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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme
no nanpaenenuro noocomosxu 38.03.01 xonomuxa,
HanpagienHocms (npoghunv) «L{ughposas sxonomuray

Pabouas mporpamMma IUCHUIUIUHBI «YTpaBICHHE Kapbepoll M TaliM-MEHEIKMEHT»
BXOJUT B COCTaB OCHOBHOH TMpodecCHOHATBHONW 00pa30BaTEIbHOM MPOrPaMMBbl BBICIIETO
o0Opa3zoBaHus 1Mo HampasyieHUIO moarotoBku 38.03.01. DkoHOMHKKA, HAITPABICHHOCTD (MPOdHUIIb)
«IludpoBast sKOHOMHUKA» U TIPeAHA3HAYCHA JIJIsI 00YUAIOIIUXCS IO OYHOUM opMe 00yUeHUSI.

Ceenenus 00 akryanuzamuu PIT]]

Ha y4eGnbrit rog

CocTtaB akTyanu3amnuu

Yr1BepxkaeHa
VY4eHBIM COBETOM

2021-2022 - [lepedyeHb OCHOBHOH UM JONOTHUTEILHON IIporokon YuéHoro coBera
y4eOHOU JTUTEPATYPHI; ot 08.07.2021 r., Ne 12
- OLICHOYHBIC MAaTEPUAJIbI.

2022-2023 - [lepeueHb OCHOBHOM M JTOTIOJTHUTEIHLHOMN [Tpotokon Yuénoro Coseta
y4eOHOI1 TuTeparypsl; o1 26.01.2022 1., Ne 6
- OLICHOYHBIE MaTepHaIbl.

2023-2024 - [lepedyeHb OCHOBHOH U JOTOJTHUTEIBHON IIporokon Yuénoro Cosera

y4eOHOU JTUTEPATYPHI;
- OHCHOYHLIC MaTCpHUAJIbI.

o1 27.04.2023 1., Ne 9

© MHCTUTYT MEXTyHApOAHBIX S)KOHOMUYECKHX CBs3el, 2023.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe KApbepodl W TaWM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (peKTUBHOCTH yTEM CAaMOMOTHBAIIMHM U PACCTAHOBKU ITPHUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATHUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, TOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOIb30BaHUS BPEMEHH KaK HEMaTepHALHOTO pecypca MpoQecCHOHATBHOTO
pa3BUTHS;

— U3y4eHHe TexHoJorui 5¢G(GEeKTUBHONW OpraHU3alMyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHAIBHOW CHUCTEMBl ydeTa, IUIaHUPOBAHUS
BPCMCHH, JINYHOT'O LCJICIIONIaraHrd U MPpUoOpUTEe3alium 3aaq.

2. MecTO AMCUUIIMHBI B CTPYKTYpPe 0CHOBHOI npodeccHOHATbHOI
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUs

JucuunnnHa «YOpaBieHHE Kapbepod M TaWM-MEHEI)KMEHT» BXOJUT B BAPUATHUBHYIO
4acTh y4eOHOTO IIaHa 1Mo HampaiieHHto moarotoBku 38.03.01 DxoHoMMKa, HAPaBICHHOCTH
(mpodune) «IludpoBas IKOHOMHUKAY.

3. O0beM IMCUUIIMHBI B 324€THBIX eTHHUIIAX H AKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJIH4YeCTBa aKaJleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIUXCcs ¢ mpenojaBaresieM (110 BUAAM Y4eOHbIX 3aHATHI) H HA CAMOCTOSITEJILHYIO
padoTy 00y4aronuxcs

OO6mmas Tpya0€MKOCTh JUCIIUIUIMHBI COCTABIISIET 3 3a4€THRIE eAMHUIIBI, Bcero — 108 yacos.

Bun yueonoi padornl
ay P Bcero uacos

KonTakTHas padora c npenoaaBarejem (Bcero) 16

B ToMm yucie:

3aHATHS JEKIIMOHHOTO TUTIA 8
3aHATUS CEMUHAPCKOTO TUTIA (CEMHHAPHI) 8
CamocTrosiTeJibHasi pa6oTa (Bcero) 92
PopMa KOHTPOJIA 3auer
Oo0mast Tpy10éMKOCTb TUCHMILTHHBI 108




4. [lepeyeHb MIAHUPYEMbIX Pe3yJIbTATOB 00yUeHHS MO JUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHMPYEMBbIMH Pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHON NPOrpPaMMbl

Kon u HaumeHoBaHue
KoMIleTeHuu(uii)
BbINyCKHHKA'

IInanupyemMble pe3yJbTaThl 00yUeHHs 0 TUCHUILIIUHE

OK-7 crmocoOHOCTh K
caMOoOpranmu3al 1
caM000pa30BaHHIO

3HaTh:  Meroabl  A(GQEKTUBHOTO  TUIAHHUPOBAHUS  BPEMCHH,
3¢ deKTUBHBIE CHOCOOBI CaMOOOYYEHHST M KPUTEPUU OLEHKU
YCIIEUTHOCTH JTMYHOCTH

Ymers:

- WCTOJNB30BaTh HMHCTPYMEHTHI TalM-MEHEPKMEHTa B TIpOIEcCe
peleHusI KOHKPETHBIX 33/1a4, IPH JOCTHXKEHUH ITOCTABJICHHBIX LIEJEH;
- aHAJIM3UPOBATH M OIICHUBATh COOCTBEHHBIE CHJIBI 1 BO3MOKHOCTH;

- BBIOMpaTh KOHCTPYKTUBHBIE CTPATEIWU JIMYHOCTHOTO PA3BUTHUS HA
OCHOBE IPUHIIMIIOB 00Pa30BaHUs U CaMOOOpa30BaHMS

Buiasers: HaBbIKAMU MPUMEHEHUSI METO/IOB, HHCTPYMEHTOB, TEXHHUK
TallM-MEHEeDKMEHTa JUIi  d(PQPEKTHBHOTO  OCTIXKCHUS  LIEJIeH;
npUeMaMH OLEHKH M CaMOOLEHKH pPEe3yJbTaTOB JEATEIBHOCTH IO
peteHuo MpodecCHoHABHBIX 3a/1a4.

! OnAa yHmsepcanbHbIX KOMFIETEHLJ,VIIZ YKa3blBae€TCA TaKXXe HahMeHOBaHWMe rpynnobl KOMI'IETEHLJ,VIIZ




5. Conepxxanue Q¥ CHUANINHBI

HauMeHoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymnocts u | [lenenonaranue. IloHsTHE W CYIIHOCTh TaWM-MEHEIKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpeMeHHBIﬁ TaﬁM-

((TﬂﬁM'MCHGI[)KMCHT))

MEHEI)KMEHT, TAlM-MEHEDKMEHT KaK CHCTEMa: OCHOBHBIC YPOBHH.

OCHOBHbBIC TIOHSATHS W OINpPEICNICHUs Iienenonaranus. [IpoakTHBHbBIA U
PCaKTHBHBIH MOIXO/IbI K )KU3HU: ONPEICICHUE, PA3IUUKs, 3SHAYMMOCTb JIJIS
neneaocTkeHus. Pacimpenne npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BIMSHHS». L[eHHOCTM Kak OCHOBa IeJernoyiaranus. MeMyapHHK Kak
WHCTPYMEHT JUIsSl OTIPEIENICHUs] CBOMX 0a30BbIX IeHHocTei. [Toaxompr k
ompenenenuto 1eneii.  «Life managementy wu KM3HCHHBIE IIEIH.
®opmynuposanue neneit: SMART-kputepun. SMART-nenu n Haauenu:

JIBE CTpareruu 1enenocTmwkeHus. «Boponka maroBy wu  «Beep
BO3MOXKHOCTEeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyecKkoro  Iejemnoyiaranus.  KirodeBsle  00JacTH  JKU3HU:

omnpenenenue. Llemn m kmroueBbie oOnacTu ku3HU. Kapra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHocTn  BpeMeHM Kak  pecypca. Ilormoturenn  BpeMeHH:
OTIpENIeJICHUE TOHSATHSI, OCHOBHBIE BHUABI moriotutenedl. CrocoOsl
MUHUMM3aIUKM  HEI((EKTUBHBIX pacxoloB BpeMmeHH. OmnpenencHue
MOHATUS, CyThb W  3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaka. TeXHUKa COKPAIIECHHOT'O XpOHOMETpaxa. AHAIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JAaHHBIX XpOHOKapThl. Kiaccudukamms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEJICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

Tewma 3. [InanupoBaHue

HeonHopoaHoCTh BpeMeHU: JUHEWHOE M HEIUMHEWHOoe Bpems. [[Ba Tumna
3agau. OmnpeneneHne MOHATUS KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OmnpeneneHre MOHATHS M 33/1a41 KOHTEKCTHOTO IUTAHUPOBAHMA. TexXHHUKa
KOHTEKCTHOTO TUTAHUPOBAHMUS. HucTpyMeHThI KOHTEKCTHOTO
rwianupoBanus. [lmanupoBanme nus. Tpu THma eXEOHEBHBIX 3aaad:
KECTKue, THuOkue, OwKeTUpyemble.  AJTOPUTM  IUITAHUPOBAHMS
©KEIHEBHBIX 3aJad pPa3HOro THMA. MeTox CTPYKTYpPHPOBaHHOTO
BHUMaHMs. [lmaHupoBaHHMEe Ha OCHOBE METOJNA CTPYKTYPUPOBAHHOTO
BHUMaHUS. [OpH30HTHI IUTAaHMPOBaHMA. Pe3ylbTaTo-OpHEeHTHPOBAHHOE
taHupoBanue (popmyna 3ppekTUBHOI MOCTaHOBKH 3a1a4). PesynbraTo—
OPHEHTHPOBAHHOCTh M KOHKPETU3NPOBAHHOCTH 33J1a4: pa3inyus, 001acTH
PUMEHECHHUS.

Tema 4.
0030p 3amauy

D¢ hexTUBHBIN

Cytp o0030pa 3amau B TalM-MeHekMeHTe. OCHOBHBIC TOHATUS U
ompeneneHus. UHCTpyMEHTHI co3laHust 0030pa 3ajad: OCOOEHHOCTH W
MpPEeUMYyIIeCTBa KaKJOW IpyHIbl HHCTPYMEHTOB. KOHTPOJIbHBIE CIIHCKH.
JByxmepuble  Tpaduku.  Texnomoruss ~ MaiHO-MEHEIKMEHT ¢
WCIIOIb30BaHUEM HMHTEIUIEKT-KapT M co3maHus d(QQexkTuBHOr0 0030pa
3agad. O6iacTy NpUMEHEHHS TEXHOJIOTMH MalH/I-MEHEDKMEHT. 3HaYCHHE
MHTEJJIEKT-KapT KaK HWHCTPyMEHTa BHU3YalHM3allMd [UIs OpraHU3alHiu
cucreMbl cOopa HeoOxoauMoil uHpOpMauuu. PasauuHble  BHUIBI
MHTEJJIEKT-KapT, CEPBUCHI U PECYpPChI ISl UX CO3JaHMs C ILeNbio coopa
uHpOpMAIUU B YCIOBUSX KOMMYHMKALUH, B TOM YHUCIIC U B MPOEKTHOM
nesiTesIbHOCTH. Vcronb3oBaHe HHTEIUIEKT-KapT JIJIsl paclIMpeHHsl CBs3el
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U OoOMEHa OMNBITOM B TPOCKTHOW MACSITENHLHOCTU. YIIpaBICHUYECKAs
MOJIE3HOCTh MPUMEHEHHUSI HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1a4.

Tema 5. Ilpuopurersl.
Mertoabt pacCcTaHOBKU
IIPUOPUTETOB

Onpenenenne, CyTb PacCTaHOBKH IMPUOPUTETOB B TalM-MEHEIKMEHTE.
Kpurepun npuopurerHocTH. 3HAUEHHE PACCTAHOBKU NPUOPUTETOB IS
MpeloTBpaleH!s] KOHGIUKTOB B YCIOBUSX JENOBBIX, MEKIUYHOCTHBIX,
IPYNIIOBBIX KOMMYHHUKaUi. OCHOBHBIE CIIOCOOBI U METOIbl PACCTAHOBKU
MPUOPUTETOB: MaTpulla OW3eHXaydpa, MaTpulla MHOTOKPUTEPUATbHON
OLIEHKM KaK CIOCOOBI MPEeJOTBpAllCHUs] BO3HUKHOBEHHS M DPa3BHTHUS
KOH(QUIMKTHBIX CHUTyallud B YCJIOBUSAX KOMMYHHKanui. TexHuka
IIPUMEHEHHSI MaTPULIbl MHOTOKPUTEPHAIBHOM OLIEHKM KaK TEXHOJIOIMH
MPEeIOTBPALICHUS] BO3HUKHOBEHHS KOH(MIUKTHBIX curyanuii. Crocob
IIONIAPHOTO CpaBHEHUS JUIsl PAcCCTAaHOBKM IPUOPUTETOB. PaccraHoBka
IIPUOPUTETOB B €XKEIHEBHBIX 3aJa4axX ¢ MOMOLIbI0 MHOIOKPUTEPUAIBLHON
OLICHKM (COKpauleHHbI BapuaHT). OnpeneneHne NpPUOPUTETHOCTU
JOJICOCPOYHBIX IIEJIEH, OMpeneJeHue NPUOPUTETHOCTH TEKYIIMX 3a/ad.
IIpaBuno ITapero. HaBs3anHas CPOYHOCTH U Ba)KHOCTB, CTPATETUH OTKA3a,
«paCYMCTKA» HABS3aHHON BaXHOCTH M CPOYHOCTH.

Tema 6. CaMmoMOTHBAIHA.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE pacrnipenenenne padouedt Harpysku. [IpaBuia opraHuzamuu
s dexTUBHOTO OTABIXA. DPPEeKTUBHBIN cOH. CaMOHACTpOIiKa Ha pelIeHHe
3a/1a4: METObI, CIIOCO0BI. DP(HEKTUBHOE PEIICHHUE OOIBITUX TPYAOSMKUX
3amad. TexHwka paboOTHl ¢ 3amadamMu — «cCJIOHaMu». Vlcronb3oBaHue
CMAPT-kputepues st nojazangad. Pemenne MeIkux HENMpUSITHBIX 3a7a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI
Ounas popma o0OyueHust

KonTakTHas padora, yac.
HaunmeHoBaHue TeM CamocrosiTenb
Ne 3aunsaTus Bcero,
(pa3neJioB) Hasi pa0ora,
n/n JEKIIHOHHOT 0 Cemunapbi qac.
AUCHUILINHBI yac.
THIA
1. | CymHocTh U  ompenencHue 1 1 15 17
MOHSITHSI «TAaltM-MEHEKMEHT»
2. | XpoHOMETpax 1 1 15 17
3. | [ImanupoBaHue 1 1 15 17
4. | DddexTuBHBIN 0030p 33134 1 1 15 17
5. | Ilpuopurersl. MeTozsl 2 2 16 20
PacCTaHOBKH NPUOPUTETOB
6. CaMOMOTHBAIIHS. 2 2 16 20
Pacnpenenenne paboueii
Harpy3Kku
HUTOI'O: 8 8 92 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0O0ecneYeHHus 1JIsl CAMOCTOSATEIbHOM PadoThl
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrodrenbHas paboTa sIBISE€TCSI OJHUM M3 OCHOBHBIX BUI0B YU4€OHOH I€ATEIbHOCTH,
COCTaBHOM YacThIO y4eOHOI0 Mpollecca U UMEET CBOEH I1eNbI0: TIy0OOKOe YCBOGHUE MaTepuaa
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATENIEM, YMEHHME HAaWTH HY)KHBIM MaTepual WU
CaMOCTOSITEJIBHO  €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPILICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYyCTPEMIICHHOMY HayYHOMY ITIOUCKY.

KoHTponb caMocTOsTETbHONH paboThl, SBISETCS BaKHOW COCTAaBIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMON JUCIUTUINHBL

BOHpOCbI AJI CaMOCTOATEC/IbHOI'0 M3YUYCHU S

[TonsTHE «Kappepa», «IeI0Bask Kapbepay.

Kapbepa kak 00beKT ynpaBieHHs.

CoBpeMEHHBIN MEHEIKEDP, MEHEIKED.

Buel nenoBoii kapeephl U €€ 3a71a4u.

OcHOBHBIE TIOKa3aTeNH MpopecCuOHATN3MA.

[TnanupoBanue 1en0BOM U MPO(HEeCCHOHATLHON Kapbephl.

@DaKTOpbI, CTPYKTYpa U YCIOBUS NPO(PECCHOHATBHOTO CaMOONPEAETICHHUS.

[Iporecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHOW PO ECCHOHATBHON Kapbephl.
Peanuszanus kapbepHBIX CTPATETHH B YCIOBUAX PHIHOYHON S3KOHOMUKH.

10 [IpoekTHast AeSATETHLHOCTD KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephbl.

11. JInunoe u npodeccruoHaIbHOE TUIAHUPOBAHUE KU3HH.

12. TlonsTue ycnexa u (GakTopbl, ONPEAEIAIONINE YCIEIIHOCTD A TeIbHOCTH JIUYHOCTH.

©CoNo~WNE




13. IIpenBapuTenbHbIN 3TAN Kaphephl — MOHITHE, OCHOBHBIE YAOBIETBOPSEMbIE
noTpeOHOCTH.

14. Dtan ctaHOBIIEHUS Kaphephbl — MOHSTHE, OCHOBHBIE yI0BJIETBOPSiEMbIE TOTPEOHOCTH.

15. Oran npoaBuXkeHUs Kapbephl — IOHATUE, OCHOBHBIE YJIOBJIETBOPSEMbIE
MOTPEOHOCTH.

16. Dran coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.

17. Dram 3aBepiieHus KapbePhl — IMOHIATHE, OCHOBHBIC YIOBJIETBOPSEMbIC TOTPEOHOCTH.

18. KauecTtBa, He0OOXOAMMBIE XOPOIIEMY MEHEKEPY JUISl YCIICHIIHON Kapbephl.

19. Metonbl moucka paboTHI.

20. IIpaBuna teneoHHOTO cobece10BaHMs IIPH MOUCKE PAOOTHI.

21. OcHOBHBIE IPHUHITUIIBI COCTABICHUS MTPOPECCHOHATHHOTO Pe3toMe.

22. TexHuka npoBeJeHHs co0eceI0BaHus ¢ paboToaAaTeNEM.

23. CynurHocTh CAaMOMEHEIKMEHTA.

24. TIponecc nenenojaraHusi B CAMOMEHEKMEHTE.

25. TexHUKH caMOMEHEPKMEHTa B «YIIPABICHUN BPEMEHEM»

26. IIpaBuia mocTaHOBKH 3a/1ady.

27. Ctuib pabOTHI M pallMOHATBHAS OpTaHU3aIs TPya.

28. YmpaBieHue cTpeccaMy Kak 3JIEMEHT PallMOHAIbHOM OpraHu3alnnu cOOCTBEHHON
TPYAOBO aKTUBHOCTH.

29. OmnpeneneHue KU3HEHHBIX IPUOPUTETOB B KOHTEKCTE TTOCTAHOBKU
po)eCCHOHAIIBHBIX 3a]1a4.

30. «IlormoruTenu BpeMEHM» B aCMIEKTE JIEJIOBOTO ATHKETA.

31. OcHOBHbIE IPUYUHBI HEPATUOHATILHO MOTPAYECHHOT'O BPEMEHH.

32. Mmumx. Ero 3HaueHue Ajst KappbepHOTO pOCTa

33. IlpaBuia TUYHON OPraHU30BAHHOCTH U CAMOJIUCIUIUIMHBI.

34. Cucrema ruIaHupoBaHUs pabOTEHI.

35. MeToapl caMOCOBEPIIIEHCTBOBAHHS.

36. Pacmopsiiok ®Ku3HEAEeSITEILHOCTH JISJIOBOTO YEIOBEKa.

37. JlenerupoBaHue mojHOMOYM. Ero oCHOBHBIC 1IETH.

38. TexHoIOrus MOUCKa >KU3HEHHBIX IEJIEH.

39. Ilpuumnbl nedunmTa paboyero BpeMEHH MEHEKepa.

40. OcHoBHBbIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIPKMEHT CTyJIEeHTa: OCOOCHHOCTH OpraHM3allid BPEMEHU CTYJICHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliU BPEMEHHU.

2. TailM-MEHEDKMEHT JIeJIOBOTO 4YEJIOBEKAa: aKTyaJdbHbIE MPOOJEMBI M CIOCOOBI HX
pelieHus.

3. Ocobennoctu HUCIIOJIL30BaHU TEXHUK TallM-MEHEKMEHTA B CBOEH
npodeCCHOHATBLHOMN 1eATEIEHOCTH.

4. CnocoObl CaMOHACTPOWKM Ha paboTy (aHATUTHYECKHH 0030p IO Marepuaisam
OTKPBITBIX HCTOYHHUKOB).

5. Croco6sl pacnpeneneHus padboueit (yueOHOW Harpy3ku). 3HAYCHHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl OBBIIICHHUS JTHMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeDKMEHT B COBPEMEHHOM OHM3HEce: 00J1acTh MPUMEHEHHUST 1 OCOOCHHOCTH
MCIIOJIb30BaHUsI METO/IA ISl pelIeHHs OU3HEeC-3a/au.

7. OcoOEHHOCTH OpraHMU3aIlMi BPEMEHHW U NMPUMEHEHMsI TEXHUK TaliM-MEHEKMEHTa B
MPAKTUYECKON JAEITeTbHOCTH OPTaHU3aIIHH.

8. «MaJileHbKHE XHTPOCTH» TaM-MEHEKMEHTA: HanboJiee MOMyJIsIpHbIE WHCTPYMEHTHI
OpraHW3aIi BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).

Pacnpenesienne caMoCTOSITEIbHOM PadOTHI

Bunpl, popmMbl 1 00BEMBI CaMOCTOATENBHONW PAaOOTHI CTYACHTOB MPU M3YYEHUU aHHOU
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPI)KaHueM U OTPaKEHBI B CIIEYIOIIeH Ta0uIie:

HauMeHoBaHue TeM . O0BbeM caMoCTOATEILHOM
Ne Buja camocrosiTeaLHOM
(pa3neJioB) padoTsl o popmam
n/n padoThI
AUCHUTLINHBI o0y4eHus
1. | CymmHuocTs u onpenenenue | Pabora ¢ nureparypoid, 15
HOHATUSA «TalM- BEIIOJIHEHME 3aJaHUH,
MEHEIKMEHT HanucaHue pedeparos,
MOJIFOTOBKA JJOKJIAJI0B
2. | XpoHomerpax Pabora ¢ nureparypoii, 15
BBITIOJTHEHME 3aTaHU,
HanucaHue pedeparos,
MOJIFOTOBKA JJOKJIAJI0B
3. | [lmaaupoBanme PaGoTa ¢ nmutepaTypoi, 15
BBITIOJTHEHHE 3aJaHUM,
Harnucanue pedeparos,
MOJITOTOBKA JIOKJIAJIOB
4. | DddexkTuBHBII 0030p PaGoTa ¢ nmutepaTypoi, 15
3amaq BBITIOJTHEHHE 33/IaHUH,
Harnucanue pedeparos,
MOJITOTOBKA JIOKJIAJIOB
5. | IIpuopurersl. MeTob PaGoTa ¢ nmutepaTypoi, 16
pPacCTaHOBKH MPUOPUTETOB | BBIIIOJIHEHUE 3aJaHHH,
Harnucanue pedepaTos,
MOJITOTOBKA JIOKJIAJIOB
6. | CamomoTHBaITHS. PaGoTa c nmutepaTypoii, 16
Pacnipenenenne  paboueli | BRITIOTHEHUE 3aJaHUA,
Harpy3Kku HanucaHue pedeparos,
MOJITOTOBKA JJOKJIAJIOB
HUTOI'O: 92

8. Hepeqenb BOIIPOCOB M THUMMOBBIC 3aJaHUA AJIA IMOATOTOBKH K 3a4€Ty

8.1. IlepeyeHb BONPOCOB 1JI1 MOATOTOBKH K 3a4eTy

©OoNO~WNE

[TonsiTue «Kapbepay, «Ae10Bas Kapbepay.
Kapbepa kak 00BbEKT ynpaBieHHUs.
CoBpeMEHHBIN MEHEIKED, MEHEIKED.
Bupl nenoBoii Kapbephl U €€ 3a/1a4u.
OcHoBHBIE TIOKa3aTeNn MPOoheCcCUOHATU3MA.
[TnanupoBanue 1em10BOM M MPO(DHECCHOHATLHON Kaphephl.

DaKTOpBI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CAMOOTIPECIICHUS.

[Iporiecc ocMBICTEHNS U TUTAHUPOBAHMS COOCTBEHHON MPO(EeCCHOHATBEHON Kapbephl.
. Peanmu3anus kapbepHBIX CTPATETUH B YCIOBUAX PHIHOYHOM DKOHOMUKH.

lO [IpoekTHas neATEIBLHOCTh KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephl.

11. JIuyHoe u npodeccroHaIbHOE MIIAHUPOBAHUE KU3HU.
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12.
13.

[TonsiTue ycrnexa 1 pakToOpsbl, ONPEAEIIAIONINe YCIEITHOCTh AeITeIbHOCTH JINYHOCTH.
[IpenBapuTenbHbIi 3TAll KApbEPHI — IOHATHE, OCHOBHBIE yI0BJIETBOPSIEMbIE

MOTPEOHOCTH.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
217.
28.

OTan cTaHOBJIEHUS Kapbhepbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSEMbIC IOTPEOHOCTH.
Otan NpoJBMKEHUS Kapbepbl — IOHATHE, OCHOBHBIE yIOBJIETBOPSIEMbIE TIOTPEOHOCTH.
Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Ortan 3aBeplIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.
KauectBa, He0OX0qMMBIE XOpOIIEMY MEHEKEPY AJIs YCIEITHON Kapbephl.

MeTtonapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHMS MPH MOKCKE PaOOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS TPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHUs codeceJ0BaHus ¢ paboToaaTeneM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YNPABICHUH BPEMEHEM)

[IpaBuna nocTaHOBKM 3a1ad4.

Crunp paboThl U palMOHaANIbHAS OpraHU3alys TPyAa.

VYnpasieHue ctpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3aliuu cOOCTBEHHON

TPYAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie JKU3HCHHBIX ITPUOPUTCTOB B KOHTCKCTC MOCTAHOBKU

po)eCCHOHAIIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYUHBI HEPAIIMOHAIIBHO MOTPAYEHHOTI'O BPEMEHH.
Nmuox. Ero 3HaueHue 1 KapbepHOTO pocTa

[IpaBuiia TMYHONM OPraHU30BAHHOCTH M CAaMOJAUCIUTUIAHBI.
CucremMa ruIaHupOBaHUs PaOOTHL.

Meto b1 CaMOCOBEPIICHCTBOBAHMSI.

Pacniopsinok *u3HEeATeTbHOCTH ACJIOBOTO YEJIOBEKa.
HenerupoBanue noiHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHosorus Mmoucka >XU3HeHHbBIX IIeTIeH.

[Tpuuunb! nedunmTa pabouero BpeMeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYETro BPEMEHHU.

8.2. TunoBsble 3a1aHNA 1J OLEHKHN 3HAHUMN

1. [IpoaBumxeHUE B KaKOM-THO0 cepe NeITeTbHOCTH, MOAPa3yMeBaloIee He CTOIBKO POCT
0 JTOJIKHOCTH, CKOJBKO MPO(GECCHOHATBHBIA POCT:

a) mpodeccCuoHaIbLHOE PAa3BUTHE;

0) npodeccuoHanbHas Kapbepa;

B) mpodeccruoHanu3anus,

T') CollaInu3aIus.

2. YrpaBiieHUE JeJI0BON Kapbepoi MOXKHO ONPEIEeIUTh KaK:

a) pe3yJbTaT JOCTUKEHHUM 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESTEIbHOCTH,
CBSI3aHHBIN C MPOPECCHOHATBHBIM U IOJKHOCTHBIM POCTOM,

0) KOMIUIEKC MEPOMPHUSITHA, TMPOBOAUMBIX KaJpPOBON CIIy»KOOW OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3aI[UU, MOTHBAIIMHM U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIs U3
1eNel, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBHI OpraHU3aIuiy,

B) OIHO W3 HANpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKECHUS CIICIIUATICTOB.
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I') ONHMCAHUE ONTHMAIBHOTO IyTH Pa3BUTHS COTPYIAHMKA JUIA 3aHATUS UM HKeJTaeMOn
NO3UILIMK B OpPTraHU3allM, YETKO M HAIJIAJHO OINMCHIBAIOLIEE IMyTh, KOTOPBIM TOHKEH MPONTH
CTIEIUAIIICT JJIsl TOTO, YTOOBI MTOTyYUTh HEOOXOMMBbIC 3HAHNUS M OBJIAIETh HYKHBIMH HAaBBIKAMH
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HecrabunbHast kKapbepa XapaKTepH3yeTcsi, TEM UTO:

a) CBA3aHA C M3YYEHHEM HOBBIX 3TallOB, KOTOPHIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOM KOPOTKHX MEPHOJIOB CTAOMIBHOM MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuw,
npodeccHoHaIbHON epeoprueHTAIIH

B) NPEICTABISET COOOW «IpsIMOE IMPOJIBIKEHHE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€IMHCTBEHHOMY ITOCTOSIHHOMY THITY PaOOTBI»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoQeCCHOHATBHON KU3HNY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H ONMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEeHUs U
HOBBIIICHUS KBATM(HUKAINH, CTIaJT U T.JI.

8.3. TunoBble 3a1aHUA 1JI1 OLIEHKU YMEeHUit

3aganmue 1.

Omnpenenurte, Kakue M3 NMPUBEJCHHBIX B CIHCKE 33Jad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTH B OT/IENI CHAOKEHHS HAYaJIbHUKY OT/IENA;
MIPOBEPUTH TUIATEIKKU W BHECTH JaHHBIC B 0a3y; Kk 18.00 3akoHUMTH oT4yeT 1o mpoekty «Enen-
1020»; He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epenumu; B 17.00 cpate
KOMAaHJIUPOBOYHbIE B OYyXTaJITEpPUIO; MO3BOHUTb HHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B IOPSAJKE HA4YMCIEHUs Halora, MOATOTOBUTH CIIpaBKy K 3acenaHuto CoBera
JnpekTopoB.

3aganmue 2.

[TpoBeanTe MONHBIM XPOHOMETPaXK TPEX-TIATH CBOMX pabounx (yueOHbIX) THEH. 3aHecure
JIaHHBIE B TAOIHUITY:

Bpems JuiureabHocTs | Bua padorsi / Uto genan? PesyabTar / AHaym3
HaYyaja 410 caeaan?

IIpumep 3anonHeHus:

Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Ananun3

Havyaja 4To caeaan?

13.35 1g 20Mm OOGcyxnenue Henponyktusnoe | IIpoekt nHTEepeceH, HO
xoJa COBEIIIaHUE. OyKCyeT u3-3a BHyTpEHHEH
BBITIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot o MPOEKT CTOUT Ha CokpaTuTh BpeMs Ha
MIPOCKTY MecTe.. obcyxnaeHus (m.0.,
«Tomck» MOCTaHOBKA 3aJ1a4 4/3

Outlook ¢ Hactpoiikoit
KOHTPOJISI UCIIOJTHEHUS +
CaHKILIMU 32 CPHIB CPOKOB?)

15.00 lu. Bcerpeua ¢ HNuTtepecen u [Tonp3a oueBHIHA.
npeaACTaBUTCII Hpe;[naraeMbH‘/'I
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Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Anann3

Hayaja 4To caeaan?
eM MPOEKT, U
«MaBepukc» YeJOBEK, 1

B3anMHas BbIT'OJa
OT peaTu3anun

MIPOCKTA.
16.10 25m HozpanuBanca | CopammBaercs, a | TUnuuHbINA XpoHOar:
JIO KJIMEHTA, Ha YTO MHE neneruponath!!!
YTOOBI CeKpeTapb Hayuutbcst oTcenBath
BBEISICHUTE otrnena??? Toapko | nmumHee. PaccTaBisaTh
NPUYUHY MOTEPSUT BpEeMs... | IPUOPUTETHI B Aenax!
3aICPKKH
OILIATHI I10
CUETy

IIpoananu3upyuTe Moxy4YEeHHBIE TaHHbIE:

1. BrisiBUTE CBOM NMOTJIOTUTEIN BPEMEHU, OTMETUB UX B Ipade «AHaIU3».

2. TlogcuuTaiiTe, CKOIBKO BPEMEHH B JIEHb OBLIO U3pacX010BaHO He3()(HEeKTUBHO.

3. Ilogymaiite, 4TO BBl MOXETE cAenaTb, YTOOBl COKPATUTh  KOJIMYECTBO
pactpauuBaemoro BpemeHu? Ilpemnoxxure Mepsl MO MUHUMH3AIUU HEAIPPEKTHUBHBIX PacXoJ10B
BPEMEHH.

3anummTe NoJXy4YeHHBIE Pe3yJIbTaThl U CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

8.4. TunoBble 3aJaHudA Jisd OICHKH HABBIKOB

3aganue 1.

Bbl, Kak pyKOBOIUTENb MOAPA3IEICHHS, MOTYYWIN 3aJaHAE OPTaHU30BaTh MOATOTOBKY
Balller0 OTJ€Ja K y4YacTHUI0O B OTpPACIEBOM BBICTABKE, OTKpbIBArOLIEHCs uepe3 3 Mec. Bam
HEOOXOIUMO  OHpelenuTh O00BEM 3a4ay, pPaCHpeleNuTb HUX MEXKAYy COTPYJHHKaMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOZ€E MOATOTOBKH Mepes pykoBoACcTBOM. Kakoit
UHCTPYMEHT (Kakue MHCTPYMEHTBI) TallM-MEHEI)KMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepeb A1 3G HEKTHBHON OpraHu3aIui padoThI?

3aganue 2.

Bam nopydeno 3amycTuTh HOBBIHN npoekT. Ho Bamiy nmoguynHeHHbIE KATYIOTCS, 4YTO UM HE
XBaTaeT BPEMEHM Ha BBIIIOJHEHHUE BCEX 3a]a4 110 IIEPBOMY IIPOEKTY, OHM M TaK 3aJ€pKUBAIOTCS
nocyie pabodero qHS Ha 2, a TOo U 3 yaca. Bel mojo3peBaeTe, 4T0 COTPYAHUKHA MCIOJIB3YIOT CBOE
pabouee Bpemsi HedpdektuBHO. Kakoil TeXHHKOW TaliM-MEHEIKMEHTa He0o0X0IuMO
BOCTOJIb30BaThCS B MEPBYIO OuYepelb, YTOOBl MOATBEPAUTh WM ONPOBEPrHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

1. Ilpu paboTe Haja 1EIOM - «CJIOHOMY» — U3YUEHHUEM aHTIIMHUCKOTO s3bIKa — MEHEIXKEP 110
paboTe ¢ KIMEHTaMH pas3lenuia ero Ha «Oudmrekce». Omnpenenure, Kakue U3 ITHUX
«OudTeKCcoB» «peanbHbIe», KaKhue — «WUII030pHBIe». llepedopmynupyiite «uiI030pHBIE
OU(IITEKCH», C/IETaB UX «PEATbHBIMIY:

YuTaTh Ha AHTTTUHCKOM.

Kypcsr.

ExenneBHo 30 MUHYT CMOTPETh (DUIIbMBI Ha QaHTIIUHCKOM SI3BIKE.
VYuurs ciosa.

E>xenmHeBHO CMOTpETh yrpa)XHEHUsI 10 TpaMMaTHKeE.

Po0 o
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9. IlepeyeHb OCHOBHO¥ U IONIOJTHHUTEIbHOM Y4eOHOM JUTEPATYPHI,
He00X0IMMOI IJISl OCBOCHUSA THCIUIIINHBI

9.1. OcHOoBHas JIUTEpaTypa

1. Mensenesa, B.P. Taitm-menemxkmenT. PazBurre HaBBIKOB 3(()DEKTUBHOTO yIIPABICHUS
BpeMeHeM : yuebHoe nocobue / B.P. Mexnsenesa ; MunucrepcTBo 00pa3oBaHus U Hayku Poccun,
Kazanckuil HallMOHAJIBHBIM HMCCIEA0BATEILCKUNA TEXHOJOTHYECKUM YHHBepcuTeT. — Kaszanp :
Kazanckuii HayuHO-HCCIIe0oBaTeNbCKU TexHonorndeckuii yuusepcurer (KHUTY), 2017, — 92
c. : Talu., WiL. - Pexum J0CTyma: 1o MOJIITUCKE. -
URL: http: //blb|IOC|Ub ru/index.php?page=book&id=560859 — bubmuorp. B ku. — ISBN 978-5-
7882-2266-0. — TekcT : 2JIeKTPOHHBIH.

2. Casuna, H. B. TaiiM-MeHeI)KMEHT B 00pa3oBaHuM : yueOHOe mocobue 11t By30B / H.
B. Casuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2023. — 162 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/518978

3. CnuakoBa, O. K. TlepcoHanbHbII MEHEIKMEHT : yuebHoe mocobue s By30B / O. K.
CnuHkoBa. — 2-¢ u3., nepepad. u pon. — Mocksa : U3narensctBo IOpaiit, 2023. — 116 ¢. —
(Beiciee oOpazoBanme). — ISBN 978-5-534-16189-2. — Tekct : »ieKTpOHHBIH //
O6pasosarenbHas iathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/530582

. Ilerpenko, E.C. CoBpemeHHBIE HHCTPYMEHTHI TalM-MeHemkMeHTa=Modern time-
management tools : yde6Hoe mocobme : [16+] / E.C.Ilerpenko, JI.B. llabGantuna,
A.B. BapnamoB. — Mocksa : KpeatuBHas 3xoHomuKa, 2019. — 86 c. : mi. — Pexxum poctyna: no
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=599621 — bubauorp.: ¢. 82 -
83. — ISBN 978-5-91292-294-7. — DOI 10.18334/9785912922947. — TekcT : 3JCKTPOHHBIIH

9.2. JlonoTHUTeIbHAS JIUTEPATYpa

1. Mengenesa, B.P. TaiiMm-menempxkmenT. Pa3Butre HaBbIKOB 3(pPEKTUBHOTO YIIPABICHHS
BpeMeHeM : yueOHoe mocobue / B.P. MenseneBa ; MunuctepcTBo 00pa3oBanus u Hayku Poccun,
Kazanckuii HanuoHanbHBIA KCCIEAOBATENILCKUN TEXHOJOTMYECKHI yHuBepcuter. — Kazaup :
Kazanckuit HayuyHO-HCClIeIOBaTENbCKUM TexHoornueckuil yausepcutet (KHUTY), 2017, — 92
c. : TaoI., WL - Pexum JOCTYTIA: o MOJTMUCKE. -
URL: http: //b|b||0club ru/index.php?page=book&id=560859 — bubGmuorp. B ku. — ISBN 978-5-
7882-2266-0. — Tekcrt : 3MeKTPOHHBIH.

10. Ilepeuyenn pecypcoB HH(GOPMALMOHHO-TEJIEKOMMYHHUKAIIUOHHO# ceTn "UHTepHeT",
HEeO0XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX IPH OCyleCTBJIEHUH 00pPa30BaTeIbHOI0 Npouecca no AUCHHUILINHE ,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

http://biblioclub.ru - 9bC «YHuBepcuteTcKast OHOIHOTEKA OHIIAHH

https://urait.ru - 9bC «O06pa3oBarenbHas miardpopma FOpait»
http://www.e-xecutive.ru — CaiiT uHTEpHET-co00IIecTBa MEHeIKEepOB
OdurranbHBIN callT TaliM-MeHEKEPCKOro coobmectra http://www.improvement.ru/
OdurmanbHbIi cailT koMmnanun «Opranusaius Bpemenm» http://www.ov1.ru/

g
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JINeH3noHHoe NporpaMMHuoe odoecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPAHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexkHOE, CBOOOTHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToaunuyecKkue PEKOMECHIAIUH ITO OPraHU3allUU U3YUYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIK 00ydeHus (Iperno1aBaHusi) — pyCCKUH.

I[Ipu  QopmupoBanuM cBoeil HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiics IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbIX
MOJIyJIel, OCBOEHHBIX B TPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocss OT He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCA Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OOPa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHBl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTeNbHBIE TEXHOJIOTUU HWCIOIB3YIOTCS B BHJE
HIMPOKOTO TPHUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOThI CTY/IECHTOB B MH(POPMAIIMOHHOM 00pa30BaTEILHOM Cpeie.

3aHATHSA JIEeKIMOHHOTO THIIA

JIeKIMOHHBI KypC TMpEeArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JIOKEHHE OCHOBHBIX
BOIIPOCOB Y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyACHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMOHHBIA KypC AODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUU U 0OECTICUnBaTh
Oonee TiyOOKOe MOHUMaHNE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEeMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHS CEMHHAPCKOTO0 THIIA

CemuHapbl (MPaKTHYECKUE 3aHATHSI) MPEACTABISIOT COOOW MeTanM3alrio JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSTCS B IEISAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHAPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxaeHue HamOojee MPOOJIEMHBIX M CIIOXHBIX BOIMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aiad U pa3dop MPUMEpPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTelis BXOIIT: OKa3aHUE METOAMYECKON MOMOINY U KOHCYJIHTHPOBAHHE CTYACHTOB 1O
COOTBETCTBYIOIIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI HA BOIIPOCHI, MPEAJIaraeMbIe MPEno1aBaTeseM,

— ydYacTue B IUCKYCCHUSX;

— BBITIOJIHEHUE TIPOSKTHBIX M MHBIX 33JIaHUM;

— aCCUCTHpPOBaHUE MPEIO0IaBaTEI0 B IPOBEICHUH 3aHITHIA.

JlokJtaael U OMIIOHUPOBAHUE JIOKIAJ0B MPOBEPSIOT CTEINCHD BIAICHHS TEOPETUYCCKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIECHKY.

15



CamocTosiTesqibHasi padoTa 00yYarOIMXCst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLECC aKTUBHOIO, IEJIEHAIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 0e3 HemoCcpeICTBEHHOro0 Yy4acTus
IpenosiaBaTessi, XapaKTepU3YIOUIMHCS TPEAMETHOW  HalpaBIEHHOCTHIO, 3((eKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— cHucTeMaTH3alus U 3aKpeIUICHUE TIOJIYyYEHHBIX TEOPETUUECKUX 3HAHUM U IPaKTUYECKUX
YMEHUH CTYICHTOB;

— yriyOJeHHe U pacIiiipeHue TEOPETHUECKUX 3HAHUM;

— (opMUpoOBaHHE YMEHHUI UCIIOIb30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIMIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHHU30BaHHOCTH;

— (opMHUpOBaHME  CAMOCTOSITEIBHOCTH  MBILIUICHUS, TBOPYECKOH  HMHUIMATHUBBI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocrosTenbHas paboTa MOXET OCYIIECTBISATHCS WHAMBHUIYAJIbHO WM TPYIIAMH
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CIOXKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHONOTHsI ~ OpraHW3allid  CaMOCTOSITEIbHOH  pabOThl  CTYIEHTOB  BKIJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHUaTbHO-TEXHHUUYECKUX PECYpCcOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHNEM O00YYAIOIIMMUCS CAMOCTOSITEIHHON pabOThI MPENo1aBaTEelb MOKET
IPOBOAMTH NHCTPYKTAX 10 BHIMOIHEHUIO 331aHUsA. B MHCTpYKTaX BKIHOYAETCS:

— LIeJb U COACpKAHME 3a/laHuUs;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPEOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLIEHKU;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MPH BBHITOJIHEHUH.

WHCcTpyKTaXK MPOBOAUTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YCHHUE JUCIUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOSTENbHON pabOThl CTYACHTOB MOXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW MJTU CMEIIaHHOU (opme.

CryneHTsl JOJDKHBI MOAXOAUTH K CAaMOCTOATENBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOPETEHUS OIpEaesIeHHBIX HAaBBIKOB M HCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust st caMOCTOSITENFHOW paboOThl 00yYaIOMIMXCS JAOJDKHBI OBITH OCHAIICHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YeHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JKHBL:

— MpPOCMaTpUBaTh OCHOBHBIE ONpeAEICHUS U (PaKThI;

— TMOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JICKIIMOHHOM 3aHSATUU MaTepuai U JOMOJHUTD
€ro ¢ y4eTOM PEKOMEHOBAaHHOM 110 JJaHHOHN TEME JINTEpaTyphl;

— W3YYUThb PEKOMEHJOBAHHYIO JIMTEpAaTypy, COCTaBISATh TE3UCHl, AHHOTALUU W
KOHCIIEKThI HanboJiee Ba)KHBIX MOMEHTOB;

— CaMOCTOSITEIbHO BBIMOJHATD 3aJaHUs, aHAJIOTMYHbIE TIPEIJIaraéMbIM HA 3aHATHUSX;

— HCHOJb30BATH JJIS1 CAMOIIPOBEPKU MaTepUaibl (POHIA OLIEHOUHBIX CPEJICTB;

— BBIIOJIHATH JOMAIITHHUE 33JJaHUS 110 YKA3aHUIO NIPENOJaBaTeNs.
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PexomMengauum no o0yyenusi nHBaauaA0B u jui ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNMUAaMu U nunamMu ¢ OB3 MoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaratorcs
CeIMallbHbIe YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBanIuaamMu u auramu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00ydJaromuxcss uHBaIuAoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaIUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHus THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, POLIECIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUIEHHH C APYyTUMU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIIe.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCHOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOEHHOCTEH 00ydeHust nHBauI0B 1 jull ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBanugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIEr0 W CIECNHAIBHOIO Ha3Ha4YeHHs (MIEPCOHAIBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOEe OOECTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIKI0B 1 Jinil ¢ OB3.

dopma TmMPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YYETOM MHAUBHIyaIbHBIX ICUXO(PU3NYECKUX 0COOCHHOCTEH. J{J151 MHBAaTHA0B
u qury ¢ OB3 mpenycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBlIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B II€YAaTHON WM OJJIEKTPOHHOH Qopme (Ans JUI C HapyLIEHUSIMU OIOpPHO-
JIBUTATEIBHOTO amnmnapara);

— B TeYaTHOM QopMe WIM OSIEKTPOHHOH ¢opMe ¢ YBEITHMUYEHHBIM IIPHUPTOM U
KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CryneHtaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— NHUCBMEHHO Ha Oymare WM HaOOPOM OTBETOB Ha KoMmmbloTepe (s JUI[ C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C HCIIOIH30BAHUEM YCIIyT aCCHCTEHTA (IS
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATEIBLHOTO aliapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMHU 3pEHUS], OMOPHO-IBUTATEIBLHOTO aIapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaAILHO-TEXHHYECKOH 0a3bl, HEOOXOIUMOIi 111 OCyIIeCTBJIEHUSI
00pa3oBaTeIbLHOIO NpoIecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpMs, TpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
NPEAYCMOTPEHHBIX ~ HACTOSIIIEW  paboueld  mporpaMMo  JUCHMIUIMHBI,  OCHAIlCHHAas
O60py,Z[OBaHI/IeM 1 TCXHUYCCKUMHU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT. KOMIIJICKTBI
CIeIUATM3UPOBAaHHON y4eOHON MeOenu, JOoCKa KJIacCHAasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
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KOMITHIOTEP C YCTAHOBJIICHHBIM JINIIEH3MOHHBIM IPOTPaMMHBIM 00€CIIeYeHUEM, C BEIXOJIOM B CETh
«VHTEepHET» U JOCTYIIOM B 3JIEKTPOHHYIO HHPOPMAITMOHHO-00Pa30BaTEIbHYIO CPENY.

IToMemieHue 11l CAMOCTOATENLHON Pad0THI 00YYAIOMIUXCSH — AYIUTOPHUS, OCHAIIICHHAS
CIIEIYIOIIMM 000PYJOBaHHEM U TEXHUYECKUMU CPEACTBAMH: CIICHUATH3UPOBaHHAS MEOeNb AJis
npernoaBaTess U 00yJaroImuXcs, T0cKa yuyeOHas, MyJTbTHUMETUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIC
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PaOOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JINIIEH3UOHHBIM ITPOTPAMMHBIM 00ECIIEYeHUEM, C BEIXOJIOM B ceTh «HTEepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENY.
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