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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpaenenuro 38.03.04 I'ocyoapcmeennoe u MyHUyunaivbHoe ynpasieHue,
HanpasieHHocmb (npoghunv) «l ocyoapcmeennas u MyHUYUnaibHas CryxHcoay

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TaliM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTeIbHON IPOrpaMMBbl BEICIIET0 00pa30BaHUs IO
HanpasieHuto noxaroroBku 38.03.04 TocymapcTBEeHHOE W MyHULUNAIBHOE YIIPaBJICHUE,
HarpasjeHHOCTh (Tpoduib) «['ocymapcTBeHHAas U MyHUIIUIIAJIbHAS CITY0a» U MpeaHa3HauYeHa
JUTSE OOYYArOIIMXCS TI0 OYHOM M 0YHO-3209HOM (popmam.

© VHCTUTYT MEXIyHapOAHBIX SKOHOMUYECKUX CBsI3el, 2022
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JIaCTH
OpraHu3alii BPEMCHU;

— TIONyYeHHWE 3HAHWW O COBPEMEHHBIX KOHIICHIUAX, IOAX0JaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poECCHOHATLHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpPraHM3alMU BPEMEHH Ha IEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoOHAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
yacTh Yy4yeOHOro IuIaHa, MO HampaBieHuto mnoarotoBku 38.03.04 TocynmapcTBeHHOE W
MYHUIIUTIAIBHOE  yIpaBlieHWe,  HampaBieHHocTh  (mpodunb)  «locynmapcTBeHHas
MYHUIIUIATBHAS CITykKO0ay.

3. O0beM TMCHMILUIMHBI B 3aYeTHBIX €IMHUIAX H aKaJeMHYEeCKHX Yacax ¢
yKa3aHueM KOJMYeCTBA aKaJeMUYeCKHX YacOB, BbIJIeJIEHHbIX HA KOHTAKTHYIO padoTy
00y4YaIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aronmuxcs

OO6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 3 3auéTHBIE eIMHUITBI, Bcero — 108 vaca.

Bcero yacon
Bup yueOHoit paboThl ouHast popma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 8
B ToMm uncre:
3aHATHSA JIEKIIMOHHOI0 THUIIA 14 6
3aHATHSI CEMUHAPCKOT0 TUIA (CEMUHAPHI) 14 2
CamocTrosiTe/ibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHs N0 JMCHUIIJINHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HaumMeHoBaHue

Koa v HaumeHoBaHue

Pe3yabTaTnl 00yyeHus 1o

KoMIleTeHIuu(uii) HHAUKATOPA JOCTHKEHUSA
AUCHUILINHE
BBINYCKHUKA KOMIIeTeHI[U T
Camoopranuszanus u NYK 6.1 3HaTh: OCHOBHBIE TIOHSTHS,
camMopa3BuTHe (B TOM Hcnons3yer HHCTPYMEHTHI U TEPMHUHOJIOTUIO TalM-

ymcie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAcKTOPHIO
caMOpa3BUTHS HA OCHOBE
MPUHITUIIOB 00Pa30BaHUS
B TEUEHUE BCEU KUZHU

METO/]Ibl YIIPABJIEHUSI BPEMEHEM
MIPU BBIOJIHEHUH KOHKPETHBIX
3aJ1a4, MPOEKTOB, MpHU
JOCTUKEHHUH MTOCTaBJICHHOU
L.

NYK 6.2

BricTpanBaer u peanusyer
MEPCOHAIBHYIO TPAEKTOPHIO
HETIPEPBIBHOTO 00pa30BaHUs U
CaMOpa3BUTHUS HA €r0 OCHOBE.

MEHEKMEHTa, HEOOXOJUMBbIE IS
JOCTHKCHUS TTOCTABJICHHOW LIEJH B
npodeccHoHaIbHON AEATETLHOCTH.
YMeThb: aHaIU3UPOBaTh, OTOMPATH
M HUCIOJIb30BaTh  MHCTPYMEHTHI
TaliM-MEHEKMEHTa, B TOM YHCIC
TSt caMopeaan3anuu B
npodecCHOHATBLHON 1eATEbHOCTH.
Biajgerh: HaBBIKAMH TPUMEHCHHS
METOJIOB, WHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA 1A

3G (HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.
OIIK-7 NOIIK 7.1 3HATH: 0COOCHHOCTH
CrnocoGeH ocymecTBIsATh | OcymiecTBaseT KOMMYHHUKALUU | KOMMYHHKAIIUU B
BHYTPUOPTaHU3AIMOHHBIE | B cucreme OpraHoB | MpoecCHOHANBHON NeSATETHPHOCTH.
1 MEXBEIOMCTBEHHbBIE rOoCy/IJapCTBEHHOH  BJIacTHU U | YMeTh: pemarthb
KOMMYHHKAIIUH, MECTHOI'O CaMOYTPaBIICHUS npodeccHoHANbHBIE — 33aJa4d  C
obecrieunBaTh HOIIK 7.2 YYETOM Pa3IMYHbIX KOHTEKCTOB
B3anMo/ieiicTBre opraHoB | ObecriedynBaeT B3aUMOACHCTBHE | KOMMYHUKAIIUU.
BJIACTH C TpaXkJIaHaMH, OpraHoB BJacTH U o0lIecTBa Baagerb: mpuemamu aHanuza U

KOMMEPUECKUMHU
OpraHu3alusIMH,
HHCTUTyTaMU
TPaKJIAHCKOTO OOIIECTRA,
CpPEACTBAMHU MacCOBOM
nHpopmaruu

OLICHKH CcOOCTBEHHOM
po(heCCHOHATTLHOM JICATCIIEHOCTH.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO0 TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHE)KMEHT, TalM-MEHEKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneit. «Life management» W Ku3HEHHBIC lieTU. DOpMyITHpPOBaHUE
ueneit: SMART-kpurepuu. SMART-1ienu v HaALelu: ABE CTPATETUU
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu ku3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
NESTEIbHOCTH C TMPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHIA.
ITocTpoeHne TpaeKTOPHH HEPEPHIBHOTO 0Opa30BaHUsI.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss  MaWHI-MEHEIHKMEHT ¢
MCIOJIb30BaHNEM UHTEIIEKT-KapT AJIsI co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHJI-MEHEIKMEHT.
3HaueHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3alud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JAaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON NeATENBHOCTH. VICmomb30BaHWE WHTEIUIEKT-KapT —JUIs
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJIE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  INPUOPUTETOB: MaTpula OMH3eHXaydpa, MaTrpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAIBHON OLIEHKM KaK TEXHOJOTMH NPEeJOTBpAIlCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpPaBHEHHUS JUIsl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
NPUMEHEHUH UHPOPMALMOHHBIX TEXHOJIOTHH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacnpeneneHue padodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeToIbl, crmocoosl. I exkTuBHOE pelieHrne O0IbITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHAMI.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemienne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

Ne HaunmeHnoBaHue TeM KonTakTHasi padora, yac. Camocrosarean | Bcero,
n/n (pa3nesioB) i P —— Cemunapbi Hasi pabora, qac.
ANCHHUIIAHBL JEeKIHOHHOr0 THIIA vac.
1. | CymHocTh u 2 2 12 16
OnpeNieJICHUE TMOHSITHS
«TaM-MEHEIKMEHTY.
2. | XpOHOMETpAK. 2 2 12 16
3. | [manupoBanue. 2 2 14 18
4. | DddexTuBHBIH 0030p 2 2 14 18
3aj1au
5. | Ilpuopurersl. MeTo b 2 2 14 18
paccTaHOBKHU
IPUOPUTETOB
6. | CaMmoMoTHBAIHS. 4 4 14 22
Pacnpenenenue
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
Ne HaunmenoBaHue TeM KonTakTHasi padora, yac. Camocrosarean | Bcero,
n/n (pa3nesioB) 3ansaTus CeMmuHapbi Hasi pabora, qac.
AUCHUILINHBI JIEKIIMOHHOT0 THIA yac.
1. | CymHocTb 51 1 16 17
ornpeziesieHue TMOHSATHUS
«TaM-MEHEJPKMEHTY.
2. | XpOoHOMETpaxX. 1 16 17
3. | IlnanupoBanue. 1 16 17
4. | DddexkTuBHBII 0030p 1 16 17
3a/1a4
5. | Ilpuopurersl. MeTo b1 1 16 17
paccTaHOBKHU
IPUOPUTETOB
6. | CamoMoTHBaLUsl. 1 2 20 23
Pacnpenenenue
paboueil Harpy3Ku
NUTOI'O: 6 2 100 108

7. llepedyeHb y4eOHO-METOANYECKOT0 0O0ecnevyeHHus 1JIs CAMOCTOSTeIbHOM PadoThI
o0yyaromuxcs Mo JUCHUIIHHE

CamocrodrenbHas padoTa sIBJISI€TCSI OJHUM M3 OCHOBHBIX BU/I0B YU4€OHOH I€ATEIbHOCTH,
COCTAaBHOM 4acTbI0 y4eOHOro Ipolecca U UMEeET CBOEi Lesblo: TIIy00oKoe yCBOSHHE MaTepuaia
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypOi, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAaWTH HYKHBIM MaTepual WU
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CaMOCTOSITEJIBHO €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYCTPEMIICHHOMY Hay4YHOMY ITIOUCKY.

KoHTpons caMoCTOSTETbHONH pabOThl, SBISETCS BaKHOW COCTABIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMON JUCIUTUINHBL

BOHpOCbI AJIA CaMOCTOATEC/IbHOI'0 M3YUYCHU S

1. Ionsatus «Kapeepa» u «YnpasieHue Kapbepoii».

2. OCHOBHBIE OAXOJbI K U3YUYEHUIO KapbEPHI.

3. ConocraBnenne mnoHsatuid «Kapsepa» u «OKusnennsli nyTb». Kapsepa n
npodeccuoHanbHOE pa3BUTHE.

4. Kapbepa Kak 0JIMH U3 KIIIOUEBBIX IPOLECCOB Pa3BUTHS IEPCOHAIIA.
Metononornyeckre OCHOBBI MPOLECCA TOCTPOEHUS Kapbephbl.

Bunes! kapseprl. Konyc kapeepsl. Moaenu kapbephl.
['ennepHble pakTOPhI MOCTPOCHUSI KApPbEPHI.
[MnanupoBanue Kak QYyHKIUS yIIPABICHHUSL.

9. OmnpenencHue W3HAYAIBHOM, «CTApTOBOM» IMO3MIIMH CYOBEKTa Ha MOMEHT Hadaia
IUTAHUPOBAHMSL: M3YyYCHHE COCTOSIHMS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(hecCHOHAIbHON
JESTENIbHOCTH CIIELUaINCTa, TEX BHEIIHUX YCIOBHM, B KOTOPBIX OYJET MPOTEKaTh MOCIEAyoIas
JESATEIBHOCTD.

10. Kapbepa u oOydeHue nepcoHaa.

11. BeprukanpHasi, Tmpennojaraiomas MHOPOABIKEHHE IO CTYNEHSM CIIy:KeOHOH
JIECTHULIBI, 1 TOPU30HTAIbHAsL Kapbepa, MPOXOsIias B Mpeaenaax OJHOTO YPOBHS YNPABIICHHUS,
OJTHAKO CO CMEHOH poJia 3aHATHH, TOJKHOCTH, a 1oa4ac U npodeccum.

12. JIBMKyIIHE MOTUBBI KapbEPHI.

13. OtcyTcTBUE MEPCHEKTUB MPOABIKEHUS (MICUXOJIOTUYECKUE MPOOIeM, CBS3aHHBIE C
€CTECTBEHHOM TNEPECTPOMKONW OpraHu3dMa - «KPHU3HUCY CEPEeIMHBbI >KU3HU», MOUCK MyTeHl
npucrnocoOIeHnss K HOBOW CHTYyallud; OCBOCHHE HOBBIX c(ep ACATENbHOCTH M TEPexoa K
«TOPU30HTAIBLHON Kapbepey.

14. TloHsATHE U LIeTU OPraHU3ALMOHHOTO YIIPABIEHUS Kapbepoil.

15. CBs3b Kapbepbl € KU3HEHHBIM IIUKIIOM Pa3BUTHS OpraHU3alMH.

16. Jlnnamuka kapbepsl. KpuBble mporpecca Kapbepoil.

17. Kapbepa kak HHCTPYMEHT MOTHUBAIIMU JIEITEIHHOCTH MTEPCOHAA.

18. IlpuMeHeHue TeopHil MOTHBALIMK NIPH IOCTPOEHUH Kapbephl IEPCOHAA.

19. KapbepHO-MOTHBAIMOHHOE MOJEITUPOBAHHUE.

20. ITonuTHKa ynpaBieHHs KapbepOu.

21. IlonuTtuka HHBECTUPOBAHUS B Kapbepbl MHIUBUIOB.

22. JlenoBas OLIEHKA IIEpCOHANIA.

O N oW

TemaTuka pedeparos, 3cce M0 JUCHUILTHHE

1. TailM-MEHE)KMEHT CTyJEHTa: OCOOCHHOCTH OpraHU3allMid BpPEMEHH CTY/CHTa,
MHCTPYMEHTBI, TEXHUKH, TIPHEMBI OPTaHU3aLUH BPEMECHH.

2. TailM-MEHEIKMEHT JeJOBOT0 4YelOBEeKa: aKTyallbHble NpoOJeMbl M CHOCOOBI HUX
pemIeHusl.

3. OcoOeHHOCTH  WUCHOJB30BAHUS  TEXHUK  TaM-MEHEIKMEHTa B  CBOEH
npodeccHoHaTbHON AEATETLHOCTH.

4. CnocoObl caMOHAacTpOWKH Ha paboTy (aHanMTHYEeCKUH 0030p MO Marepuazam
OTKPBITHIX HICTOYHHUKOB).

5. Cnocobbl pacnpeznencHust paboueit (yueOHOW Harpysku). 3HaUeHHE MHCTPYMEHTOB
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TaliM-MEHEKMEHTA ISl TOBBIIIEHUS JTUYHON paboTOCIIOCOOHOCTH.

6. MaliHa-MEeHe)KMEHT B COBPEMEHHOM OM3HECe: 00JIaCTH IPUMEHEHHUSI U OCOOCHHOCTH
MCIIOJIb30BAaHUsI METO/Ia JIJIsl pellieHus Ou3Hec-3a1au.

7. OCOOEHHOCTH OpraHM3allMyd BPEMEHU M NMPUMEHEHUS TEXHUK TaliM-MEHEKMEHTa B
MPAKTUYECKON AESITeTbHOCTH OpraHU3alHH.

8. «MaseHbKHe XUTPOCTH» TalM-MEHEIKMEHTa: HauboJiee MOMyIIpHbIE HHCTPYMEHTHI
OpraHM3ali BpeMEHU (aHATUTHYECKHM 0030p MO MaTepuaiaM MHTEPHET-PECYpCOB M CIHCKa
JIOTIOJTHUTEIbHON JIUTEPATYPhI).

9. HudopmanmoHHbIe TEXHOJIOTHH B TIJIAHUPOBAHUH MPO(HECCUOHATBLHOM NI TEIbHOCTH.

Pacnpenesienne caMoCTOSITeJIbHOM PAa0OTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW PAaOOTHI CTYACHTOB MPU M3YYEHUU TaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIIEYIOIIeH Ta0uIie:

HaumenoBanue TeM

O0BeM caMoCTOATENLHOM

Ne Buja camocrosiTeILHOM padoThI
n/n (pasneos) padoThbI ouHas hopMa |  OYHO-3a0YHAs
JAHCIMILTHHBI o0yyeHus tdhopma o0yueHus
1. | Cymnocts 1 Pabora ¢ nureparypoii, 12 16
OTpe/ieJICHUE MOHATUSL | BBIIIOJIHEHUE 3aJaHHi,
«TaM-MEHEKMEHT. MOATOTOBKA K 3aHATHUSAM,
HanucaHue pedeparos, 3cce
2. | XpoHOMETpax. Pabora ¢ nureparypoii, 12 16
BBITTOJTHEHME 3aJIaHUM,
MOATOTOBKA K 3aHATHUSAM,
HanucaHue pedeparos, 3cce
3. | [InanupoBanue. Pabora ¢ nureparypoii, 14 16
BBITTOJTHEHME 3aJIaHU,
MOATOTOBKA K 3aHATHUSAM,
HanucaHue pedeparos, 3cce
4. | DddexTuBHBI 0030p Pabora ¢ nureparypoii, 14 16
3a1aqy BBITNIOJTHEHHE 3a/1aHuUH,
MOATOTOBKA K 3aHATHUSAM,
HanucaHue pedeparos, 3cce
5. | llpuoputetsl. Metoasl | Pabora ¢ nuteparypoi, 14 16
paccTaHOBKH BBITIOJTHEHHE 33/1aHUH,
MIPUOPHUTETOB MOJFOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, Icce
6. | CamomoTHBaIus. PaGoTa ¢ nmutepaTypoii, 14 20
Pacnpenenenue BBITIOJTHEHHE 3aJaHUM,
paboueii Harpy3Ku MOJFOTOBKA K 3aHSITHSIM,
Hanucanue pedeparos, Icce
UTOIO 80 100
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8. IlepeyeHb BONPOCOB M THIOBBIE 3aJaHMS JJISI OATOTOBKH K 3a4eTy C OlleHKOM
8.1 IlepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty € OLl€eHKOM

1. TloHsiTHE U CYUTHOCTH TAM-MEHEIKMEHTA.

2. Wctopus cTaHOBIEHUS OTEYECTBEHHOIO TAM-MEHEI)KMEHTA.

3. CoBpeMEeHHBIM TalM-MEHEIKMEHT, TalM-MEHEKMEHT KaK CHCTEMa: OCHOBHBIE
YPOBHH.

4. OCHOBHBIE MOHATHS U OTNIPEICIICHHUS LIeJICTIOIaraHusl.

5. IIpoakTUBHBIN U PEaKTUBHBIN MOIXOAbI K )KM3HU: ONIPEACICHUE, PA3INYMsl, 3HAUUMOCTb
JUTSL 1I€JIEIOCTUKEHUSI.

6. Pacumpenue npoaktuBHOCTH: «KpyT 3200T» 11 «KpyT BIustHUN.

7. LleHHOCTH KaK OCHOBA IIeJIeIOJIaraHusl.

8. MeMyapHUK KaK HHCTPYMEHT JIJIsl OTIPEICTICHUSI CBOMX 0Aa30BBIX IIEHHOCTEH.

9. Noaxons! k onpenenenuro meneit. «Life managementy» u XKU3HEHHBIE LIEIH.

10. ®opmynuposanue uenei: SMART-kpurepun. SMART-uenu u Haauenu.

11. /IBe crpaTterun nenenoctukeHus. « Boponka maros» u «Beep BO3MOKHOCTEN.

12. Crparernueckas KapTOHKa KaK HHCTPYMEHT CTPATETHYECKOTO LieJIeToIaraHusl.

13. KiroueBbie 0071aCTH KU3HH: ONPEIEICHHUE.

14. Ienu u KIr04YeBBIC 00IACTH KU3HHU.

15. Kapra xi1roueBbIX 00J1acTeid )KU3HH.

16. OcoGeHHOCTH BpeMEHHU KakK pecypca.

17. Tlornoturenu BpeMeHU: ONpeieTICHUE MOHATHUSI, OCHOBHBIEC BUJIbI IOTJIOTUTENICH.

18. CrtocoOb1 MuHUMU3AIY HEAP(HEKTUBHBIX PACXOI0B BPEMEHHU.

19. Onpenenenue NOHATHUSA, CYyTh U 3a/1a4l XPOHOMETpaxa.

20. TexHHKa MTOJTHOTO XPOHOMETPAXKA.

21. TexHuKa COKpAIIEHHOTO XPOHOMETpaxa.

22. Ananu3 nuaHoi 3((PEKTUBHOCTH HA OCHOBE JIAHHBIX XPOHOKAPTHI.

23. Knaccugukaius pacxo/10B BpDEMEHH.

24. TunuvHbIe 3aTPyAHCHUS BEACHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0ICHUSI.

25. HeoTHOPOJIHOCTh BPEMEHU: JIMHEHHOE U HEJIMHEUHOE BPEMSI.

26. JIpa Tuma 3agad.

27. OnpeneneHnue NOHATUS KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.

28. OnpeneneHre NOHATUS U 3aJ]a4 KOHTEKCTHOTO TIJIaHUPOBAHMUSI.

29. TexHHKa KOHTEKCTHOI'O IUIAHUPOBAHMSL.

30. MHCTpyMEHTBI KOHTEKCTHOTO INIAHUPOBAHUS.

31. [InanupoBanne paHsa. Tpu THMA EKEAHEBHBIX 3a7ad: JKECTKUE, THOKHE,
OI0/KETUPYEMBIE.

32. AAropuT™ IUIAaHUPOBAHMSI €KETHEBHBIX 3a/1a4 PAa3HOIO THUIIA.

33. Metrop CTpYKTypUPOBAHHOTO BHUMAaHUS.

34. IlnanupoBaHUE Ha OCHOBE METO/Ia CTPYKTYPUPOBAHHOTO BHUMAHMS.

35. I'Opr30HTHI IUIAHUPOBAHUS.

36. Pe3ynpTaTo-opueHTHpOBaHHOE IIaHUpoBaHue ((hopmyia 3¢pPeKTUBHON MOCTaHOBKU
3a/ay).

37. Pe3ynbTaTO-OpUEHTUPOBAHHOCTh W KOHKPETU3UPOBAHHOCTH  3aJlay: pa3iuyus,
00J1aCTH TPUMEHEHUS.

38. CyTb 0030pa 3a/1a4 B TAM-MEHEKMEHTE.

39. OcHOBHBIEC MOHSTHUS U ONPEICTICHHUS.

40. MHCTpyMEHTHI co3maHus 0030pa 3amad: OCOOGHHOCTH W TMPEUMYIIECTBA KaKIOU
TPYIIIBI UHCTPYMEHTOB.

41. KoHTpoOJbHBIE CITUCKH. [IByXMepHBbIE TpaduKH.

11



42. Texnonorust MailHA-MEHEKMEHT C MCIOJIb30BAHUEM MHTEIJIEKT-KapT IJI CO3JaHUs
s dexkTuBHOrO 0030pa 3a1a4.

43. Ob6nactv MPUMEHEHHUSI TEXHOJIOTHH MaitHI-MEHEPKMEHT.

44. 3naueHre WHTEUIEKT-KapT KaK MHCTPYMEHTa BH3yalu3alluu [UIsl OpraHHU3alUH
cucTeMbl cOopa HeoOX0IMMON HH(pOpPMAITHH.

45. TlocTpoeHne TPACKTOPHH HENPEPHIBHOIO 00Pa30BaHMUSL.

46. PaznuuHble BUABI UHTEUIEKT-KApPT, CEPBUCHI U PECYPCHI JJISl UX CO3JaHUS C LIEJBIO
cbopa uHpopMaIHK B YCIOBUSX KOMMYHUKAIIUNA, B TOM YHCJIE U B TPOCKTHOM J€ATEITHLHOCTH.

47. Vicnonb30BaHWE HMHTEIUICKT-KAPT U1l PACHIMPEHHS CBs3ed M OOMEHa ONBITOM B
IIPOCKTHOM NEATEIBHOCTH.

48. YnpapieHueckas oJIe3HOCTh MPUMEHEHHSI HHCTPYMEHTOB CO3/IaHUs 0030pa 3a1ad.

49. OnpeneneHue, CyTb paCCTAaHOBKH IPUOPUTETOB B TAiM-MEHEKMEHTE.

50. Kputrepui  NpUOPUTETHOCTH.  3HAYEHHUE  PACCTAHOBKM  IPUOPUTETOB A
NPEeIOTBpalleHUs] KOH(MIUKTOB B  YCIOBUSX JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIIOBBIX
KOMMYHUKAaIUH.

51. OcHoBHBIE CITOCOOBI ¥ METOABI PACCTAHOBKH MPHUOPUTETOB: MaTpHUIIA.

52. DizeHxayspa MaTpuila MHOTOKPUTEPUATBLHOM OIEHKH KaK CIIOCOOBI IPEI0TBPAIICHHS
BO3HUKHOBEHUS U Pa3BUTHsI KOH(PIUKTHBIX CUTYalll B YCIOBUSIX KOMMYHHUKAITUH.

53. TexHuka NPUMEHEHUS] MATPUIbI MHOTOKPUTEPHAIBHON OLIEHKH KaK TEXHOJOTHUU
MPEIOTBPAIICHIS BOSHUKHOBEHHS KOH(PJIMKTHBIX CUTYaIIUH.

54. Crioco0 monapHOTro CpaBHEHHS JIJIs1 PAaCCTAaHOBKU IMTPHUOPUTETOB.

55. PaccraHOBKa IPUOPUTETOB B €KEHEBHBIX 33/1a4aX C IOMOILIBI0 MHOIOKPUTEPUATILHON
OIICHKH (COKpAIICHHBI BapUaHT).

56. OnpeneneHye NPUOPUTETHOCTH JOJITOCPOUHBIX LIENEH, ONIPEAETIEHUE IPUOPUTETHOCTU
Tekymux 3anad. [Ipasuio [Tapero.

57. HaBsi3aHHast CPOYHOCTb M BaXXHOCTb, CTPATETMU OTKa3a, «PACUUCTKA» HaBA3aHHOMN
BaXHOCTU U CPOYHOCTH.

58. I'pamoTHOE pacripenenenue pabodeit Harpy3Ku.

59. TlpaBuiia opranuzaiuu 3¢HEeKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

60. CamoHacTpoiika Ha peIIeHHe 3a/1a4: METO/bI, CIIOCOOBI.

61. DddexTuBHOE penIeHre OONBIINX TPYIOSMKUX 33/1a4.

62. Texuuka paOoThI ¢ 3a7ja4aMH — «CIIOHAMI.

63. Ucnons3oBanne CMAPT-kputepues s noazaaad.

64. Penienrie MeJIKUX HEMPUATHBIX 3a]1a4.

65. MadopmaniioHHbIe TEXHOJIOTUH TTPH TUTAHUPOBAHUH pabOYero BpEeMEHH.

66. UndopmaninoHHbIe TEXHOJIIOTHH B PEIIEHUU MPOGECCHOHATBHBIX 3a/1a4.

8.2 TunoBsbIe 3aaHUA AJ OLECHKH 3HAHUN

1. [IpoaBmkeHue B Kakoi-m0o chepe nesTenbHOCTH, ToApa3yMeBaloliee He CTOIBKO pOCT
IO TOJDKHOCTH, CKOJIBKO PO(heCCHOHANBHBINA POCT:

a) mpodecCHOHATILHOE Pa3BUTHE;

0) nmpodeccuoHabHas Kapbepa;

B) npodeccruonanuzanus;

T') COITMaIu3aIus.

2. YipaBieHue 1eJI0BOU Kapbepoii:

a) 9TO pe3yJbTaT JOCTHKEHUM YEJIOBEKOM OCO3HAaHHBIX MO3UMLUNA B TPYJIOBOM
JeSITEIbHOCTH, CBA3aHHBIN C MPOPECCHOHANTBHBIM U IOJKHOCTHBIM POCTOM;

0) 3TO KOMIUIEKC MEpONPHUATHIA, MPOBOJUMBIX KaJpPOBOI CIIy:KOOW opraHuzauuii, 1mo
IUTAHUPOBAHUIO, OpPTraHU3aI[Mi, MOTHBAIIMHM U KOHTPOJIIO CITy>)keOHOT0 pocTa pabOTHUKA, UCXOs
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U3 €ro IeJIei, MOTpeOHOCTEH, BOZMOXKHOCTEH, CIIOCOOHOCTEN M CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNe, ToTpeOHOCTEH, BOZMOKHOCTEH M COIMATbHO-9KOHOMHYECKHUX YCIOBUN OpraHU3aIui;

B) OJTHO W3 HaIpaBJEeHUW KaJpOBOH pabOThl B OpraHU3allMd, OPHUEHTHPOBAHHOE Ha
OnpeJieJICHUE CTPATETUU U 3TANIOB PA3BUTHUSI U MPOJABUKEHUS CIICIUATUCTOB;

I') ONMHCAHHWE ONTHMAJIBLHOTO NMYTH Pa3BUTHUS COTPYIAHHUKA IS 3aHATHS MM JKEJIaeMOM
MO3ULIMM B OpPraHU3AlMM, YETKO M HArJsHO OINKCHIBAIOIIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CIIEIUATIUCT sl TOTO, YTOOBI MTOJTYYUTh HEOOXOAMMBIC 3HAHUS U OBJIAJIETh HY>)KHBIMA HaBBIKAMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. Uem xapakTepusyeTcs HecTaOMIbHAs Kapbepa:

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPBIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOM KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuu,
npo¢eCCHOHATBLHOMN TepeOpPUEHTAIIN

B) MPEICTABISET COOOW «IpsIMOE IMPOJIBIKEHHE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThD»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoQECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuoj oBlIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3 TunoBoe 3agaHue 1JI OLEHKU YMEHUI

Omnpenenurte, Kakue M3 MPUBEJCHHBIX B CIHCKE 337ad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTE B OT/IENI CHAOKEHHS HAYaJIbHUKY OT/ENA;
MIPOBEPUTH TUIATSIKKU U BHECTH JNaHHBIE B 0a3zy; K 18.00 3akoHUMTH OTYET MO mpoekTy «Ener-
1020»; ©He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epeHumu; B 17.00 cpate
KOMAaHJIUPOBOYHbIE B OYyXTaJITEpPUIO; MO3BOHUTb HHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBUTH CIIpaBKy K 3acenaHuto Cosera
JnpekTopoB.

8.3 TunoBoe 3aganue AJ1s1 OEHKH HABBLIKOB

Kakue maru anroputma >KecTKO-THOKOTO IJIAaHUPOBAaHUSI ObUIM BBIMOJHEHBI HEBEPHO B
MIPUBEAECHHOM IIPUMEDE.

BropHHK 15 moabpa

92.00 cogemﬁsue.mg@.‘gamgo. CROPIRIAN

(10,00 HOSECHIME RALEHIRY > I, P EOARIMLPOSEIY CIIIIBH

11.00 SHlIGARE FRAKCL

s
l2.00 ‘asasams xogluepa@u% .
6_(][] HEPEInEapLl. Hocmasg&?@ elwited
14 .00r00s0m008KE K KPS ISHMIEIIL
15.00
6.00 HOOBIHOSLRY c;xaudb_?a}wo ,
Lm—ngxcm K BLCHIAERE )
17.00
QS.UU HPETCHINALTR ~auoiHo!

19 QOsHesmy uHpapasayre e BT
HASecmy Rapador Ha pabaysid
AECme

20.00 mﬁpamb MALLHY U3 CEPELLa
21.00
22.00
23.00
24.00
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C momoIpi0 ABYMEpHOro rpaduka KOHTPOJS JEeNerMpPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPOIPHUATHE 10 MTOATOTOBKE K YYaCTHIO B OTPACIIEBON BBICTABKE.

9 IlepeyeHb OCHOBHOI U 1ONOJHUTEIbHON y4eOHOM JINTepaTyphbl, HeOOXOANMOM 1JIs1
OCBOCHMS THCIMIIIMHBI

9.1 OcHOBHasi TMUTEPATypPa

1. Cnunkoa, O. K. TlepcoHanbHBIN MEHEIKMEHT : yueOHOe mocodue s By3oB / O. K.
CnunkoBa. — Mocksa : U3natensctBo HOpaiit, 2022. — 105 ¢. — (Bricmiee oOpazoBanue). —
ISBN 978-5-534-13553-4. — Tekct : anektponnsiii / OOpa3zoBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/497385

2. CaBuna, H. B. TaiimMm-MeHeKMEHT B 00pa3oBaHuy : yueOHOe Tocodue st By3oB / H.
B. CaBuna, E. B. JlonanoBa. — Mocksa : UznarensctBo FOpaiit, 2022. — 162 ¢. — (Bricuiee
obpazoBanmne). — ISBN 978-5-534-12668-6. — Texkct : anextponHbii // OOGpa3oBareiabHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/496398

9.2 /lonoJTHUTEILHAS JIUTEPATYPa

1. Tlcuxomnorus ynpaBieHus mepcoHaoM : yaeOHuK 1iist By30B / E. U. Poros [u ap.] ; mox
obmeit penakuueii E. M. PoroBa. — Mocksa : U3natensctBo FOpaiit, 2022. — 350 c. — (Bricmiee
obpazoBanmne). — ISBN 978-5-534-03827-9. — Texkcr : asnextponnbiii // OOGpa3oBareiabHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/498843

2. Ilerpenko, E.C. CoBpemMeHHBIE WHCTPYMEHTHI TaliM-MeHeKkMeHTa=Modern time-
management tools: yuebnoe mocobue: [16+] / E.C. [lerpenko, JI.B. [llabantuna, A.B. Bapiamos.
— Mocksa: KpeatuBnast s3koHomuka, 2019. — 86 c.: ui. — Pexxum nocryna: no noamnucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepevyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTH «AHTEpHETY,
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCyLIeCTBJIEHUHN 00pa30BaTeILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HH(PpOPMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcuterckas OMOINOTEKA OHIANHY
2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuHas AMEKTpOHHas OHOIMOTEKA

(H9B) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas iatdopma KOpaitt»

4. http://www.improvement.ru/ - OdunuanpHbli  calT TalM-MEHEIHKEPCKOTO
cooO1ecTBa

5. https://student2.consultant.ru — onnaitH-Bepcust Koncyneranrllmtoc: CtyaeHT

JINneH3noHHoe NporpaMMHoOe odecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);
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- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIeMOe);
- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoOCTpaHIEMOE).

11. MeToanyeckue peKOMeHIAIUY 110 OPTraHU3ANUU U3YyYeHHU S AU CHUTINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacricanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaronuiicss IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbIX
MOJyJie, OCBOCHHBIX B TPOILECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocst OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCA Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIMOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HCIONB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie 00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTYJIEHTOB B MH(OPMAIIMOHHOM 00pa30BaTEILHON Cpeie.

3aHATHSA JIEeKIMOHHOTO THIIA

JIeKMOHHBI Kypc TMpeArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyACHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoHHBIN KypC TODKEH J1aBaTh HAMOOIBIIHN 00heM HH(OPMAITUU U 00eCTiednBaTh
Oonee rry0OKOe TOHMMAaHUE YUYeOHBIX BOIIPOCOB MPU 3HAYNTEILHO MEHBIIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.
3aHATHS CEMHHAPCKOTO0 THIIA

CeMuHapckue  3aHATHS ~ MPEACTaBISAIOT  co0Oil  JeTanu3anuio  JIGKIIMOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOAITCS B IENSIX 3aKpPEIUICHHWS Kypca U OXBaThIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHoBHOU (hOpMOIH TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHITUU SBISETCS
oOcyxaeHue Hambojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM Te€MaM, a TakKke
penieHue 3aad U pa3bop MPUMEpPOB M CUTyallMid B ayJWTOPHBIX YCIOBUAX. B o0s3aHHOCTH
IpenoaaBaTesiss BXOJIAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHUE CTYAECHTOB IO
COOTBETCTBYIOIIIUM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS IO CIEYIOUINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, MIpeijlaraeMple MpernojaBaTesieM;

— yyacTHe B TUCKYCCHSIX;

— BBINOJHEHHE MPOEKTHHIX U MHBIX 33/1aHUK;

— ACCHCTHUPOBAHHE MPETOaBATEII0 B IPOBEICHUH 3aHATHH.

Jlokitagpl W ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHUS TEOPETUYECKUM
MaTepuaIoM, a TaKKe KOPPEKTHOCTh M CTPOTOCTh PACCYKICHUH.

OneHuBaHue NPaKTUYECKUX 33aHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHAIPABIEHHOTO
NpUOOpETEHUs] CTYACHTOM HOBBIX 3HAaHWUH, yMEHHH 0€3 HEemOCpPEeICTBEHHOTO Yy4YacTus
IpenojaBarenisi, XapakTepU3yIOIIMiicd TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JEATEIbHOCTH 00YJarOIIerocs.

Ilenu camocToATEeTbHON PaOOTHI:
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— CHCTeMaTH3allusl U 3aKpeIUICHHE MOJYYEHHBIX TEOPETHUECKUX 3HAHUN U MPAKTHYECKUX

YMEHUH CTYICHTOB;

— yrayOseHue U pacuIMpeHne TeOpeTHIEeCKUX 3HAHUMH;
— (QopmupoBaHHE YMEHHI MCIIONB30BaTh HOPMATHBHYIO M CHPAaBOYHYIO JIOKYMEHTAIMIO,

CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTU U

OpraHU30BaHHOCTH;

— (QopMHpOBaHHE  CaMOCTOSITEIBHOCTH  MBIIUICHHUS,  TBOPYECKOM  WHUIIMATUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pPa3BUTHE HCCIIEI0BATEIbCKUX YMEHHUH U aKaIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHKH.

TexHONOTHsI ~ OpraHU3allid  CaMOCTOSITEIBHOH  pabOThl  CTYIEHTOB  BKIIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUATbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHUEM O0YYaIOIIMMUCS CAMOCTOSITEILHON pabOThI MPENo1aBaTelb MOKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/1aHUs. B HHCTPYKTaX BKIFOYAETCS:

— 1LeJb U COJIeprKaHue 3aJaHus;

— CpPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTOTHEHHH.

WHCcTpyKTaXX MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHUE JUCIUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOSTENbHOM pPabOThl CTYACHTOB MOXET NPOXOIUTH B
MMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CryneHTsl JOJDKHBI MOAXOAUTH K CAaMOCTOATENbHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOpPETEHUs OIpeaesieHHBIX HAaBBIKOB M HCIHOJIb30BaHHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust st caMOCTOSITENbHOW paboThl 00yYaIOMIMXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0KHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeNeNIeHUs U (DaKThI;
— TIOBTOPHUTbH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTDH €T

C Y4E€TOM PEKOMEHIOBAHHOM 110 JAHHOW TEME JINTEPaTyphl;

— M3YYUTb PEKOMEHJIOBAHHYIO JIUTEPATYPY, COCTABIATH T€3UCHI, AaHHOTAIIUA U KOHCIEKTHI

HanOoJiee BaKHBIX MOMEHTOB;

—  CaMOCTOSITENILHO BBITIOJIHATH 3a/IaHUsl, aHATIOTUYHBIC MPEJIaraeMbIM Ha 3aHSATHUSX;
— HCIIOJIB30BaTh Ul CAMOIPOBEPKU MaTepHalibl (POH/IA OLEHOYHBIX CPE/ICTB;
—  BBIMOJHATH JIOMAIIIHUE 3aJaHMs 110 YKa3aHUIO MIPEToaaBaTers.

Pexomenganum mo o0y4eHno mHBaIua0B 1 aun ¢ OB3
OcBoeHre TUCIUTIIMHBI HHBATKAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECCTHO C ,Z[pyrI/IMI/I O6yanOH_II/IMI/IC}I, TaK U B OTACJIBHBIX rpynnax. Hpe;[nonaranTc;I
CrelMaIbHbIE YCIIOBUS IS TOJyYeHUs 00pa3oBaHus MHBaWAaMu 1 jauriamu ¢ OB3.
[Ipodeccopcko-niearornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOTIOTUYECKUMU
0COOEHHOCTSIMU OOydarommxcs WHBaIUA0B W Juil ¢ OB3, nHIuBHAyadbHBIMH TIpOTrpaMMaMu
peabmnuranuu  WHBaNUAOB (npu  Hamuuuu). [Ilpy  HEOOXOOUMOCTH  OCYILECTBISETCS
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JOTIONIHUTENIbHAS TOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAJIbHBIMU
pabOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTCHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKHUMHU peKoMeHnanusMu Munoopaayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEANONaracTcsi HCIOIb30BaTh COIUATBHO-aKTUBHBIC U
pedaekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTMH COLMOKYJIBTYPHOH peadWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHWHM C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHUECKOH TpyTIIE.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IHPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YyaIbHOM, C UCIOJIb30BAHUEM CHEIHAIbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  Y4ETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaKUI0B 1 Ul ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HMHBamuaamMu © Jumamu ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YEeHHs OOIIEro W CIEIUATBHOTO Ha3HAYeHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM HHBanu0B U ui ¢ OB3.

dopma TMNPOBENCHUS AaTTECTAUM JUISl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyAIbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n ymn ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHWN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isi JNHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIHLHOTO ammapara);

— B medaTHOM (opmMe UM JIEKTPOHHOW (QopMe ¢ yBETWYEHHBIM MpUPTOM W
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMSI ACCUCTEHTOM 3aJlaHusl BCIYX (U1 JIHI] C HAPYLICHUSIMH 3pEHUs).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenunuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMIPOCHIL. [[71sl TaKMX CTYZEHTOB IpeaycMaTpruBaeTcs 1ocTynHas popma
MPEOCTABIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapyLICHUSIMHU CIyXa, peun);

— BbIOOPOM OTBETA U3 BO3MOKHBIX BAPHAHTOB C UCIOJIb30BAHUEM YCITIYT aCCUCTEHTA (151
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (IU1s1 JIULI C HApYIICHUSIMH 3PEHUSI, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Ipu HEoOXomMMOCTH JUIsl O0ydYaromMXCcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepualbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JISl OCYIIeCTBJICHHSI
o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
MPEAYCMOTPEHHBIX  HACTOSIIEH  paboueld  mporpaMMol  IUCHMIUIMHBI,  OCHAICHHAas
000pyI0BaHNEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CIeNUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KIIacCHasl, MyJbTUMEIUUHBINA MMPOCKTOP, SKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CTIeUeHUEM, C BBIXO/IOM B CETh
«HTEepHET» U JOCTYIIOM B 3JIEKTPOHHYIO HHPOPMAITMOHHO-00Pa30BaTEIBHYIO CPENY.

IMoMelnenne 1Jisi CAMOCTOSITEIbHOI PaGOThI 00YUYaAIOIUXCS — Ay TUTOPUS, OCHAIICHHAS
CJICAYIOIIUM OGOPYI[OBaHI/ICM U TCXHUYCCKUMHU CPCACTBAMU: KOMIIJICKTBI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOIl MebesH, KOMIBIOTEPHI C BBIXOAOM B ceTh «MHTEpHET» M JAOCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BATEIFHYIO Cpely, MYJIbTUMEIUWHBIA TPOEKTOp, OJKpaH, JOCKa
KJIaCCHAas.
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