ABTOHOMHASl HEKOMMEPYECKAA OPFTAHU3ALIMA BbICLWUEr0O OEPA30BAHMA
«MHCTUTYT MEXAYHAPOOHbIX 9KOHOMUYECKUX CBA3EW»

INSTITUTE OF INTERNATIONAL ECONOMIC RELATIONS’

[IpunsTa Ha 3acenaHuu YTBEPXJAIO
VYuénoro coeta UMOC Pextop UMDC 0. U. boromonosa
(mporokon ot 08 uronst 2021 r. Ne 12) 08 uromns 2021 r.

JOKYMEHT NOANUCAH
SNEKTPOHHOW NOANUCHIO

CepTtudnkat: 0677A99100EFAD25AB4D18A55FFIFAECET
Bnapeneu;: Boromonosa lOnua UropesHa
[Hencteutenen: ¢ 29.11.2021 po 28.02.2023

PABOYAS [TPOTPAMMA JUCHUITJINHBI
YIIPABJIEHUE KAPLEPOM U TAUM-MEHEJ[)KMEHT

10 HAIIPABJICHUIO MTOATOTOBKH
38.03.04 'ocynapcTBEHHOE U MyHULIMIIAJIBHOE YIIPABICHUE

HamnpasnennocTs (mpoduiin)
«l"ocymapcTBeHHAs: 1 MyHUITUTIAIBHAS CITYXKOa»

Mocksa — 2021



Ipunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpaenenuro 38.03.04 I'ocyoapcmeennoe u MyHUyunaivbHoe ynpasieHue,
HanpasieHHocmb (npoghunv) «l ocyoapcmeennas u MyHUYUnaibHas CryxHcoay

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TaliM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTeIbHON IPOrpaMMBbl BEICIIET0 00pa30BaHUs IO
HanpasieHuto noxaroroBku 38.03.04 TocymapcTBEeHHOE W MyHULUNAIBHOE YIIPaBJICHUE,
HarpasjeHHOCTh (Tpoduib) «['ocymapcTBeHHAas U MyHUIIUIIAJIbHAS CITY0a» U MpeaHa3HauYeHa
JUTSE 0OYYArOIIMXCS TI0 OYHOM M 0YHO-3209HOM (popmam.
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1. Heab u 327244 TUCUMIIMHBI (MOYJIs1)

Heap AUCHUMIUIMHBI «YNpaBjieHUEe KApbepol W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HEeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, @ TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
7 (HEeKTUBHOCTHU MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKH ITPHOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH MOHSATHUSMHU, OMNPEICIICHUSMHU, KATETOPUSIMU B 00JacTH
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIMIX, TOAX0AaX, TEXHOJOTHUIX
palMOHANLHOM OpTraHM3aIlMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4YeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IMEPCOHAJIBLHOM H
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3[aHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BPEMEHH, JTUYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1a4.

2. MecTo TucIUNIMHBI (MOIYJISA) B CTPYKTYpPe OCHOBHOM Mpo@eccuoHaIbLHOI
o0pa3oBaTeIbHON NMPOrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumuimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
yacTh Yy4yeOHOro TIuIaHa, MO HampaBileHuto mnoarotoBku 38.03.04 TocynmapcTBeHHOE W
MYHUIIUTIAIBHOE  yIpaBlieHWe,  HampaBieHHocTh  (mpoduinb)  «locynmapcTBeHHas
MYHUIUTATBHAS CITykKO0ay.

3. O0beM TuCUMIIMHBI (MOYJIs1) B 3a4eTHBIX eIUHUIAX U aKA[IeMHYECKHX Yacax ¢
yKa3aHHeM KOJH4YeCcTBa aKaJleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4yaIIUXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJILHYIO
padoTy o0y4aroumuxcs

O6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 3 3a4€THBIE eAMHUITBI, Bcero — 108 gaca.

Bcero yacon
Bup yueoHoit paboThl ouHast popma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora c npenojaaBarejem (Bcero) 28 8
B ToMm uncre:
3aHsaTUA JIEKIIHOHHOTO THUIIA 14 6
3aHATHSI CEMUHAPCKOT0 TUIA (CEMUHAPHI) 14 2
CamocrosiTeJibHasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. IlepevyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00YUYeHHUS MO JUCHUILIHHE (MOTYJII0),

00pa30oBaTeJILHON NMPOrPaMMbI

COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMHU 0CBOCHHS OCHOBHOM NPo(deccHoHAIBLHOMI

Koa v HaumMeHoBaHue

Koa v HaumeHoBaHue

Pe3yabTaTnl 00yyeHus 1o

KoMIleTeHIuu(uii) HHAUKATOPA JOCTHKEHUSA
JUCIHIIIMHE
BBINYCKHUKA KOMIIeTEeHIINH
Camoopranuszanus u YK 6.1 3HaTh: OCHOBHEIE IIOHATHA,
camMopa3BuTHe (B TOM Hcnons3yer HHCTPYMEHTHI U TEPMHUHOJIOTUIO TalM-

ymcie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAcKTOPHIO
caMOpa3BUTHS HA OCHOBE
MPUHITUIIOB 00Pa30BaHUS
B TEUEHUE BCEU KUZHU

METO/]Ibl YIIPABJIEHUSI BPEMEHEM
MIPU BBINOJIHEHUH KOHKPETHBIX
3aJ1a4, MPOEKTOB, MpHU
JOCTUKEHHUH MTOCTaBJICHHOU
L.

NYK 6.2

BricTpanBaer u peanusyer
MEPCOHAIBHYIO TPAEKTOPHIO
HETIPEPBHIBHOTO 00Pa30BaHUs U
CaMOpa3BUTHUS HA €r0 OCHOBE.

MEHE/DKMEHTa, HEOOXOIUMBIE ISt
JOCTHDKEHUS TTOCTABJICHHOMW 1ICTTH B
poeCCUOHATLHOMN IeATEILHOCTH.
YMeThb: aHaIU3UPOBaTh, OTOMPATH
U WCIOJB30BaTh  HWHCTPYMEHTHI
TailM-MEHEKMEHTa, B TOM YHCIIC
TUTst caMmopean3anun B
npoecCHOHATLHOM IS TEIILHOCTH.
Baaners: HaBBHIKAMH TIPUMEHCHUS
METO/IOB, HHCTPYMEHTOB, TEXHHK
TalM-MEHEKMEHTA 1A

3G (HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.
OIIK-7 NOIIK 7.1 3HATH: 0COOCHHOCTH
CrnocoGeH ocymecTBIsATh | OcymiecTBaseT KOMMYHHUKALUU | KOMMYHHKAIIUU B
BHYTPUOPTaHU3AIMOHHBIE | B cucreme OpraHoB | MpoecCHOHANBHON NeSATETHPHOCTH.
1 MEXBEIOMCTBEHHbBIE rOoCy/IJapCTBEHHOH  BJIacTHU U | YMeTh: pemarthb
KOMMYHHKAIIUH, MECTHOI'O CaMOYTPaBIICHUS npodeccHoHANbHBIE — 33aJa4d  C
obecrieunBaTh HOIIK 7.2 YYETOM Pa3IMYHbIX KOHTEKCTOB
B3anMo/ieiicTBre opraHoB | ObecriedynBaeT B3aUMOACHCTBHE | KOMMYHUKAIIUU.
BJIACTH C TpaXkJIaHaMH, OpraHoB BJacTH U o0lIecTBa Baagerb: mpuemamu aHanuza U

KOMMEPUECKUMHU
OpraHu3alusIMH,
HHCTUTyTaMU
TPaKJIAHCKOTO OOIIECTRA,
CpPEACTBAMHU MacCOBOM
nHpopmaruu

OLICHKH CcOOCTBEHHOM
po(heCCHOHATLHOM JISATSIIBHOCTH.




5. Conep:xkaHue IUCHUILTHHBI (MOTYJIsA)

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHEIKMEHT, TalM-MEHEDKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneii. «Life management» u >xusHeHHbie nean. DopMyrupoBaHHE
neneit: SMART-kpurepun. SMART-enu u Haauenu: ABe cTpaTeruu
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu xu3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHHMKa COKpalIEHHOTO XPOHOMETpaka. AHaIU3
auuHOW  3(PeKTHBHOCTM Ha  OCHOBE JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHeie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. llnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a4au:
KECTKUe, THuOkue, OroKeTupyeMble. AJTOpPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOTro Tuma. MeToJ CTPYKTypUpPOBAHHOTO
BHUMaHus. |lnmaHnpoBaHne Ha OCHOBE MeETOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3d(EKTHUBHOW  TOCTAHOBKM  3ajad).
Pe3ynbTaro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHenus. [InanupoBanue npodeccuoHamIbHOM
NESTEIbHOCTH C TMPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHIA.
ITocTpoeHne TpaeKTOPHH HEPEPHIBHOTO 0Opa30BaHUsI.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3aHusi 00630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss MaWHI-MEHEHKMEHT C
MCIOJIb30BaHNEM UHTEIUIEKT-KapT AJIsI co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHI-MEHEIKMEHT.
3HaueHHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3allud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJII MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JaHUS C LEII0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON NEATENBHOCTH. VICmoNb30BaHWE WHTEIUIEKT-KapT IS
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJIE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  INPUOPUTETOB: MaTpula OMH3eHXaydpa, MaTrpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAIBHON OLIEHKM KaK TEXHOJOTMH NPEeJOTBpAIlCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpPaBHEHHUS JUIsl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
NPUMEHEHUH UHPOPMALMOHHBIX TEXHOJIOTHH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacnpeneneHue padodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeToIbl, crmocoosl. I exkTuBHOE pelieHrne O0IbITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemenne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

Ne HaunmeHnoBaHue TeM KonTakTHasi padora, yac. Camocrosarean | Bcero,
n/n (pa3nesioB) i P —— Cemunapbi Hasi pabora, qac.
ANCHHUIIAHBL JEeKIHOHHOr0 THIIA vac.
1. | CymHocTh u 2 2 12 16
OnpeNieJICHUE TMOHSITHS
«TaM-MEHEIKMEHTY.
2. | XpOHOMETpaX. 2 2 12 16
3. | IlmaaupoBanue. 2 2 14 18
4. | D¢ddexruBnbIi 0630p 2 2 14 18
3aj1au
5. | IIpuopurersl. MeTo sl 2 2 14 18
paccTaHOBKHU
IPUOPUTETOB
6. | CamoMoTHBaIIHS. 4 4 14 18
Pacnpenenenue
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
Ne HaunmenoBaHue TeM KonTakTHasi padora, yac. Camocrosarean | Bcero,
n/n (pa3nesioB) 3ansaTus CeMmuHapbi Hasi pabora, qac.
AUCHUILINHBI JIEKIIMOHHOT0 THIA yac.
1. | Cymnoctb u 1 16 17
ornpeziesieHue TMOHSATHUS
«TaM-MEHEJPKMEHTY.
2. | XpoHOMETpaxX. 1 16 17
3. | IlmanupoBanue. 1 16 18
4. | DddexkTuBHBII 0030p 1 16 17
3a/1a4
5. | IIpuopurersl. MeTo b1 1 16 17
paccTaHOBKHU
IPUOPUTETOB
6. | CamoMoTHBaIIHS. 1 2 20 22
Pacnpenenenue
paboueil Harpy3Ku
NUTOI'O: 6 2 100 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0O0ecnevYeHHs 1JIsl CAMOCTOSATEIbHOM PadoThl

00y4arouUXCcH Mo JUCUMUILITINHE (MOTYJII0)

CamocrodrenbHas padoTa sIBJISI€TCSI OJHUM M3 OCHOBHBIX BU/I0B YU4€OHOH I€ATEIbHOCTH,
COCTAaBHOM 4acTbI0 y4eOHOro Ipolecca U UMEeET CBOEi Lesblo: TIIy00oKoe yCBOSHHE MaTepuaia
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypOi, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAaWTH HYKHBIM MaTepual WU
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CaMOCTOSITEJIBHO €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYCTPEMIICHHOMY Hay4YHOMY ITIOUCKY.

KoHTpons caMoCTOSTETbHONH pabOThl, SBISETCS BaKHOW COCTABIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMON JUCIUTUINHBL

BOHpOCbI AJIA CaMOCTOATEC/IbHOI'0 M3YUYCHU S

1. IMonsarus «Kapbsepa» u «YnpaBiaeHUe Kapbepoi».

2. OcHOBHBIE IOJIXO/IbI K U3YUYEHHIO Kaphephl.

3. ConocraBnenne monatuii «Kapbepay u <« Kusnennsiii nyts». Kapeepa wu
npodeccuoHanbHOE pa3BUTHE.

4. Kapbepa Kak 0JIMH U3 KIIIOYEBBIX MPOLECCOB Pa3BUTHUS IIEPCOHAIA.

5. MeTononoruyeckue OCHOBBI MTpoLiecca MOCTPOEHUSI KaphepHhI.

6. Bunsl kapbepsl. Konyc kapbepsl. Mozenu Kapbephl.
7. Tennepubie (haKTOPHI MOCTPOCHUS KaphEPHI.

8. IlnanmpoBanue Kak (yHKIUS yIIPaBICHUSL.

9. OmnpenencHue W3HAYAIBHOW, «CTApPTOBOM» IMO3MIIMH CYOBEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHMSL: M3YyYCHHE COCTOSIHMS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(hecCHOHAIbHON
JESTENIbHOCTH CIIELUaINCTa, TEX BHEIIHUX YCIOBHM, B KOTOPBIX OYJET MPOTEKaTh MOCIEAyoIas
JESATEIBHOCTD.

10. Kapwepa u o0ydeHue rnepcoHaia.

11. BeprukanbHas, NpeANoNaralmas MpPOJBMKEHUE MO CTYNEHSAM  CIyKeOHOM
JIECTHUILIBI, 1 TOPU3OHTAIbHAs Kaphepa, MPOXOJsilas B Mpeaeiax OJHOTO YPOBHS yNpaBJICHHUS,
OJTHAKO CO CMEHOH poJia 3aHATHH, TOJKHOCTH, a 1oa4ac U npodeccum.

12. JIBmKyIiyue MOTHUBBI KaphEepHhl.

13. OrcyTcTBHE TEPCIIEKTHB MPOJBKEHUS (IICUXOJIOTHYECKHE MPOOJIeM, CBSI3aHHBIE C
€CTECTBEHHOM TNEPECTPOMKONW OpraHu3dMa - «KPHU3UCY CEPEIMHBbI >KU3HU», MOUCK MyTeil
npucnocoOIeHnss K HOBOW CHTYyallud; OCBOCHHE HOBBIX c(ep ACATENbHOCTH M TEPexoa K
«TOPU30HTAIBLHON Kapbepey.

14. TlonsTHE U LIENM OPraHU3aLMOHHOIO YIIPABIEHHS KapbePOU.

15. Cas3b Kapbepsl € )KU3HEHHBIM [IUKIJIOM Pa3BUTHUSI OPraHU3AIIH.

16. lunamuka xapbepbl. KpuBsie mporpecca kapbepoii.

17. Kapbepa kak HHCTPYMEHT MOTHBAIUH I€ATEIHHOCTH MEpCOHANA.

18. IlpumeHeHHEe TeOpUl MOTUBAIMH MIPU OCTPOCHUU Kapbephl IEpCOHAIA.

19. KaprepHO-MOTHBAIIMIOHHOE MOJICTTUPOBAHUE.

20. TonmuTHKa ynpaBieHUs: Kapbepoi.

21. TlonuThka MHBECTUPOBAHMS B Kapbephbl MHIANBUIOB.

22. ]lenoBas OICHKA MEpCOHATIA.

TemaTuka pedeparos, 3cce M0 JUCHUILTHHE

1. TaiiM-MEHEI)KMEHT CTYJEHTa: OCOOCHHOCTH OpraHM3allid BPEMEHU CTYJIEHTA,
MHCTPYMEHTBI, TEXHUKH, TIPHEMBI OPTaHU3aLUH BPEMECHH.

2. TaiiM-MEHEIKMEHT JEJOBOrO YelOBEKa: aKTyalbHBbIE MPOOJIIEMBI M CIOCOOBI UX
pemIeHusl.

3. OcOOEHHOCTH  WCHOJB30BAaHMSA  TEXHUK  TaliM-MEHE[PKMEHTa B  CBOEH
npodeccHoHaIbHON AEATETLHOCTH.

4. CnocoObl caMOHAacTpOWKH Ha paboTy (aHanMTHYECKUH 0030p MO Marepuazam
OTKPBITHIX HICTOYHHUKOB).

5. Cnoco0sl pacmpenenenusi pabouerr (yueOHOM Harpys3ku). 3Hau€HHE WHCTPYMEHTOB
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TaiiM-MEHEIKMEHTA JUTSI TOBBIIICHUS JINYHON pab0TOCTIOCOOHOCTH.

6. MaifHa-MeHePKMEHT B COBPEMEHHOM OM3Hece: 00JacTu NPUMEHEHUSI 1 OCOOCHHOCTH
UCTIOJIB30BaHUsI METO/IA JIUIsl pEeIeHHsI OM3HEeC-3a/1a4.

7. OcCOOEHHOCTH OpraHHM3alMy BPEMEHU U NMPUMEHEHUS TEXHUK TailM-MEHEKMEHTa B
NPaKTUYECKON EATEIIFHOCTH OpraHU3aIlHH.

8. «ManeHbkre XUTPOCTH» TaM-MEHEIKMEHTA: HanboJiee MOmyssipHble HHCTPYMEHTHI
OpraHu3aliil BPEMCHU (aHAIMTUYECKUN 0030p 1O MarepuansaM WHTEPHET-PECYpCOB M CIIHCKa
JIOTIOJTHUTEIILHOM JTUTEPaTyphl).

9. MudopmanmoHHbIE TEXHOJIOTHH B TUTAHUPOBAHUH MPOGECCUOHATHHON JIEATETLHOCTH.

Pacnpenesienne caMoCTOSITeJIbHOM PadOTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW PAaOOTHI CTYACHTOB MPU W3YYEHUU aHHOM
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPIKaHueM U OTPaKEHBI B CISYIOIIeH Ta0uIie:

O0Bbem caMoCTOATEIbHOM
padoThI

ouHas popma OYHO-330YHas

o0yyeHus tdhopma o0yueHus
Pabora ¢ nureparypoii, 12 16
BEIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHUSAM,
Harnucanue pedeparTosn, 3cce
Pabora ¢ nureparypoii, 12 16
BEIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHUSAM,
Harnucanue pedeparosn, 3cce
Pabora ¢ nureparypoii, 14 16
BEIIOJIHEHME 3aJaHuH,
MOATOTOBKA K 3aHATHUSAM,
Harnucanue pedeparosn, 3cce
Pabora ¢ nureparypoii, 14 16
BEIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHUSAM,
Harnucanue pedeparTosn, 3cce
PaGoTa c nmutepaTypoii, 14 16

HaumenoBanue TeM »
Ne Bua camocTosiTeabHOM

(pa3aesioB) 260ThI
JUCIUNINHBI P

1. | CymHocTb u
ONpeCIICHUE TOHATHS
«TauM-MEHEIKMEHT) .

2. | XpoHOMETpax.

3. | IlnanupoBanue.

4. | DddexTuBHBIA 0030p
3a/1a4

5. | IlpuopureTsr. MeToap

paccTaHOBKH BBITIOJTHEHHE 3a/IaHUH,
MIPUOPHUTETOB MOJFOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, Icce
6. | CamomoTHBaITHS. PaGoTa ¢ nmutepaTypoii, 14 20
Pacnpenenenue BBIIOJIHEHHE 3aJaHUH,
paboueii Harpy3Ku MOJFOTOBKA K 3aHSITHSIM,
Hanucanue pedeparos, Icce
UTOIO 80 100
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8. IlepeyeHb BONIPOCOB M THIOBbIE 32/IaHMUA A5 MIOATOTOBKH K 3a4eTy C OLIeHKOI
8.1 IlepeyeHb BONPOCOB AJI5l HOATOTOBKH K 3a4eTy C OLeHKOM

1. IlonsTHE N CYyITHOCTH TallM-MEHEKMEHTA.

2. VcTopus cTaHOBIEHUS OTEYECTBEHHOTO TalilM-MEHE)KMEHTA.

3. CoBpeMeHHBI TalM-MEHEIKMEHT, TalM-MEHEI)KMEHT KaK CHCTeMa: OCHOBHBIC
YPOBHHU.

4. OCHOBHBIC TTOHATHS U ONPEJICIICHUS I[EJIeTI0IaraHusl.

5. IlpoakTuBHBIN U peaKTUBHBIN MOIXObI K AKHU3HU: ONpPEIeNIEHNE, Pa3INyusl, 3HAYMMOCTh
JUTSL LENIEAOCTHKEHHUSL.

6. Pacimmpenue npoaktuBHOCTH: «KpyT 32060T» 11 «KpyT BIustHUS.

7. lleHHOCTH KaK OCHOBA II€TIETIONIar aHHS.

8. MemyapHUK KaKk HHCTPYMEHT JJIsl OTIpeieNIeHUs] CBOMX 0a30BbIX LIEHHOCTEH.

9. Toaxoxsl k onpeaencHuto nenei. «Life managementy u >Ku3HEHHBIC LIEITH.

10. ®opmynuposanue neneit: SMART-kputepun. SMART-1ienu u Haaueny.

11. /e crpareruu nenenoctuxenus. «Boponka maros» u «Beep BO3MOXKHOCTEN.

12. Crparernueckasi KapTOHKA KaKk HHCTPYMEHT CTPaTernyeckoro Lejernojaralus.

13. KiroueBbie 001acTH KU3HU: OMpECIICHUE.

14. Ilenun u KIIFOYEBBIC 00JIACTH YKU3HH.

15. Kapra xitoueBbIX 00acTel )KU3HU.

16. OcobGeHHOCTH BpEeMEHH KakK pecypca.

17. IlornotuTenu BpEMEHH: OMPEICIICHUE MTOHSITHSI, OCHOBHBIC BUJIBI IIOTJIOTUTENICH.

18. Cnoco6s1 MuHMMU3AIMH HEIPHEKTUBHBIX PACXO0B BPEMEHHU.

19. Omnpenenenue NOHATHA, CYTh U 33J]a4l XPOHOMETPAXKa.

20. TexHuka MOJTHOTO XPOHOMETpAXKa.

21. TexHHKa COKPAIIEHHOTO XPOHOMETPaXKa.

22. Ananu3 muaHo# 3G(HEKTUBHOCTH Ha OCHOBE JAHHBIX XPOHOKAPTHI.

23. Knaccudukaius pacxo/10B BpEMEHH.

24. TunraHbIe 3aTPyTHEHHS BEACHHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0ICHUSI.

25. HeorHOpOAHOCTh BpEeMEHH: IMHEHHOE U HETMHEWHOE BPEMSI.

26. JIBa Tua 3a1a4.

27. OnpeneneHue MOHATHS KOHTEKCT. OCHOBHBIC THIIHI KOHTEKCTOB.

28. OmnpenesneHue MOHATHS U 3a/1a4ll KOHTEKCTHOTO TUIaHUPOBAHMUS.

29. TexHUKa KOHTEKCTHOTO TJIAHUPOBAHUS.

30. HCTpyMEHTHI KOHTEKCTHOTO IJIAHUPOBAHUS.

31. [lnanmpoBanue paHd. Tpu THMA EKEAHEBHBIX 3a7ad: JKECTKUE, THOKHE,
OI0/KETUPYEMBIE.

32. AATOpUTM TUTAHUPOBAHHMSI ©KETHEBHBIX 33/1a4 PA3HOTO THUIIA.

33. Meton CTpyKTYpUPOBAaHHOTO BHUMAHUSI.

34. [InanupoBaHUe HA OCHOBE METOJIa CTPYKTYPHUPOBAHHOTO BHUMAHUSI.

35. ['opHU30HTHI TIJITAHUPOBAHMS.

36. Pe3ynpTato-opueHTHpOBaHHOE IIaHUpoBaHue ((hopmyia 3¢peKTUBHOIN MOCTaHOBKU
3a/ay).

37. Pe3ynbTaTo-OpUEHTHPOBAHHOCT, M KOHKPETU3MPOBAHHOCTh  3a7ad:  pa3inyus,
00J1aCTH TPUMEHEHUS.

38. CyTh 0030pa 3a/1a4 B TAM-MEHEKMEHTE.

39. OCHOBHBIC TTOHATHS U ONIPEICTICHUS.

40. MacTpyMeHTHI co3maHus 0030pa 3amad: OCOOCHHOCTH W TMPEUMYINECTBA KaKIOU
TPyl HHCTPYMEHTOB.

41. KoHTpoJbHBIE CIIUCKU. [IByXMepHBbIe rpaduKH.
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42. Texnonoruss MaltHA-MEHEI)KMEHT C UCIIOJIb30BAaHUEM MHTEJIEKT-KapT ISl CO3AaHUs
s dexkTuBHOrO 0030pa 3a1a4.

43. Ob6nacTv MPUMEHEHHUSI TEXHOJIOTUH MailHI-MEHEPKMEHT.

44, 3paueHre WHTEUIEKT-KapT KaK MHCTPYMEHTa BH3yalu3alluu [UIsl OpraHMU3alUH
cucTeMbl cOopa HeoOX0IMMON HH(pOpPMAITHH.

45. TlocTpoeHHe TPACKTOPHH HENPEPHIBHOIO 00Pa30BaHMUSL.

46. PaznuuHble BUABI UHTEUIEKT-KApPT, CEPBUCHI U PECYPCHI JJIS UX CO3JaHUS C LIEJBIO
cbopa MHPOPMALIUHU B YCIOBHIX KOMMYHHKAIIUN, B TOM YHCJI€ U B TIPOCKTHOM AESATEIHLHOCTH.

47. Vicmonb30BaHWE HMHTEIUICKT-KApT JIsl PACHIMPEHHS CBsI3ed M OOMEHa ONBITOM B
IIPOCKTHOM NEATEIBHOCTH.

48. YnpapieHueckas MoJIe3HOCTh MPUMEHEHHSI HHCTPYMEHTOB CO3/IaHUs 0030pa 3a1ad.

49. OnpeneneHue, CyTh paCCTAHOBKH IMMPHOPUTETOB B TAM-MEHEKMEHTE.

50. Kputepun  MOpUOPUTETHOCTH. 3HAUYE€HHWE  PACCTAHOBKM  MPHOPUTETOB IS
NPEeIOTBpalleHUs] KOH(MIUKTOB B  YCIOBUSX JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIIOBBIX
KOMMYHUKAaIUH.

51. OcHoBHBIE CITIOCOOBI ¥ METOABI PACCTAHOBKH MPHUOPUTETOB: MaTpHUIIa.

52. DiizeHxayspa MaTpuIla MHOTOKPUTEPUATBLHOM OIEHKH KaK CITIOCOOBI IPEI0TBPAIICHHS
BO3HUKHOBEHUS U Pa3BUTHsI KOH(PIUKTHBIX CUTYalll B YCIOBUSIX KOMMYHHUKAITUH.

53. TexHuka NpUMEHEHUS MaTPHUIBl MHOTOKPUTEPUATIbHOW OLEHKH KaK TEXHOJIOTUU
IPEIOTBPALICHNUS BOSHUKHOBEHUS KOH(DIMKTHBIX CUTYaIUH.

54. Crioco0 monapHOTro CpaBHEHHS JIJIs1 PAaCCTAaHOBKU IMTPUOPUTETOB.

55. PaccraHOBKa MPUOPHUTETOB B €KEAHEBHBIX 33]]a4aX C IOMOIIbIO MHOTOKPUTEPHATILHON
OIICHKH (COKpAIICHHBI BapUaHT).

56. OnpeneneHne NpUOPUTETHOCTHU JOIATOCPOUHBIX LIEJIEH, OTIpeieIeHue IPUOPUTETHOCTH
Tekymux 3anad. [Ipasuio [Tapero.

57. HaBsi3aHHasi CPOYHOCTh M BaXKHOCTh, CTPATETHH OTKa3a, «PACUUCTKa» HaBSI3aHHOU
BaXHOCTU U CPOYHOCTH.

58. I'pamoTHOE pacripenenenue pabodeil Harpy3KH.

59. TlpaBwia opranuzaiuu 3¢ HEeKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

60. CamoHacTpoiika Ha pelIeHue 3a/1a4: METObI, CIIOCOOBI.

61. DddexTuBHOE penIeHre OONBIINX TPYIOSCMKUX 3a/1a4.

62. Texuuka paOoThI ¢ 3a7]a4aMH — «CIIOHAMI.

63. Mcnons3oBanue CMAPT-kputepueB aiis moazaaad.

64. Pemenne MeNKUX HETIPUSTHBIX 33/1a4.

65. MadopmanioHHbIe TEXHOJIOTUH TTPH TUTAHUPOBAHUH pabOvero BpEeMEHH.

66. HpopManmoHHbIe TEXHOJIOTHH B PELICHUN POPECCHOHATBHBIX 3a71ay.

8.2. TunoBwbIe 3aJaHUA IJIA OLEHKHN 3HAHUI

1. [IpoaBuxkeHue B KakOoW-I100 cdepe NesTENbHOCTH, Opa3yMeBaroiee He CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TIPO()eCCHOHAIBHBIN POCT — 3TO:

a) mpodeccuoHaIbHOE PA3BUTHE;

0) nmpodeccuoHanbHas Kapbepa,

B) ipodecCUOHATN3aIuS,

T') COITMaIu3aIus.

2. YrpaBieHue JeJI0BOM Kapbepoi — 3TO:

a) 9TO pe3yJbTaT JOCTHKEHUM YEJIOBEKOM OCO3HAaHHBIX MO3UMLUNA B TPYJIOBOM
JEeSITEIbHOCTH, CBA3aHHBIN C MPOPECCHOHATBHBIM U TOJKHOCTHBIM POCTOM,;

0) 3TO KOMIUIEKC MEpONPHUATHIA, MPOBOJUMBIX KaJpPOBOI CIIy:KOOW opraHuzauuii, 1mo
IUTAHUPOBAHUIO, OpPTraHU3aI[MU, MOTHBAIIMH U KOHTPOJIIO CITy>)keOHOT0 pocTa pabOTHUKA, UCXOs
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U3 €ro IeJIei, MOTpeOHOCTEH, BOZMOXKHOCTEH, CIIOCOOHOCTEN M CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNed, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBHI OpraHU3aIuiy,

B) OJTHO M3 HaIpaBJEeHWW KaJpOBOH pabOThl B OpraHU3allid, OPHUEHTHPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKEHUS CIICIIUATKICTOB;

I') ONMHCAHHWE ONTHMAJIBLHOTO NMYTH Pa3BUTHUS COTPYIAHHUKA IS 3aHATHS MM JKEJIaeMOM
MO3ULIMM B OpPraHU3AlMM, YETKO M HArJsHO OINKCHIBAIOIIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CIIEIUATIUCT sl TOTO, YTOOBI MTOJTYYUTh HEOOXOAMMBIC 3HAHUS U OBJIAJIETh HY>)KHBIMA HaBBIKAMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. Uem xapakTepusyeTcs HecTaOHIbHAs Kapbepa:

a) CBA3aHA C M3YYEHHEM HOBBIX 3TallOB, KOTOPBIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
T0OPOBOTHHBIMU,;

0) cBsi3aHa CO CMEHOM KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuu,
npodeccHoHaIbHON epeopUeHTAIHH,

B) NPEICTABISET COOOW «IpsIMOE IMPOIBMKEHHUE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY ITOCTOSIHHOMY THITY PaOOTBI»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoQECCHOHATBHON KU3HNY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBiIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
HOBBIIICHUS KBATM(HUKAINH, CTIaJT U T .

8.3 TunoBoe 3a1aHue 1JIs1 OLEHKU YMEHUii

Omnpenenurte, Kakue M3 MPUBEJCHHBIX B CIHCKE 337ad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTE B OT/IENI CHAOKEHHS HAYaJIbHUKY OT/ENA;
MPOBEPUTH TUIATEKKU W BHECTH JaHHBIC B 0a3y; k 18.00 3akoHUMTH oTuyeT 1o mpoekty «Emen-
1020»; ©He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epeHumu; B 17.00 cpate
KOMAaHJIUPOBOYHbIE B OYyXTaJITEpPUIO; MO3BOHUTb HHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBUTH CIIpaBKy K 3acenaHuto Cosera
JnpekTopoB.

8.3 Tunosoe 3aganue 15l OLCHKH HABBIKOB

Kakue maru anroputma >kecTKO-TUOKOTO IJIAaHUPOBAaHUSI ObUIM BBIMOJHEHBI HEBEPHO B
MIPUBEAECHHOM IIPUMEDE.

BropHHK 15 moabpa

92.00 cogemﬁsue.mg@.‘gamgo. CROPIRIAN

(10,00 HOSECHIME RALEHIRY > I, P EOARIMLPOSEIY CIIIIBH

11.00 SHlIGARE FRAKCL

s
l2.00 ‘asasams xogluepa@u% .
6_(][] HEPEInEapLl. Hocmasg&?@ elwited
14 .00r00s0m008KE K KPS ISHMIEIIL
15.00
6.00 HOOBIHOSLRY c;xaudb_?a}wo ,
Lm—ngxcm K BLCHIAERE )
17.00
QS.UU HPETCHINALTR ~auoiHo!

19 QOsHesmy uHpapasayre e BT
HASecmy Rapador Ha pabaysid
AECme

20.00 mﬁpamb MALLHY U3 CEPELLa
21.00
22.00
23.00
24.00
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C momoIpi0 ABYMEpHOro rpaduka KOHTPOJS JEeNErMPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPOIPUATHE 10 MOATOTOBKE K YYaCTHIO B OTPACIIEBON BBICTABKE.

9. [lepeyeHb OCHOBHOI ¥ IOMOJTHUTEIbHOMH Y4eOHOI JIUTEpaTypbl, HEO0X0AUMOIH
JJIS1 OCBOEHMS IV CHUILTHHBI (MOXYJIA)

9.1 OcHoBHasi JIuTEpaTypa

1. Cnunkona, O. K. TlepcoHanbHbII MEHEIKMEHT: yaeOHOe mocobue st By30B / O.
K. CiuakoBa. — MockBa: U3parensctBo FOpaiit, 2021. — 105 c¢. — (Bricmiee oOpazoBanue). —
ISBN 978-5-534-13553-4. — Tekcr: osnektponssiii / OBC IOpaiir [caiit]. — URL:
https://urait.ru/bcode/476956

2. CaBuna, H. B. TaiiM-MeHeKMEHT B 00pa3oBaHuM: yueOHOE TTocoOue it By30B /
H. B. CaBuna, E. B. JlomanoBa. — MockBa: U3natenscTBo FOpaiit, 2021. — 162 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Texkcr: snektponnsiii // 9bC FOpaiirt [caiiT]. —
URL.: https://urait.ru/bcode/476731

9.2 Jlono/iHMTeIbHAS JIUTEPATYpa

1. Ilcuxonorus ymnpasieHusi nepconaiom: yuyeOnuk s By3os/ E. U. Poros [u ap.]. —
Mocksa: U3marensctBo FOpaiit, 2021. — 350 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-
03827-9. — Tekcr: snextponHbii // OOpa3zoBatensHas miatdpopma HOpaiit [caiit]. —
URL: https://urait.ru/bcode/469233

2. Ilerpenko, E.C. CoBpeMeHHBIE HHCTPYMEHTHI TaiiM-MeHemxMmeHTa=Modern time-
management tools: yue6uoe mocobwue: [16+] / E.C. Tlerpenko, JI.B. [llabantuna, A.B. Bapiamos.
— Mocksa: KpearuBnast sxoHomuka, 2019. — 86 c.: uin. — Pexxum pocryna: nmo noamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621 — bubmwmorp.: c. 82 - 83. — ISBN 978-5-
91292-294-7. — DOI 10.18334/9785912922947. — TeKcCT: 3IIEKTPOHHBIN

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIUOHHOM ceTu «MHTepHET»,
HEO00XOUMBIX /ISl OCBOCHHUS JUCHHUILINHBI (MOAYJIs1) 1 HH(POPMALMOHHBIX
TEeXHOJIOTHii, HCI0/Ib3YyeMbIX NMPHU OCYIIeCTBJIeHUH 00pPa30BaTeIbLHOIO0 Mpolecca 1no
AUCHUILINHE (MOAYJII0), BKJIIOYasi epeYeHb NPOrpaMMHOro odecre4eHust u
UH(GOPMANMOHHBIX CIPABOYHBIX CHCTEM (MIPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcureTcKast OHOIHOTEKA OHITAHH»

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas 3JIEKTpOHHAs OMOIUOTEKA
(H3B) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O0pa3oBarenbHas miarpopma FOpait»

4. OdunuanbHBIA caiT TaiM-MEHEIPKEPCKOTO €0o00I1IIeCTBA
http://www.improvement.ru/

5. https://student2.consultant.ru — onmaiin-sepcust Koncynprantllmtoc: CtyaeHT

JINeH3noHHoe NporpaMMHuoe odoecrneyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CBOOOAHO
pacrpocTpaHseMoe);
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- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PAaCIIPOCTPAHIEMOE);
- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTpaHIEMOE).

11. MeToanyeckue peKOMEHAAIUH M0 OPTaHU3AI UM U3YUYeHH S JMCIHIIIUHbI
(Moxyis)

Opranuzanus 00pa30BaTeIbHOrO MPOIECCa PErIaMEHTUPYETCS y4eOHBIM IUIAHOM U
pacnicaHueM yueOHBIX 3aHATHHA. SI3bIK 00y4YeHus (MpernogaBaHus) — PyCCKUil.

[Ipu  QpopMupoBaHMM CBOCH HWHIWBHAYyaJbHOM  0Opa30BATEIIbHOW  TPAaCKTOPUHU
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBLHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOIECCe MPEAIIECTBYIOMIET0 O0y4YeHHs, KOTOpbIi 0CBOOOXKIaeT
00yyJaromerocst OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBII mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha HCIIOJb30BAHUH
TPaJWLMOHHBIX, WHHOBALMOHHBIX M HWH(GOPMAIMOHHBIX OOPAa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUSMU CEMUHApPCKOTO U
JEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTUU HCIOJB3YIOTCS B BHJE
IMIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UudopmanonHsle  oOpa3oBaTeNbHbIE TEXHOJOTHMH  pPEATM3yIOTCS IMyTEM AaKTUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B HH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKIIMOHHBI KypC TMpEanojaraeT CHUCTEMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeaynpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMy yueOHUKY (YueOHUKaM, Y4e€OHBIM ITOCOOUSM) OyIeT MPOYUTAH KYpC.

JIeKIIMOHHBIN KypC JOJDKEH J1aBaTh HaMOOIbIINI 00beM HH(pOpMAIK U 00eCTIeUnBaTh
0oJee r1y0OKoe MOHMMaHKE YU4eOHBIX BOIIPOCOB MPU 3HAYNTENLHO MEHBIIEH 3aTpaTe BPEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE 3YYEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue  3aHATHS ~ NPEACTABIAIOT  COOOW  JCTAIM3ALMIO  JIEKLMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOASTCS B LENIX 3aKpeIUIeHHWs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE pa3Iebl.

OcHoBHOM (OpMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxenue HanOosee MPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTICIBHBIM T€MaM, a TaKkke
pelieHue 3aiad U pa3dop MPUMEPOB M CUTyallMd B ayJIUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
IPEernoJiaBaTess BXOIAT: OKa3aHWE METOINYECKOH MOMOIIM U KOHCYJIbTHPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOIIIMM TEMaM Kypca.

AKTHUBHOCTB Ha MPAKTUYECKHUX 3aHATHIX OLEHUBAETCS 110 CICIYIOIINUM KPUTEPUSIM:

— OTBETHI Ha BONIPOCHI, IpeJIaraeMble MpenoaBaTeiaeM;

— ydYacTHue B JUCKYCCHSIX;

—  BBINOJHEHHE MMPOCKTHHIX U MHBIX 3a/I1aHUN;

— aCcCHCTHPOBAHME IMPENOJaBaTellio B IPOBEICHUH 3aHATUH.

Jloknazspl ¥ ONIMOHMPOBAaHUE JOKJIAJ0B MPOBEPSIOT CTENECHb BIAJCHUS TEOPETUYECKHM
MaTepuaioM, a TakKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHuE IPAKTHUECKUX 33JJaHUN BXOJUT B HAKOIUIEHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOImnXcst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLECC aKTUBHOIO, IEJIEHAIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemocpeICTBEHHOro Yy4acTus
IpEenosaBaTessi, XapaKTepU3YIOUIMHCS NPEAMETHOW  HalpaBIEHHOCTHIO, 3((EeKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNEHON PaOOTHI:
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— CHCTeMaTH3allusl U 3aKpeIICHHE MOJYYEHHBIX TEOPETHUECKUX 3HAHUN U MPAKTHYECKUX

YMEHUH CTYICHTOB;

— yrayOseHue U pacuIMpeHne TeOPeTUIEeCKUX 3HAHUMH;
— (QopmupoBaHHE YMEHHI MCIIONB30BaTh HOPMATHBHYIO M CHPAaBOYHYIO JIOKYMEHTAIIMIO,

CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTU U

OpraHU30BaHHOCTH;

— (QopMHpOBaHHE  CaMOCTOSTEIBHOCTH  MBIIUICHHUS,  TBOPYECKOM  WHUIIMATUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO M CAMOpPEaIN3alluu;

— pPa3BUTHE HCCIIEA0BATEIbCKUX YMEHHUH U aKaIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT LI€JIH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHONOTHsI ~ OpraHU3allid  CaMOCTOSITEIBHOH  pabOThl  CTYIEHTOB  BKIIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepUaIbHO-TEXHHUUYECKUX PECYypCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHUEM O0YYaIOIIMMUCS CAMOCTOSITEILHON pabOThI MPENo1aBaTelb MOKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/1aHUs. B HHCTPYKTaX BKIFOYAETCS:

— 1LeJb U COJIeprKaHue 3aJaHus;

— CpPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHBIE TUITUYHBIEC OIIMOKU TIPU BHITTOJTHEHHH.

WHCcTpyKTaXK MPOBOAUTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL.

KoHTpons pe3ynbTaToB €caMOCTOSTENbHOM pabOThl CTYACHTOB MOXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CryneHTsl JOJDKHBI MOAXOAWTH K CAaMOCTOATENbHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTUSI TEOPETUUECKUX 3HAHUMN, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOPETEHUs OIpEaeIeHHBIX HAaBBIKOB M HCIOJIb30BaHUS
poeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust UIst caMOCTOSTENFHOW paboOThl 00yUYaIOMIMUXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YeHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIHOHHO-00pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JKHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeNeleHUs U (DaKThI;
— TIOBTOPHUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTDH €T

C Y4E€TOM PEKOMEHAOBAHHOM 110 JAHHOU TEME JIMTEPaTyphl;

— M3YYUTb PEKOMEH/IOBAHHYIO JIUTEPATYPY, COCTABIATH TE€3UCHI, AaHHOTAIIMA U KOHCIEKTHI

HanOoJiee BaKHBIX MOMEHTOB;

—  CaMOCTOSITENTLHO BBITIOJIHATH 33/IaHUsl, aHATIOTUYHBIE MPEJIaraeMbIM Ha 3aHATHUSX;
— HCIIOJIB30BATh Ul CAMOIPOBEPKU MaTepHalibl (POH/IA OLEHOYHBIX CPE/ICTB;
—  BBIMOJHATH JIOMAIIIHUE 3aJaHs 110 YKa3aHUIO MPEToaaBaTers.

Pedepar
Pedepar — unHmuBuayanpHas NUChbMEHHas paboTa 0OydYarolIerocs, Mpearnoararonas
aHAJIM3 M3JI0KEHUS B HAYYHBIX M JPYTHX MCTOYHHUKAX ONPEICICHHOW Hay4YHOW MpPOOJIEMBI HIIH

BOIIpOCA.

Hamucanne pedepara mpakTukyeTcss B y4eOHOM MpoIlecce B IENAX MPUOOpETEHUs
CTYJIEHTOM HEOOXOAMMON NPOPECCHOHANBHON MOATOTOBKH, pPa3BUTHS yMEHHS U HAaBHIKOB
CaMOCTOSITEIFHOTO HAYYHOTO ITOHMCKA: W3yUYeHHs JIUTEPAaTyphl 1O BHIOpAaHHOW TeMe, aHaln3a
PAa3IMYHBIX HWCTOYHUKOB H TOUCK 3PCHUA, O606H_IGHI/I}I MaTcpualia, BBICTPAWUBAHUSA JIOTUKU
W3JI0KCHUS, BBIZICTICHHS TJIABHOTO, ()OPMYITHPOBAHUS BBIBOJIOB.

16



Copepxanue pedepata CTyACHT JOKIAIbIBAET Ha CEMHUHape, KpyXKe, Hay4dHOH
koH(pepenmu. [IpeaBapuTebHO MOATOTOBUB TE3UCHI IOKJIA1a, CTYIeHT B TeueHue 10—15 muryT
JOJI’KEH KPaTKO M3JI0KHUTh OCHOBHBIE MOJIOKEHUS cBoeH paboThl. [locie qokiana aBTop oTBe4aeT
Ha BONPOCHI, 3aT€M BBICTYNAIOT OMNIOHEHTHI, KOTOpPHIE 3apaHee MO3HAKOMHIUCh C TEKCTOM
pedepara, 1 OTMEUAIOT €T0 CHIIBHBIC U C1a0ble CTOPOHBI.

Kak mpaBuno, pedepar uMeeT cTaHAAPTHYIO CTPYKTYPY: THUTYJIBHBIN JIUCT, COEPIKAHNUE,
BBEJICHUE, OCHOBHOE COJIEp)KaHUE TEMBbI, 3aKJII0YEHHE, CIUCOK HCIIOIb30BAHHBIX HCTOYHUKOB,
MPHUITIOKEHUS.

OneHuBaeTcsi OpUTHHAIBHOCTh pedepara, aKTyalbHOCTh M IMOJHOTA HMCMIOJIb30BaHHBIX
HUCTOYHUKOB, CHUCTEMHOCTh H3JIaraéMOT0 MaTepHala, JIOTHKA HW3JI0KEHUS W YOeAUTEeIhHOCTh
aprymMeHTauuy, oQoOpMIIEHHE, CBOEBPEMEHHOCTh CpOKa CJauyu, 3ammra pedepara mnepen
ayIUTOpUEH.

[Tpu cBOEBpeMeHHOI 3amuTe paboTa OLIEHWBAETCS HAUBBICIIUM OaJlJIoM, TIPU OMO3/1aHUU
Ha | Henenro 6ayuT CHIKaeTCs Ha 2, TIPU OMO3/IaHNU Ha 2 Helenu 0aul CHUXKaeTcs elle pas Ha 2.
[Tpu omo3mannu Oonee yeM Ha 2 Heneau paboTa HE OIICHUBAETCSI.

Ogopmnenue pegpepama o0b19HO copepxkur 18+3 cTpaHHWI] TEYATHOTO TEKCTA.
KonuuecTBo cTpaHuil 3aBUCUT OT OOBEKTUBHOM CIOXKHOCTU PACKPBITUS TEMBI U JTOCTYIMHOCTHU
JTUTEPATYPHBIX UCTOYHHKOB.

[TepBbrit nuct pedepara — TUTYJIbHBIH (Ha TUTYJIBHOM JIUCTE HOMEp CTPAaHMIIBI HE
CTaBUTCS, XOTS U yUYUTHIBACTCS).

Crircok auTepaTyphl HE JOJKEH OTPaHUYUBATHCS TOJIBKO YUeOHMKAMU U HE MOKET OBITh
MeHee 5 ICTOYHHKOB. CTIIHCOK JTUTepaTyphl JOHKEH COJIePKaTh Ha3BaHUS UCTOYHUKOB, (PaMILTUN
U UHUIMAIBl MX aBTOPOB, HU3JATEIbCTBO, MECTO W TOJ| OIyOJMKOBaHUSA, a Takxke obliee
KOJINYeCTBO cTpanull. bubnmorpadus BeicTpanBaeTcs B andaBUTHOM HMOPSIKE.

B nponecce paboTel HEOOXOIMMO J€TaTh CCHUIKM HAa pabOTHI YUEHBIX, MBICIH KOTOPBIX
UCIIOJIb30BaHbI B paboTe, U IO Mepe HaJOOHOCTH 0(OPMIIATH CHOCKH.

HaunmeHoBaHue Dopmar

®opmar Oymaru A4

HIpudr Times New Roman, pa3mep (kerin) 14
MexayCTpOUHBIN UHTEPBAJI 1,5

[Tosst: cieBa/cripaBa/CBepXy/CHU3Y 3/1,5/2/2

CHocku (mpudr) Times New Roman, pa3mep 10

Howmep ctpanuimp 1,2,3....n

B ciyuae ecnu paGoTa He OyZeT COOTBETCTBOBATH MPEIBABISIEMBIM K HEH TPEOOBAHMSM,

OHa OyzieT BO3BpaIlleHa aBTOPY Ha JOPaOOTKY.
Pexomenganuu no o0yyenno HHBAJIUA0B U jul ¢ OB3

OcBoeHne MUCHMIUIMHBI HHBaNMUAaMu U JunamMu ¢ OB3 MoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CrielMaibHbIe YCIOBUA IS TIOTY4YeHUs1 00pa3oBaHMs HHBAIKMAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTMH O0yvaromuxcss WHBAMMAOB U Jun ¢ OB3, MHAWBUYaNbHBIMU NPOTpaMMaMu
peabunuTanuu  WHBAIUAOB (mpu  Hamuuwu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TIPOLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHAanusiMu MunoOpHayku P® (yTB. 8 anperns
2014 1. Ne AK-44/05BH) B Kypce MpEeIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
peduiekcuBHBIE METOJBI OOYYEHHUS, TEXHOJOTHMHM COLMOKYJIbTYpHOH peadMIIMTallUUd C LEJIbIO
OKa3aHHs TOMOILIM B YCTAHOBJICHUU TOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYACHTaMH, CO3/IaHUM KOM(OPTHOIO ICHUXOJOTMYECKOr0 KJIMMaTa B CTYACHYECKOW TpyIIe.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
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MaTepuayia B pa3IMUHbIX (popMax: ayIuabHON, BU3YaJIbHOM, C MCIIOJb30BAaHUEM CIEIIHATbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menunamatepranbl TakKe CIEAYeT HCIOJIb30BaTh M QJalTHPOBATh C  YYETOM
WHIANBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaU 0B 1 uI] ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HMHBamugamMu u Junamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOYyYEeHHsI OOIIETro W CHEIUATBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs). MaTepHanbHO-TEXHUYECKOE OOCCTICUCHHE TMPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM HHBanu0B U ui ¢ OB3.

dopma TMpPOBENCHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 mpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHWN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (sl JHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JJIS JIUI] C HAPYUICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJOM YTEHHUS aCCHUCTCHTOM 3aJIaHMsI BCIIYX (IIJIs1 JIMI] C HAPYIICHUSIMHU 3PEHUSA).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenunuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J[JIs1 TAKMX CTYIEHTOB MPEyCMaTPpUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHMIl C
HapyIICHUSIMH CITyXa, P4 ),

— BBIOOpPOM OTBETA U3 BO3MOYKHBIX BAPHAHTOB C UCIIOJIB30BAHUEM YCIIYT aCCUCTEHTA (1S
JUI C HAPYLIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (IU1s1 JIUII C HApYIICHUSIMH 3PEHUSI, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Tpu HEoOXxommMocTH JUIsl O0ydYaroImMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOi 6a3bl, HEOOXOIMMOI 1JIs1 OCYLIeCTBJIEHUSA
00pa3oBaTeIbLHOIO NMpPoIecca Mo JUCUUILIHHE (MOTYJII0)

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
MPEAYCMOTPEHHBIX  HACTOSIIIEH  paboueld  mporpaMMo  IUCHMIUIMHBI,  OCHAICHHAas
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUJIEKTHI
CIeNUAIM3UPOBAaHHON y4eOHON MeOenu, JOoCKa KJIacCHAasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHbBIM OGCCHC‘IGHH@M, C BBIXOI0OM B CC€Th
«HTEepHET» U JOCTYIIOM B 3JEKTPOHHYIO HHPOPMAITMOHHO-00Pa30BaTEIbHYIO CPENY.

IMoMelnenne 1Jisi cCaMOCTOSITEIbHOI PaGOThI 00YUYaAIOIIUXCS — Ay TUTOPUS, OCHAIICHHAS
CJICAYIOIIUM OGOPYI[OBaHI/ICM U TCXHUYCCKUMHU CPCACTBAMU: KOMIIJICKTBI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOIl MebesH, KOMIBIOTEPHI ¢ BBIXOAOM B ceTh «MHTEpHET» M JAOCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTEIbHYIO  Cpely, MYJIbTUMEIUWHBIA TPOEKTOp, OJKpaH, JOCKa
KJIaCCHAas.
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