKa3aHHs TOMOUIM B YCTAHOBJIEHUU MOJHOILIEHHBIX MEXJINYHOCTHBIX OTHOIICHUH C APYyTUMHU
CTYJI€HTaMH, CO3JIaHUU KOM(OPTHOTO NICUXOJIOTHUECKOTO KIIMMaTa B CTyieHuecKoi rpymre. [Togbop
U pa3paboTka y4eOHBIX MaTepUajoOB TMPOU3BOAATCA C Y4YETOM IMIPEJOCTABJICHUS Marepuaia B
pasnuuHbIX (opMax: ayauaabHOW, BU3yalbHOW, C MCIOJIB30BAHUEM CIICIUATBHBIX TEXHUYECKUX
CPEICTB U HHPOPMAITUOHHBIX CUCTEM.

Menuamarepuansl  TakKe CIeAyeT HCIONb30BaTh W aNalTUPOBaThb C  y4ETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHus nHBau 0B 1 U1 ¢ OB3.

OcBoeHUE TUCHUIIMHBI MHBaIUAaMu 1 uiaMu ¢ OB3 ocyliecTBiIsIeTcs: ¢ MCIOIb30BaHUEM
cpencTB 0OydeHHs OOIIero M CIeNUaIbHOrO0 Ha3HaueHUs (NMEPCOHAIBHOTO W KOJUIEKTHBHOTO
WCIIOJIB30BaHUs). MaTepHalbHO-TEXHUYECKOE OOCECIEUYCHHE MPEeyCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUH K Hy’KJaM MHBanuA0B u un ¢ OB3.

®opma NMpoBeCHUs aTTECTALMU I CTYyACHTOB-UHBANUAOB U ul ¢ OB3 ycranaBiuBaercs
C Y4YeTOM WHIMBUAYAIbHBIX Icuxodusmueckux ocobenHocteit. s maBamuaoB u auin ¢ OB3
peycMaTpuBaeTcs NOCTyIHas (opMa MpeloCTaBlIeHUs 3aJaHUI OLEHOYHBIX CPEACTB, @ UMEHHO:

— B II€YaTHOM WJIM 3JIEKTPOHHOI (hopmMe (ISt IULl C HAPYIIEHUSIMU OMOPHO-IBUTATEILHOTO
amnrmapara);

— B medarHOH ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IMPUPTOM U
KOHTPACTHOCTBIO (JUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIyX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iniiam ¢ OB3 yBenuuBaeTcs Bpems Ha IOJArOTOBKY OTBETOB
HAa KOHTPOJBHBICE BOMPOCHL. JIJIsi TakWxX CTYAEGHTOB TMpeaycMaTpUBaeTCs JAOCTyMmHas ¢dopma
MPEIOCTaBIICHUSI OTBETOB Ha 33/1aHUS, & UMEHHO:

— MHUCHhMEHHO Ha OyMare Wi Ha0OpOM OTBETOB Ha KOMITbIOTEpE (JJIsl JIUI] C HAPYLICHUSIMU
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPHUAHTOB C HCIIOJIb30BAHHEM YCIYT aCCUCTEHTA (ISt
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMHU 3pEHUS], OMOPHO-IBUTATEIBLHOTO aIlapara).

[Tpu HEoOXommMoOCTH i OOYyYaromMXCs ¢ WHBAIMAHOCTRIO W juil ¢ OB3 mporemypa
OLICHUBAHMSI PE3yJIbTaTOB O0YUYEHUSI MOXKET MPOBOJUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuAIbHO-TEXHHYECKOH 0a3bl, HEOOXOTUMOIi 11 OCylIeCTBJIEHUSI
00pa3oBaTeILHOIO NMpolecca No JMCUHIIUHE

YueOnas ayguropusi «Kaduner mH(pOPMAITMOHHO-KOMMYHUKANUOHHBIX TE€XHOJIOTHI»,
npeHa3HauYeHHAs IS MPOBEACHUs YYeOHBIX 3aHATHH, NMPEIYyCMOTPEHHBIX HACTOAIICH pabodeit
IPOrpaMMOM AUCHHUILINH, OCHAIIEHHAs 000pYJOBaHUEM M TEXHUUYECKHUMHU CPEACTBAaMH O0yuYeHUs, B
COCTaB KOTOPBIX BXOJST: KOMIUIEKTHI CHECIHATM3UPOBAHHON y4eOHOW Mebenu, AOCKa KilacCHas,
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MYJbTUMEAUNHBIA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP NPENOAaBaTesi U KOMIbIOTEpPhI AJIs
paboThl O0ydYaroImuXcs € YCTAHOBJICHHBIM JIMIICH3MOHHBIM IIPOTPAMMHBIM OOECIIEYCHUEM, C
BBIXOJIOM B ceTb «VHTepHET» M JOCTYNOM B AJIEKTPOHHYIO HH()OPMAIMOHHO-00pa30BaTENbHYIO
cpeny.

Ilomemnenune ajisi cCaMOCTOSITEIbHOM PadoThl O00YUAIOIIUXCS — AyJIUTOPHsI, OCHAIICHHAs
CJICAYIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMU CPCACTBAMU. KOMIIJICKTHI CHGHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenn, KOMIBIOTEPH C BBIXOJOM B ceTh «MHTEpHET» M NOCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO Cpey, MYJIbTUMEAUIHBIN MPOEKTOP, IKpaH, T0CKa KJIaCCHAs.
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