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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosku 38.03.01 xonomuxka,

HanpagienHocms (npoghuiv) npoepammul « BHewnesKOHOMUYECKAsl 0essmelbHOCHb U
GuHnancosoe KOHCYTLbMUPOBAHUE)

Pabouast mporpamMmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepPO U TAMM-MEHEIPKMEHT» BXOIUT
B COCTaB OCHOBHOM NpodeccroHaIbHON 00pa30BaTeIbHOM MPOrpaMMBbI BBICILIET0 00pa30BaHUs IO
HaIlpaBJICHUIO  TOATOTOBKH 38.03.01 DKOHOMHKA, HaIpaBJIEHHOCTh (mpodun)
«BHeNHesKOHOMHYECKasl IeATeIbHOCTh U (PMHAHCOBOE KOHCYJbTUPOBAHME» U IMpEeAHA3HAueHa
JUIS1 OOYYArOIINXCSl OYHOW (POPMBI OOYyUCHHUS.

© MHCTUTYT MEXIyHAPOAHBIX SKOHOMHYECKHX cBs3el, 2023.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe KApbepodl W TaWM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (peKTUBHOCTH yTEM CAaMOMOTHBAIIMHM U PACCTAHOBKU ITPHUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, TOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOJIb30BaHUS BPEMEHH KaK HEMAaTepHALHOTO pecypca MpoQecCHOHATBHOTO
pa3BUTHS;

— U3y4eHHe TexHoJorui 5¢G(GEeKTUBHONW OpraHU3alMyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHAIBHOW CHUCTEMBl ydeTa, IUIaHUPOBAHUS
BPCMCHH, JINYHOT'O LCJICIIONIaraHrd U MPpUoOpUTEe3alium 3aaq.

2. MecTO AMCUUIIMHBI B CTPYKTYpPe 0CHOBHOI npodeccHOHATbHOI
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUs

JucrunnnHa «YTpaBJieHHEe Kapbepol M TaWM-MEHEDKMEHT» BXOJUT B OOS3aTEIHHYIO
4acTh y4eOHOro IUiaHa 1o HampaBieHHio moarotoBku 38.03.01 DxoHOMHKA, HANpPaBIEHHOCThH
(mpoduip) «BHENTHEAKOHOMUYECKAs ACATENHHOCTh M (PMHAHCOBOE KOHCYJILTHUPOBAHUEY.

3. O0beM IMCUMILIMHBI B 324€THBIX eJHHUIIAX U aKaJeMHYeCKHX Yacax ¢
YKa3aHHEM KOJIMYeCTBA aKaJleMHUYeCKHX YACOB, BbIIeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1Mo BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

OO61mas TpyA0EMKOCTh JUCIUIIIIMHBI COCTABISET 3 3a4€THBIE eNUHUIIBI, Bcero — 108 wacos.

Bua yueoHoii padoThl
1y p Bcero uacos

KonTakTHasi paGora ¢ npenoaaBareseM (Bcero) 28

B ToM uucie:

3aHATHS JEKIIMOHHOTO TUIIA 14
3aHATHS CEMUHAPCKOTO THTA (CEMHUHAPHI) 14
CamocTrosiTesibHas padoTa (Bcero) 80
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTD 1M CHUITTHHBI 108




4. [lepeyeHb MJIAHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO JUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Kon un
Kon u HaumenoBanue
HaHMEeHOBaHHe IInanupyemMsble pe3yJbTaThl
. HHIMKATOPA JOCTUKEHHU S
KoMIleTeHuu(uii) 00y4eHMsI MO IMCIHUILINHE
1 KOMIIEeTeHIIH U

BBINYCKHUKA

Camoopranm3zanu | UVK 6.1 3HaTh: METO/IbI 3¢ exTuBHOTO

sl 1 caMopa3BUTHE
(B TOM uncie
310poBbecOepexke
HHUeE)

YK -6

Cnocoben
YIPABIATH CBOUM
BpEMEHEM,
BBICTpANBATh U
peaTn30BhIBATh
TPACKTOPHIO

Hcnonbs3yer "HCTPYMEHTHI U
METO/Ibl YIIPaBIECHUS BPEMEHEM
P BBIMOJHEHUH KOHKPETHBIX
3aja4, IPOEKTOB, MPU
JIOCTUKEHUU TTOCTABICHHOMN
LEJH.

YK 6.2

BricTpanBaer u peanusyet
MEPCOHANIbHYIO TPAEKTOPHIO
HEIPEPHIBHOTO 00Pa30BaHUs U
CaMOpa3BUTHUSI HA €TO OCHOBE.

IUTAHUPOBAHUS BpeMeHH, 3(h(HeKTuBHBIC
CrocoObl  CaMOOOYUYEHUSI W KPUTEPHH
OILICHKH YCIEIIHOCTH JTUYHOCTH.
Ymers:

- HCIONB30BaTh HMHCTPYMEHTHI TaliM-
MEHE)KMEHTa B TMPOIECCEe pEIICHUS
KOHKPETHBIX 3a7ad, MpU JOCTHKCHHUH
IOCTaBJICHHEIX ILIEJIEH;

- aHaJgM3upoBaTb W  OILICGHUBATH
COOCTBEHHBIE CHIIBI K BO3MOXHOCTH;

- BEIOMpATh KOHCTPYKTHUBHBIC CTPATETUN

caMOpa3BUTHUS Ha JUYHOCTHOTO pa3BUTUS Ha OCHOBE

OCHOBE ITPUHIIUIIOB MIPUHITUIIOB o0Opa3oBaHUs "

o0pa3zoBaHus B caMmo00pa3oBaHuUs.

TEYCHUE BCEU Bnagerb:  HaBbIKaMM  NPUMEHEHUSA

YKU3HU. METOJI0OB, MHCTPYMEHTOB, TEXHUK TaiiM-

MEHEUKMEeHTa a1 3((EeKTUBHOTO
JNOCTHKEHHS 1IeJIel; MpUeMaMH OLEHKU
" CaMOOLIEHKHU pe3yIbTaToB
JEeSITeIbHOCTH 10 PEHICHUIO
npodeccCHOHATBHBIX 33/1a4.

OIIK-4 HNOIIK 4.1 3HaTh: OCHOBHEIC MMOHSTHS,

Criocoben Ocy1iecTBiIsIeT UACHTUPHUKAIMIO | ONPEIACTICHHS, 3a/1a4u TaliM-

npeiaraTh po0JIEMbI, OITUCHIBAET €€ U MEHE)KMEHTa, METOJbl PACCTAHOBKH

HKOHOMHYECKH U bopMynupyeT HarpaBICHHS MPUOPUTETOB B TAM-MEHEIKMEHTE.

(hHUHAHCOBO pelieHus1, UCTIOJIb3Ys Ymersb: dbopmyIupoBaTh "

000CHOBaHHbIE npo¢eCcCHOHATBHYIO pa3pabarbIBaTh HampaBlIeHUs, CIIOCOOBI

OpPraHU3aI[MOHHO- | TEPMUHOJIOTHUIO SKOHOMHYECKOM | U KOHCTPYKTUBHBIE  pEIICHHUS B

yIpaBIeHYECKIE HAYKHU ¥ ONUPAsICh Ha yOpaBICHUN  Kapbepod ©  Taiim-

pelieHus B pe3ynbTaThl aHaJIN3a CUTYalluu. | MEHEIKMEHTE, OIHPAsICh Ha
npodeccuonanshoit | MOIIK 4.2 CUTYalUMOHHBIN aHAJIU3.

NeSATEeTLHOCTH. OcymiecTBisieT BBIOOp | Baagerb: HaBbikamMu 3P GEKTHBHOTO
WHCTPYMEHTAIBHBIX CPEJCTB ISl | pEIICHHUS TPYIOEMKHX 3amay,
00paboTKu SKOHOMHYECKUX | BHEIPEHUss B  NIpodeccrHoHaIbHbIE
JMAHHBIX B COOTBETCTBUHM  C | ACHUCTBUS 000CHOBAHHBIX
MOCTaBJICHHOMN 3a/1aueii, | OpraHN3alMOHHO-YIIPABICHYECKUX
aHATU3UPYET pe3yabTaThl | PELICHHIA.
pacdeToB U npejaraeT
000CHOBaHHbIE
OpraHU3aIOHHO-

YIPaBICHUYECKUE PELLICHHUS.

! OnAa yHmsepcanbHbIX KOMFIETEHLJ,VIIZ YKa3blBae€TCA TaKXXe HahMeHOBaHWMe rpynnobl KOMFIETEHLJ,VIIZ




5. Conepxxanue Q¥ CHUANINHBI

HaumenoBanue TeM
(pa3zaeJioB)

Conep:xanue Tem (pa3aesioB)

Tema 1. CymHocTh u
OHpGI[eJIeHI/Ie IIOHATHUA
«TaliM-MEHEKMEHT)

[lenenonaranue. [loHATHE U CYIIHOCTh TalM-MEHEI)KMEHTA, UCTOPHUS
CTAHOBJICHUS OTEUECTBEHHOTO0 TallM-MEHEIKMEHTa, COBPEMEHHBII
TallM-MEHEKMEHT, TaWM-MEHEDKMEHT KaK CHCTeMa: OCHOBHBIE
YPOBHH.

OcCHOBHBIE MOHATHS U ONpeAesieHus Lenenonaradus. [IpoakTuBHbIN 1
PEaKTUBHBIN MOAXOABI K )KU3HU: OMpEAeNICHUE, pa3inius, 3HAYUUMOCTb
i ueneaocTkenus. Paciummpenue npoaktuBHocTH: «Kpyr 3a60m» u
«Kpyr BousHUA». LIeHHOCTH Kak OCHOBa Iienenonaranus. MemyapHUK
KaKk MHCTPYMEHT Ui OMNpEJeNIeHHus CBOMX 0a30BBIX IIEHHOCTE.
[Moxxonbr k onpeneneHuro 1eneit. «Life management» u xu3HeHHBIC
nenu. @opmynuposanue neneii: SMART-kpurepun. SMART-nienu u
HaJILEIN: IBE CTpAaTEruu LeneaocTmkenus. « Boponka maros» u «Beep
BO3MOXHOCTEI». (CTparermueckass KapTOHKAa Kak HMHCTPYMEHT
CTpaTEermyecKkoro Ienenonaranus. KiodeBble 00JIaCTH  KHU3HU:
onpeaenenue. Llenu m xiroueBble obnactu xu3HU. KapTa KitoueBbIX
o0acTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHHU:
OIpeJieICHUEe TOHATHUS, OCHOBHBIE BHJIBI morjotutencii. CrocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHHMKa COKpalIEHHOTO XPOHOMETpaka. AHaIU3
auuHOW  3(PeKTHBHOCTM Ha  OCHOBE JAHHBIX  XPOHOKApTHI.
Krnaccudukanus pacxonoB BpeMeHU. TUNHUHBIE 3aTPYy/THEHUS BEACHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHocTs BpeMeHU: TMHEHOE U HEMHEHOE BpeMs. [[Ba Tumna
3agad. OnpeneneHue NOHATHA KOHTEKCT. OCHOBHBIE TUITBI KOHTEKCTOB.
OmpeneneHne MNOHATHA W 337addl KOHTEKCTHOTO IUIAaHWPOBAHMS.
TexHHKa KOHTEKCTHOTO IMJIaHUPOBaHUS. THCTpYMEHTBI KOHTEKCTHOTO
riaHupoBanus. [lnanupoBanue aHA. Tpu TuHa eXeIHEBHBIX 3aad:
KecTkue, TrHuOkue, OroKeTHpyeMble. AJTOPUTM  IUIAHUPOBAHMS
©KEIHEBHBIX 3a/a4 PA3HOTO0 THMA. METOA CTPYKTypHpPOBAHHOTO
BHUMaHMs. [lmaHMpoBaHWE HAa OCHOBE METOJA CTPYKTYPHUPOBAHHOTO
BHUMaHUs. [ OpU30HTHI MIaHUpOBaHus. Pe3ynbpraTo-opueHTHPOBaHHOE
wianupoBanue  (popmyna  3(pQeKTHBHOM  MOCTaHOBKM  3ajauy).
Pe3ynpTaTo—OpHeHTHPOBAHHOCT, W KOHKPETH3MPOBAHHOCTH 3ajad:
pasznuymsi, 001aCTH NPHUMEHEHHUSL.

Tema 4. DddexTuBHBIN
0030p 3amau

CyTtp 0030pa 3amad B TalM-MeHeKMeHTe. OCHOBHBIE TOHSTHUS U
ornpeneneHusi. UHCTpyMeHTHI co3anust 0030pa 3a/1a4: 0COOCHHOCTH U
MpEeUMyIIeCcTBa KaX /101 IpyMibl HHCTPYMEHTOB. KOHTPOJIbHBIE CIIUCKH.
JByxmepuble  rpaduku. TexHomoruss  MalHA-MEHEIKMEHT C
WCIIOIb30BaHUEM MHTEIUICKT-KapT AJ1s co3AaHus 3hPpeKTuBHOTO 0030pa
3amady. OOnacTH MNPUMEHEHHs TEXHOJIOTUM MAaiHA-MEHEHKMEHT.
3HaueHUEe UHTEIUIEKT-KapT KaK WHCTPYMEHTa BH3yalU3alUd IJis
OpraHu3aIK CUCTeMbI cOopa HeoOxoaumoi nHpopmaruu. Paznuunsie
BUJIbI MHTEJUIEKT-KapT, CEPBUCHI U PECYPCHI JAJIs UX CO3JIaHUS C LIEIBI0
cObopa mH(poOpMaAMKU B YCIOBUAX KOMMYHHUKAIM, B TOM YHCIE U B
MPOEKTHON JeATeNbHOCTH. lcnonp30BaHUWE HHTEUIEKT-KapT —JUIs
paciipeHusi cBs3e 1 0OMeHa ONBITOM B NMPOEKTHOW AEATEIbHOCTH.

6




praBJ’IeH‘IeCKa}I ITIOJIC3HOCTH HpI/IMeHeHI/IH I/IHCTPYMGHTOB CcCO31aHuA
0030pa 3aj1ay.

Tema 5. Ilpuopurersi.
MeTtoabsl paccTaHOBKHU
MIPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEKMEHTE.
Kpurepun npuopuTeTHOCTH. 3HAYE€HNE PACCTAHOBKU TPUOPUTETOB IS
MPEJOTBPALICHUS KOH(DIMKTOB B yCIOBUAX ACTOBBIX, MEKIMUYHOCTHBIX,
IPYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
pacCcTaHOBKM  INPUOPUTETOB: MaTpula OH3eHXaydpa, Marpula
MHOTOKPUTEPUAIBHOW  OLIEHKM Kak CIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallUd B YCJIOBHUSX
KOMMYHHKaIUH. TexHuka IIPUMEHEHUS MaTpPHILIbI
MHOTOKPUTEPUAIbHON OLIEHKM KaK TEXHOJOTHMH IPEJOTBpAIICHUS
BO3HUKHOBEHUs KOH(MIMKTHbIX cuTyauuid. Crnocod® mnomnapHOro
CpaBHEHHUS ISl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHUOPUTETOB
B ©XKCIHEBHBIX 3aJa4ax C IOMOIIBI0O MHOTOKPUTEPHUAIBHON OLIEHKH
(cokpaleHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LICJIEH, ONPEAEICHUE IPUOPUTETHOCTY TEKYIIMX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «PaCUMCTKa» HABSI3aHHOW BAKHOCTH U CPOYHOCTH.

Tema 6.
CamMmoMoTHBaIus.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacnpeneneHue padoueit Harpy3ku. [IpaBuiia opranuzanuu
s dextuBHOr0 OTABIXa. ODPdexkTuBHBIN coH. CamoHacTpoika Ha
peleHne 3a1a4: METObI, COCOOBL. DPPEKTUBHOE pelieHne OOIBIINX
TpyAoeMKuX 3anad. TexHuka palboTbl C 3agadyaMH — «CJIOHaMK».
Hcnons3oBanne CMAPT-kputepues ans nojazajgad. Pemienne Menkux
HENPUSATHBIX 3aja4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

KonTakTHas padora, yac.
HaunmeHoBaHue TeM CamocrosiTenb
Ne 3aunsaTus Bcero,
(pa3neJioB) Hasi pa0ora,
n/n JEKIIHOHHOT 0 Cemunapbi qac.
AUCHUILIUHBI yac.
THIA
1. | CymHocTh U  ompenencHue 2 2 10 14
MOHSITHSI «TAaltM-MEHEKMEHT»
2. | XpoHOMETpax 2 2 14 18
3. | [ImanupoBaHue 2 2 14 18
4. | DddexTuBHBIN 0030p 33134 2 2 14 18
5. | Ilpuopurersl. MeTozsl 2 2 14 18
PacCTaHOBKH NPUOPUTETOB
6. CaMOMOTHBAIIHS. 4 4 14 22
Pacnpenenenne paboueii
Harpy3Kku
HUTOI'O: 14 14 80 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0O0ecneYeHHus 1JIsl CAMOCTOSATEIbHOM PadoThl
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrodrenbHas paboTa sIBISE€TCSI OJHUM M3 OCHOBHBIX BUI0B YU4€OHOH I€ATEIbHOCTH,
COCTaBHOM YacThIO Y4eOHOI0 Mpoliecca U UMEeT CBOEH IIeNbI0: TIy0OKOe YCBOGHUE MaTepuaa
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypOi, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAaWTH HYKHBIM MaTepual U
CaMOCTOSITEJIBHO  €r0  HCIOJIB30BAaTh, BOCIHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPILICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYyCTPEMIICHHOMY HayYHOMY ITIOUCKY.

KoHTponb caMocTOsTETbHONH paboThl, SBISETCS BaKHOW COCTAaBIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPEMNOAABATEIEM BO BPEMs 3aHATHH JIEKIIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMON JUCIUTUINHBL

BOHpOCbI AJI CaMOCTOATEC/IbHOI'0 M3YUYCHU S

[TonsTHE «Kappepa», «IeI0Bask Kapbepay.

Kapbepa kak 00beKT ynpaBieHHs.

CoBpeMEHHBIN MEHEIKEDP, MEHEIKED.

Buel nenoBoii kapeephl U €€ 3a71a4u.

OcHOBHBIE TIOKa3aTeNH MpopecCuOHATN3MA.

[TnanupoBanue 1en0BOM U MPO(HEeCCHOHATLHON Kapbephl.

@DaKTOpbI, CTPYKTYpa U YCIOBUS NPO(PECCHOHATBHOTO CaMOONPEAETICHHUS.

[Iporecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHOW PO ECCHOHATIBHON Kapbephl.
Peanuszanus kapbepHBIX CTPATETHH B YCIOBUAX PHIHOYHON S3KOHOMUKH.

10 [IpoekTHast AeSATETHLHOCTD KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephbl.

11. JInunoe u npodeccruoHaIbHOE TUIAHUPOBAHUE KU3HH.

12. TlonsTue ycnexa u (GakTopbl, ONPEAEIAIONINE YCIEIIHOCTD A TeIbHOCTH JIUYHOCTH.
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13. IIpenBapuTenbHbIN 3TAN Kaphephl — MOHITHE, OCHOBHBIE YAOBIETBOPSEMbIE
noTpeOHOCTH.

14. Dtan ctaHOBIIEHUS Kaphephbl — MOHSTHE, OCHOBHBIE yI0BJIETBOPSiEMbIE TOTPEOHOCTH.

15. Oran npoaBuXkeHUs Kapbephl — IOHATUE, OCHOBHBIE YJIOBJIETBOPSEMbIE
MOTPEOHOCTH.

16. Dran coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.

17. Dram 3aBepiieHus KapbePhl — IMOHIATHE, OCHOBHBIC YIOBJIETBOPSEMbIC TOTPEOHOCTH.

18. KauecTtBa, He0OOXOAMMBIE XOPOIIEMY MEHEKEPY JUISl YCIICHIIHON Kapbephl.

19. Metonbl moucka paboTHI.

20. IIpaBuna teneoHHOTO cobece0BaHMs IIPH MOUCKE PAOOTHI.

21. OcHOBHBIE IPHUHITUIIBI COCTABICHUS MTPOPECCHOHATHHOTO pe3toMe.

22. TexHuka npoBeJeHHs co0eceI0BaHus ¢ paboToAaTeNIEM.

23. CynurHocTh CAaMOMEHEIKMEHTA.

24. TIponecc nenenojaraHusi B CAMOMEHEKMEHTE.

25. TexHUKH caMOMEHEPKMEHTa B «YIIPABICHUN BPEMEHEM»

26. IIpaBuia mocTaHOBKH 3a/1ady.

27. Ctuib pabOTHI M pallMOHATIBHAS OpTaHU3AIHs TPYya.

28. VYmpaBieHHe cTpeccaMy Kak 3JIEMEHT PallMOHAIbHOM OpraHu3annu cOOCTBEHHON
TPYAOBOI aKTUBHOCTH.

29. OmnpeneneHue KU3HEHHBIX PUOPUTETOB B KOHTEKCTE TTOCTAHOBKU
po)eCCHOHANIBHBIX 3aJ1a4.

30. «IlormoruTenu BpeMEHH» B aCMIEKTE JIEJIOBOTO ATHKETA.

31. OcHOBHbIE IPUYUHBI HEPATUOHATILHO MOTPAYECHHOT'O BPEMEHH.

32. Mmumx. Ero 3HaueHue A7st KappbepHOTO pOCTa

33. IlpaBuia TUYHON OPraHU30BAHHOCTH U CAMOIUCIUIUIUHBI.

34. Cucrema ru1aHupoBaHUs pabOTEHI.

35. MeToapl caMOCOBEPIIIEHCTBOBAHHS.

36. Pacmopsiiok ®Ku3HEAEeSITeILHOCTH JIEJIOBOTO YEIOBEKa.

37. JlenerupoBaHue mojHOMOYM. Ero ocCHOBHBIE 1IETH.

38. TexHOIIOrus MOUCKA >KU3HEHHBIX IEJIEH.

39. Ilpuumnb! nedunmra paboyero BpeMEeHH MEHEKepa.

40. OcHoBHBbIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaliM-MEHETXMEHT CTYJEHTa: OCOOCHHOCTH OpraHW3allMd BpPEMEHH CTYJCHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliH BPEMEHHU.

2. TaiimM-MeHEIKMEHT JEJIOBOTO YEJOBEKAa: aKTyallbHble MPOOJEMBbI M CIOCOOBI HX
pelIeHus.

3. OcobenHnoctu HUCIOJIL30BAHUS TEXHUK TallM-MeHEKMEHTA B CBOEH
npodecCHOHATBLHOMN 1eATEIbHOCTH.

4. CnocoObl CaMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKPBITBIX HCTOYHHUKOB).

5. Cnocobsl pacripenenenusi pabodeit (yueOHOM Harpy3ku). 3HaAYeHHE WHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
UCIIOJIb30BaHUsI METO/IA ITIsl pelIeHHs OM3HEeC-3a/au.

7. OcoOeHHOCTH OpraHu3allMk BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUYECKON AEITeTbHOCTH OPTaHU3aIIHH.

8. «MaJieHpKHE XUTPOCTH» TalM-MEHEPKMEHTA: HanbOoJjee MOIMyIsIpHbIe HHCTPYMEHTHI
OpraHW3aIi BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).

Pacnpenesienne caMoCTOSITEIbHOM PadOTHI

Bunpl, popMbl 1 00bEMBI CaMOCTOATENBHONW pAaOOTHI CTYACHTOB MPU W3YYEHUU JaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIISIYIOIIeH Ta0uIie:

Ne HaumenoBanue Tem Bua camocrosiTesibHOM O0beM caMoCTOATEIbHOM
n/n (pa3aes1oB) QM CHUTIIUHBI padoThbI padoThbI
CymHocTs 1 onpeenenue | Pabora ¢ nurepatypoi, 10
1 MOHSITHUST «TalM- BBITIOJIHEHUE 3a/IaHUH,
' MEHEIKMEHT) HamucaHue pedeparon
(moKIIaT0B)
Pabota ¢ nurepatypoi, 14
BBIITOJIHEHUE 3aJJaHU I
2. XpoHoMeTpax ’
HamucaHue pedeparon
(moKIIaT0B)
[InanupoBanue Pabota ¢ nutepatypoi, 14
3 BBITIOJIHCHHE 3aaHHM,
' HarfucaHue pegepaTon
(moKIIaT0B)
D¢ dextuBHbI 0030p 3a1au | PaboTa ¢ nurepatypoi, 14
4 BBITIOJIHCHHE 3aaHHM,
' HarfucaHue pegepaTon
(moKIIa0B)
IIpuopurerst. MeTob1 Pabota ¢ nurepatypoi, 14
5 paccTaHOBKH NMPUOPUTETOB | BHIMOJHEHHE 3a/1aHUH,
HamucaHue pedeparon
(moKIIa0B)
CamomoTuBanus. Pabota ¢ nutepatypoi, 14
6 Pacnpenenenue paboueli | BBITOJTHEHUE 3a/IaHUH,
Harpy3Ku HamucaHue pedeparon
(moKIIa0B)
NUTOIO: 80

8. Hepeqem, BOIIPOCOB U TUMMOBBIC 3aJaHUA NJIA MOATOTOBKH K 3a4Y€Ty € OLIEHKOM

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy € OLIEHKOI

©COoNOA~WNE

[TonsiTue «Kapbepay, «1e10Bas Kapbepay.

Kappepa kak 00BbEKT ynpaBieHHUs.

CoBpeMEHHBIN MEHEIKED, MEHEIKED.

Bub! nenoBoii Kapbephl U €€ 3a/1a4u.

OcHoBHBIE TIOKa3aTeNn MPOheCcCUOHATU3MA.
[TnanupoBaHue 1em10BOM M MPO(HECCHOHATLHON Kaphephl.
DaKTOpBI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CAaMOOTIPECIICHUS.

[Iporiecc ocMBICTCHNS U TUTAHUPOBAHMS COOCTBEHHON MTPO(ECCHOHATBEHON Kapbephl.
. Peanu3anus kapbepHBIX CTPATETUH B YCIOBHUAX PHIHOYHOM DKOHOMUKH.

lO [IpoekTHas neATEIBLHOCTh KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephl.

10




11.
12.
13.

JInanoe u npodeccroHaNbHOE MIIAHUPOBAHUE KU3HH.
[onsartue ycnexa u (hakTOpsbl, OMPEACIISAIONINE YCIIECITHOCTD JeSITeIbHOCTH JIUYHOCTH.
[IpenBapuTenbHbIN ITall KApbEPhl — HOHATHE, OCHOBHBIE YJIOBIETBOPSIEMBIE

noTpeOHOCTH.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

Otan CTaHOBJIEHUS Kapbepbl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMble TOTPEOHOCTH.
Otan NpoaBMKEHUS Kapbepbl — MOHSATHE, OCHOBHBIE yIOBJIETBOPSEMBIE TOTPEOHOCTH.
DTan CoXpaHeHHUs Kapbephbl — MOHITHE, OCHOBHBIE yI0BJIETBOPSiEMbIe TOTPEOHOCTH.
Oran 3aBeplIeHus Kapbepbl — IMOHATHE, OCHOBHBIE YIOBJIETBOPSEMBIE IIOTPEOHOCTH.
KauectBa, He0OX0IMMBbIE XOpOILIEMY MEHEDKEPY ISl YCIEIIHON Kapbhephbl.

Mertoap! moucka paboThI.

[IpaBuna TeneoHHOr0 cOOECETOBAHMS TIPH MMOUCKE PaOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIIEHUS TPO(HECCHOHATLHOTO PE3OME.

TexHuka nmpoBeAcHUs cod0eceI0BaHUs ¢ paboToAaTEIEM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Tpouecc nenenosaranusi B CaMOMEHEKMEHTE.

TexHUKH CaMOMEHEKMEHTA B «YIIPABICHUHA BPEMEHEM»

[IpaBuia mocTaHOBKH 3a/1ad.

Crunpb paboThl U pallMOHANIbHAS OPraHU3aAIMs TPYAA.

VYrpasneHue cTpeccaMu Kak 3JIEMEHT palioOHAIbHOW OpraHnu3aIuu COOCTBEHHOU

TPYZIOBOM aKTUBHOCTH.

29.

OHpCI[CJ'ICHI/Ie KU3HCHHBIX ITPUOPUTETOB B KOHTCKCTE ITOCTAHOBKHU

po(hecCHOHANBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«lITornoturenu BpeMEHW» B ACMEKTE I€IOBOIO 3TUKETA.
OCHOBHbIE TPUYUHBI HEPALTMOHAIBHO TOTPAYEHHOTO BPEMEHHU.
Nmumk. Ero 3HaueHue 1uist KapbepHOTO pocTa

[IpaBuna 1MYHON OPraHU30BAaHHOCTH U CAMOAUCIUTIIINHBL.
Cuctema mIaHupOBaHUs PaOOTHI.

Mertoasl caMOCOBEPILIEHCTBOBAHUSI.

Pacniopsinok Ku3HEAEATeIbHOCTH ICJIOBOTO YEJIOBEKA.
JenerupoBanue noiHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHoorus MoMcKa JKU3HEHHBIX IIeJICH.

[Tpuunns! nepunura paboyero BpeMeHN MEHEKEpa.
OcHOBHBIE TIPaBUJIa SKOHOMUH PabOUYero BpEMEHH.

8.2. TunoBsble 3axaHNUA XA OLECHKH 3HAHUM

1. [TpoaBuxkeHue B KakoW-1100 cdepe NesTENbHOCTH, TOpa3yMeBarolee He CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TIPOQ)eCCHOHATBHBIN POCT:

a) mpodeccroHaIbHOE PA3BUTHE;

0) npodeccuoHanbHas Kapbepa,

B) ipodecCUOHATN3aIuS,

T') COITMaIn3aIus.

2. YrpaBneHue JeI0BOH Kapbepoil - 3To:

a) 9TO pe3yJbTaT JOCTHKEHHM YEJIOBEKOM OCO3HAaHHBIX MO3UMLUNA B TPYJOBOM
NESATeTLHOCTH, CBI3aHHBINA ¢ TPO(PECCHOHAIBHBIM U JOJIKHOCTHBIM POCTOM;

0) 3TO KOMIUIEKC MEpONPHUATHI, MPOBOJUMBIX KaJpPOBOI CIIy>KOOW opraHuzanuii, 1mo
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMK M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro IeNeid, TOTpeOHOCTEH, BO3MOKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TAKXKe UCXOs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH M COIMAIBHO-DKOHOMUYECKUX YCIIOBUI OpraHU3aIliH,

B) OIHO W3 HANpaBICHUH KaJpoBOW pabOThI B OpraHU3allid, OPHUCHTUPOBAHHOE HA
ONpeeiCeHUEe CTPATETUH U 3TANIOB Pa3BUTHS U MPOJBHKEHUS CIIEIIUATIUCTOB.
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I') ONHMCAHUE ONTHMAIBHOTO IyTH Pa3BUTHS COTPYIAHMKA JUIA 3aHATUS UM HKeJTaeMOn
NO3UILIMK B OpPTraHU3allM, YETKO M HAIJIAJHO OINMCHIBAIOLIEE IMyTh, KOTOPBIM TOHKEH MPONTH
CTIEIUAIIICT JJISl TOTO, YTOOBI MTOTyYUTh HEOOXOAUMBbIC 3HAHNUS M OBJIIETh HYKHBIMH HAaBBIKaMH
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTe.

3. HecrabumnbHas Kapbepa. ..

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPHIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOW KOPOTKHX TEPHOJIOB CTAOMIBHOW MPOheCcCHOHATBHOW JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIbl WM TEepeMEeHHOW  mpodeccuw,
npoeCCHOHATBLHOMN TTepeOpHEHTAIIHN

B) NPEICTABISIET COOOW «IpsIMOE IMPOJIBIKEHHE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThD»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoQeCCHOHATBHON KU3HNY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H ONMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEeHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3. TunoBble 3a1aHUA 1JI1 OLIEHKU YMEeHUit

3aganue 1. O0bsicHUTE, B 4eM OCOOEHHOCTH Pa0OTHI C 33Ja4aMH-«CIIOHAMID U 3a/1a4aMH-
«rarymkaMmy». Kakue criocoObl MPUMEHSIOTCS TIPH paboTe ¢ STUMU 3a7adamMu’?

3aganme 2. PackpoiiTe Ha TpuUMepe CyTh NMPUMEHEHHUS B IIEJICNOJIATAaHUM TEXHUKHU
SMART. [laiiTe kpaTKyt0 XapakTepucTuky kaxaomy SMART-kpurepuio.

3ananue 3. B uem, no-BameMy MHEHHUIO, COCTOMT Pa3HUIIA MEXIY BpeMeHEeM-XPOHOC U
BpeMeHeM-Kaiipoc? O6GocHYy#iTE CBO OTBET.

8.4. TunoBwbIe 3aKaHuA IJA OLEHKH HABLIKOB

3aganme 1. Bbl, Kak pyKOBOJIUTENb IMOJPA3/ICICHUS, MOMYUYMIN 3alaHIEe OPraHNU30BaTh
MOJTOTOBKY BAIllero OT/eNa K yYaCTHIO B OTPACIICBON BBICTABKE, OTKPBIBAIOIICHCS Yepe3 3 Mec.
Bam HeoOxommMo ompenenuTh 00bEeM 3alad, pacHpeleinTh HX MEXAYy COTPYIHHKAMH,
KOHTPOJIMPOBATH MCIIOJIHEHNE U OTYUTHIBATHCS O XOJIe MOATOTOBKH mepea pykoBoAacTBoM. Kakoi
WHCTPYMEHT (KaKue MHCTPYMEHTHI) TaliM-MEHEIDKMEHTa Bbl Oy/eTe HCIIONb30BaTh B IEPBYIO
ouepenb A1 3G HEKTHBHON OpraHu3aIu padoThI?

3aganue 2. Bam nopy4eHo 3amyCTUTh HOBBIN TPOoeKT. Ho Baliu nmoguyMHEeHHbBIE KaTyIOTCH,
YTO UM HE XBAaTaeT BPEMEHHU Ha BBINOJHEHHE BCEX 3ajlad MO MEePBOMY MPOEKTY, OHH U TaK
3aJepKUBAIOTCA Mocie pabouero nHs Ha 2, a To U 3 4aca. Bel mojo3peBaere, 4TO COTPYIHHUKH
UCIIONB3YIOT CBoe pabouee Bpemsi HedpdekTrBHO. Kakoil TeXHHMKON TalM-MEHEIXKMEHTA
HE00XO0IMMO BOCIIONIb30BAThCA B MIEPBYIO OYepe/ib, YTOOBI HOATBEPAUTD MU OIIPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

3ananue 3. [Ipu paGote Ham NEJIOM - «CIOHOM» — HM3YYCHHMEM AaHTIUHCKOTO SI3bIKA —

MEHEeJ[Kep 10 paboTe ¢ KIMEHTaMH pa3Aeiiil ero Ha «OudTekcs». OnpeaenuTe, Kakue U3 3TUX
«OM(IITEKCOB» «peanbHbIEy, KaKue — «WLII030pHBIeY. llepedopmynupyiite «HumT030pHBIE
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OM(IITEKCH», ClIEeTaB UX «PEATHHBIMID):
a) Yurarb Ha aHTJIHICKOM.
06) Kypcs
B) ExenneBHo 30 MUHYT CMOTpETh (PMIIBMBI HA AHTJIMHCKOM SI3BIKE.
r) Y4uTh cioBa.
) ExenHeBHO CMOTpeTh yIpa)XXHEHHUs IO TPaMMaTHKE.

9. IlepeuyeHb OCHOBHOWM M JONOJHUTEIbHOI YUeOHOM JIUTEPATYPHI,
He00X0AUMOM /151 0CBOEHHS M CUUILTHHBI

9.1. OcHoBHas JuTEpaTypa

1. CaBuna, H. B. Taiim-MeHemKMEHT B 00pa3oBaHuH : yueOHOe mocodue s By3os / H.
B. Casuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2022. — 162 ¢. — (Bricmee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anmexTpoHHbIN // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/496398

2. CnurkoBa, O. K. TlepcoHanbHBII MEHEIKMEHT : yuebHoe mocobue s By30B / O. K.
CnuHkoBa. — 2-¢ u3g., nepepad. u pon. — Mocksa : U3narensctBo IOpaiit, 2023. — 116 ¢. —
(Beiciee oOpazoBanme). — ISBN 978-5-534-16189-2. — Tekct : »dieKTpOHHBINH //
O6pasosarenbHas iathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530582

3. Ilerpenko, E.C. CoBpemeHHbIE HMHCTPYMEHTHl TalM-MeHemKkMeHTa=Modern time-
management tools : yde6Hoe mocobme : [16+] / E.C.Ilerpenko, JI.B. llabGantuna,
A.B. BapnamoB. — Mocksa : KpeatuBHas 3xoHoMmuKa, 2019. — 86 c. : mi. — Pexxum poctyna: no
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=599621 — bubauorp.: ¢. 82 -
83. — ISBN 978-5-91292-294-7. — DOI 10.18334/9785912922947. — TekcT : 3JCKTPOHHBIH

9.2. JlonotHUTeIbHAS JIUTEPATYPa

1. Mengenesa, B.P. TaiiMm-menempxkmenT. Pa3BuTtre HaBbIKOB 3(pPEKTUBHOTO YIIPABICHHS
BpeMeHeM : yueOHoe mocobue / B.P. MenBeneBa ; MunuctepcTBo 00pa3oBanus u Hayku Poccun,
Kazanckuii HanmoHanbHBIA HCCIEAOBATENILCKUN TEXHOJOTHYECKHI yHuBepcuter. — Kazaup :
Kazanckuit HayuyHO-HCClIeIOBaTENbCKUM TexHoornueckuil yausepcutet (KHUTY), 2017. — 92
c. TabI., WII. - Pexum J0CTyTa: 1o HOJIITUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=560859 — bubmuorp. B kH. — ISBN 978-5-
7882-2266-0. — Tekcrt : 3MeKTPOHHBIH.

10. Ilepeuyenn pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHO# ceTn "UHTepHeT",
HEe00XO0AUMBIX JJIl OCBOCHH S TUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCylIleCTBJIEHUHN 00pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevYeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcuTeTcKast OHOIHOTEKA OHITAHY
2. https://urait.ru - 9bC «O0pazoBarenbHas mwiarpopma FOpait»
3. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuHas 3JIEKTpOHHAs OMOIUOTEKA

(HOB) «eLIBRARY.RU»
4. http://www.e-xecutive.ru — Caiit naTepHET-CcO00IIIECTBA MEeHEeIKEPOB
5. OdunuanpHBIH CauT TalM-MEHEI)KEPCKOTO cooOiiecTBa

http://www.improvement.ru/
6. OdunmanbHbIi cailT koMmnanun «Opranusaius Bpemenm» hitp://www.ov1.ru/
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https://urait.ru/bcode/496398
https://urait.ru/bcode/530582
http://biblioclub.ru/index.php?page=book&id=599621
http://biblioclub.ru/index.php?page=book&id=560859
http://biblioclub.ru/
https://urait.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
http://www.e-xecutive.ru/
http://www.improvement.ru/
http://www.ov1.ru/

JINeH3noHHoe NporpaMMHuoe odoecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPAHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexkHOE, CBOOOTHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToandyecKkue PEKOMEHIAIIUH 11O OPraHM3alluUi U3YYCHUSA TUCHUIIJINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Ipeno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiics IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbIX
MOJIyJIel, OCBOEHHBIX B TPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocss OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo6pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha HCIOJIb30BAaHUU
TPaIUIIMOHHBIX, WHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO TuMa. VIHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJIOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO NPUMEHEHHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMyTEM AaKTHUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTYJIEHTOB B MH(OPMAIIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIHMOHHOTO THIIA

JIeKMOHHBI KypC TMpeArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JIOKEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoHHBIA KypC JODKEH JaBaTh HAMOOJBIINN 00beM MH(OpMauu U 0OECTIeUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJNBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHSA CEMHHAPCKOT0 THIIA

CemuHapbl (MPaKTHYECKUE 3aHATHSI) TPEACTABISIOT COOOM MeTaNM3alui0 JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSATCS B IEISAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxaeHue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aiad U pa3dop MPUMEpPOB M CUTyallMd B ayIUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOINY U KOHCYJIbTHPOBAHHE CTYACHTOB 1O
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI HA BOIPOCHI, MPEAJIaraeMbIe MPEno1aBaTeseM,

— ydYacTue B IUCKYCCHUSX;

— BBINIOJIHEHUE TIPOSKTHBIX M MHBIX 33JlaHUM;

— aCCHUCTHPOBAHUE MPEIOIABATEIIO B IPOBEACHUH 3aHITHIA.

Jlokitagpl W ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUUECKUM
MaTepuaIoM, a TAKKe KOPPEKTHOCTh M CTPOTOCTh PACCYKICHUH.

OneHuBaHue NPaKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.
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CamocTosiTesqibHasi padoTa 00yYarOIMXCst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLECC aKTUBHOIO, IEJIEHAIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 0e3 HemoCcpeICTBEHHOro0 Yy4acTus
IpenosiaBaTessi, XapaKTepU3YIOUIMHCS TPEAMETHOW  HalpaBIEHHOCTHIO, 3((eKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— cucTeMaTH3alys U 3aKpeIUICHUE TOIYYEHHBIX TEOPETUUECKUX 3HAHUM U IPaKTUYECKUX
YMEHUH CTYICHTOB;

— yriyOJeHHe U pacIiiipeHue TEOPETHUECKUX 3HAHUM;

— (opMUpoOBaHHE YMEHHUI UCIIOIb30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIMIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHHU30BaHHOCTH;

— (opMHUpOBaHME  CAMOCTOSITEIBHOCTH  MBILIUICHUS, TBOPYECKOH  HMHUIMATHUBBI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHUIO 1 CAMOpPEaIN3alliu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocrodaTenbHas paboTa MOXET OCYILECTBIISATHCS WHIAMBHIYATbHO MM TPYyNIaMu
CTYJIEHTOB B 3aBUCUMOCTH OT LI€JIH, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMATHUKH.

TexHonorus  opraHu3allMid  CaMOCTOSITEIBHOH  pabOThl  CTYAEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUATbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbIMONIHEHNEM 00YYaIOIIUMHUCA CAMOCTOSTEILHOM pabOThI MpenogaBaTesb MOXKET
IPOBOAMTH NHCTPYKTAX 10 BHIMOIHEHUIO 331aHUs. B MHCTpYKTaX BKIHOYAETCS:

— LIeJb U COACpKAHME 3alaHus;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPEOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLIEHKU;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MPH BBHITOJIHEHUH.

WHCTpyKTaXX MPOBOAUTCS IMpENojaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHUE JUCLUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOATENbHON pPabOThl CTYJACHTOB MOXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CryneHTsl JOJDKHBI MOAXOAWTH K CAaMOCTOATENBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUM, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOpPETEHUs OIpEeaesieHHBIX HAaBBIKOB M HCIHOJIb30BaHHUS
poQ)eCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust st caMOCTOSTENFHOW paboThl 00yYaIOMIMXCS JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u obecnieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JDKHBL:

IPOCMaTPUBATh OCHOBHBIE ONPEIeeHUsI U (DaKThI;

MOBTOPUTHh 3aKOHCIEKTHUPOBAHHBIM Ha JIEKIMOHHOM 3aHATHM MaTepHal W JOMOJHUTH €ro ¢
Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATYPBhI;

U3yYUTh PEKOMEHIOBAHHYIO JINTEPATYPY, COCTABIATH TE3UCHI, aHHOTALIMU U KOHCTIEKTHI HanboJee
Ba)XHBIX MOMEHTOB;

CaMOCTOSITENILHO BBITIOJIHATD 3a/IaHUsI, aHATIOTUYHBIE TPEJIaracMbIM Ha 3aHATHUSX;
UCIIOJIb30BAaTh JIJIsl CAMOIIPOBEPKH MaTepualbl (POH/Ia OLIEHOYHBIX CPE/ICTB;

BBITNOJIHATH IOMAIIHUE 3aJjaHus 110 YKa3aHUIO IIPENoAaBaTes.
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PexomMengauum no o0yyenusi nHBaauaA0B u jui ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNMUAaMu U nunamMu ¢ OB3 MoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaratorcs
CeIMallbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanIUaamMu u muiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00ydJaromuxcss uHBaIuAoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaTUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHUXOJIOTAaMH, COLHAIbHBIMU
pabOTHUKAMU, POLIECIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIonaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIe.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBanugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3Ha4YeHHs (IEPCOHATBLHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HYKJaM WHBaIKUI0B | Jinil ¢ OB3.

dopma mMPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBamuAoB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKINX 0COOCHHOCTEH. J{7151 MHBATUA0B
u qury ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B II€YAaTHOM WM OJJIEKTPOHHOH Qopme (A JUIl C HApyLIEHUSIMU OIOpPHO-
JBUTATEIFHOTO alllapara); B MedaTHOW (opMe WM JJIEKTPOHHOH ¢GopMe ¢ yBEIMYECHHBIM
mpUQPTOM B KOHTPACTHOCTBIO (IIsI JIUIT C HAPYIIEHUSMH CITyXa, PEUH, 3pCHHUS);

— METOJIOM YTEHUS aCCUCTEHTOM 3aJaHMsI BCIYX (IS JIUL C HAPYIICHUSAMU 3pEHUS).

CrynentaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOoCcTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— NHUCBMEHHO Ha Oymare WM HAOOPOM OTBETOB Ha KoMmbloTepe (s JHUI[ C
HApYIICHUSIMH CITyXa, PeuH); BBIOOPOM OTBETa M3 BO3MOXKHBIX BapUAHTOB C UCIOJIH30BaHUEM
YCIIyT acCCUCTEHTa (17151 JIULI C HApYIIEHUSMU OTMIOPHO-ABUTaTEIBHOIO anapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMHU 3pEHUS], OOPHO-BUTATEIBLHOTO aIlapara).

[Ipn HEOOXOAMMOCTH ISl OOYyYaromuXxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUYEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaIbLHO-TEXHHYECKOH 0a3bl, HEOOXOUMOIi 111 OCyIIeCTBJIEHUSI
00pa3oBaTeIbLHOIO NpoIecca Mo TUCHUILIHHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEIYyCMOTPEHHBIX  HacTosed  paboyeil  mporpaMMoi  TUCHMIUIMHBI,  OCHAI[CHHAs
000py/I0BaHUEM U TEXHUUYECKUMHU CPEACTBAMU 00Y4EHUs, B COCTaB KOTOPBIX BXOAT: KOMIUIEKTHI
CHEeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMLIEH3MOHHBIM IIPOIrPaMMHBIM 00€CIIEUEHUEM, C BBIXOJIOM B CETh
«MHTEpHET» U IOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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IToMemieHne Js1 CaMOCTOSITEJILHOM PadoOTHI  00y4YaWIIMXCA — AayJAUuTOPHS,
OCHAIlEeHHAsl  CJeIyIUM  000pyI0BaHHeM W  TEXHHUYECKHMH  CPeJICTBAMU:
CreNMaM3upOBaHHass MeOenb Ui TpernojaBarelis W 00ydJaromuxcs, J0CKa ydeOHas,
MYJIbTUMEIUHHBIA TPOEKTOP, SKPaH, 3BYKOBbIE KOJIOHKH, KOMITBIOTEP (HOYTOYK), IEpCOHAIbHBIE
KOMIIBIOTEPHl i1 paboThl 0OydYaloOUIUXCSl C YCTAHOBJICHHBIM JIMIIEH3MOHHBIM IMPOTrPaMMHBIM
o0ecrieyeHneM, ¢ BBIXOZOM B ceTh «HTepHET» U TOCTYNOM B 3JIEKTPOHHYIO MH(POPMALMOHHO-
00pa3zoBaTeNbHYIO Cpemy.
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