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1. Heab u 3272494 TUCUMIIMHBI (MOTYJIs1)

Heab nucuumInHbl «AHTTIMHACKUN A3BIK B IpodeccrnonansHol cepe» - chopmupoBaTh
y CTYACHTOB KOMMYHHMKAaTHUBHYIO KOMIIETEHLIMIO, YPOBEHb KOTOPOM IO3BOJIUT HCIIOJIb30BATH
AQHMIMHCKUHA  S3bIK B IPOQECCHOHATIBHOM JIeATEIbHOCTH, IOBBICUTH YPOBEHb BIIAJCHUS
AQHTJIMICKUM S3BIKOM, JTIOCTUTHYTBHIM Ha MpENbIIylIeM 3Tane, a TakKe 3al0KUTh OCHOBY JUIS
JAJIHEHMILIEro caMOCTOATENbHOI0 U3YUEHUs IPOPECCHOHATIBHOIO ACMIEKTa SI3bIKA.

3agaum QUCHMIJIMHBI:

— JOCTIKEHHE HEOO0XOAWMOrO YPOBHS JIMHI'BUCTUYECKUX HABBIKOB — HW3YYEHHE U
UCTIOJIb30BaHUE JIEKCHYECKUX M TPaMMaTHYECKUX €AMHUIl B 00beMe, KOTOPhI HEOOXOAUM Jis
TBOPYECKOH J1eATENBHOCTH B IPO(YECCHOHAIBHBIX chepax U CUTyalusx;

— DPa3BUTHE IUCKYPCHUBHBIX HABBIKOB - YMEHHUS ITOCTPOEHHS LEJIOCTHBIX, JIOTMYHBIX
BBICKa3bIBaHUI (IIMCKYpCOB) pa3HBIX (YHKIMOHAIBHBIX CTHJEH B YCTHOH W NHUCHMEHHOM
KOMMYHHKAI[MY HAa OCHOBE IOHUMAHUs Pa3JIMYHbIX BUJIOB IPO(ECCHOHATbHO-OPUEHTUPOBAHHBIX
TEKCTOB IIPU YTEHUH U ayJAHPOBAHUMY;

— pa3BUTHE MPAKTUKU MCIOJIH30BAHUS AHIIMACKOTO SI3bIKA JUISI PEIICHHS CIEeHUATbHbIX
npoecCHOHATBHBIX 3a7ay (IOJ00p JIUTEpaTyphl, YTEHHE COOTBETCTBYIOIIMX HCTOYHHMKOB,
IPOCMOTP IPOTrpaMM IO UHTEPECYIOIIEH CTYACHTa MPOOIeMaTHKe);

— 3aKpeIuieHHe CTpPAaTerH4yecKOro HaBblKa — HaBBIKA HCIIOJNb30BaTh BepOaJbHBIC WU
HeBepOaIbHbIE CTPATETUH AJIs1 KOMIIEHCALIMH TPOOEIIOB, CBA3aHHBIX C HEIOCTATOYHBIM BJIaICHUEM
SI3BIKOM;

— TIOBBIIIEHUE YPOBHS Y4eOHOH aBTOHOMUH, CIOCOOHOCTH K CaMOOOPa30BaHMIO;

— pa3BUTHE KOTHUTHBHBIX U HCCIIEJOBATEIICKUX YMEHU;

— pacuMpeHHe Kpyro3opa M TOBBIIICHHE OOLIeH KyJIbTYpbl: HU3yU€HHE KYJIbTYPHBIX
0COOEHHOCTEH, HPaBOB, 0OBIYAEB CTPAH M3YyYaEMOTIO S3bIKA, ITUKH, BOCHUTAHUE TOJEPAHTHOCTH
U YB2XCHUS K JYXOBHBIM IICHHOCTSIM Pa3HbIX CTPaH U HApOJIOB.

2. MecTO IUCHMIIMHBI (MOYJI5) B CTPYKTYpe OCHOBHO¥ NMpogeccHoHAILHOMI
00pa3oBaTeILHON MPOrpaMMbl BbICIIET0 00Pa30BaHUS

JucrunnuHa «AHTTUHACKHN SI3bIK B MpodeCcCHOHANBHOM cepe» BXOIUT B 4YacCTh,
dbopMupyeMyr0 ydacTHUKaMH 00pa30BaTebHBIX OTHOMICHUH y4eOHOTO TUIaHA TI0 HAPaBICHUIO
noaroroBku 38.03.04 T'ocynapCTBEHHOE W MYHHIMIIAJIBHOE YIIPABICHHUE, HAIPaBICHHOCTh
(mpo¢uip) «I'ocynapcTBeHHAass MyHULIMTIANIbHAS CITyxKO0a».

3. O0beM JUCHUIIMHBI (MOAYJIs) B 3aUeTHBIX €IMHUIAX U AKAJIeMHUYECKUX Yacax ¢
yKa3aHHeM KOJHYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy
00y4YaIIKUXCs ¢ mpenojaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aronuxcs

OO6m1ast TPy 10€MKOCTh AUCITUTIIMHBI COCTAaBIsIeT 13 3a4eTHBIX eMHUIL, Bcero — 468 yacos.

Bcero yacoB
Buj yueoHoii padoThl ouHas hopma OYHO-3a0YHAas
00y4eHus dhopma oOydeHust

KontakTHasi padoTa ¢ npenogaBaresieM (Bcero) 112 24

B Tom uucne:

3aHsATUs JEKIIMOHHOTO TUTIA - 12
3aHATHSIT ~ CEMMHApPCKOTO  TUHAa  (MpaKTUYECKUE 112 12
3aHSATHS)

CamocrosiTejibHasi pa6oTa (Bcero) 302 390




KonTpoab 54
dopma KOHTPOJIS 2 DK3ameHa
O01as TPyA0eMKOCTh AU CIIUNIJIHMHBI 468




4. IlepevyeHb NJIAHHUPYEMBIX Pe3yJabTATOB 00y4YeHHs MO JUCHUILIHHE (MOTYJIIO0),
COOTHECEHHBIX C IVIAHUPYEMbBIMH Pe3yJIbTATAMHU 0CBOCHHS OCHOBHOM NPo(deccuoHAILHOMI
0o0pa3oBaTe/IbHOW MPOrPamMMbI

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

IInanupyemMble pe3ybTaThl

KoMIleTeHIuu(uii) HHIMKATOPA T0CTHUKEHUS
1 00y4eHHs MO JUCHUIINHE
BbINYCKHUKA KOMIIETCHIIM U
Kommynukanus YK-4 YK 4.1 3HaTh. TpamMMaTUYECKHUE IMpPaBHIIA,
Criocob6en ocymiecTBisaTh | OCyIIeCTBISET AETIOBYIO dopMBI M KOHCTPYKLUH, JIEKCHKY
JEJIOBYI0 KOMMYHHUKAIMIO | KOMMYHHUKALIMIO B YCTHOM AQHTJIMHCKOTO  fA3bIKa, HEOOXOAMMBbIE

B YCTHOW U NMMCbMEHHOMN
dbopmax Ha
rOCy/IapCTBEHHOM SI3bIKE
Poccuiickoit ®enepaiuu u

(dopme Ha pyCCKOM H
MHOCTPAHHOM SI3bIKaX.
NYK 4.2

OcyuecTBisieT JIETTIOBYIO

JUI peanu3aly MpodecCHOHATbHBIX
3aJad.

YMeThb: JOTMYHO, apryMEHTHPOBAHO U
KOPPEKTHO TOATOTOBUTH YCTHBIE U

WHOCTPaHHOM(BIX) KOMMYHHKAIUIO B MMCbMEHHOW | MMCbMEHHBIE  BBICKAa3bIBAHUSA  Ha
s3bIKe(ax) dbopmMe  Ha  PYCCKOM MW | HHOCTPAaHHOM SI3BIKE B Pa3IMYHBIX
MHOCTPAHHOM $I3bIKAX. cdepax npo¢ecCruOHaIBLHOTO
oOLIeHHUS.
Baajerb. HaBBIKAMH HCIIOTH30BAHUS
MOHOJIOTHYECKOM W JIHAJOTHYECKOU
YCTHOM M INHCbBMEHHOM peuud B
CUTYalUAX JEJIOBOT0 B3aUMOJCHCTBUS
B TIpeleNax H3YyYEeHHOTO SI3BIKOBOTO
MaTepuania.
IK-5 HIIK 5.1 3HaTh. MeTOaBl cOopa, 00paboOTKH U
Cnocob6en ocymectBisaTs | Cobupaer, oOpabarbIBaeT, | aHaIM3a AHTJIOS3BIYHBIX JAHHBIX IS
cbop, 00paboOTKy, y4eT u YUYUTBIBACT W  aHAIM3UPYET | pEUICHUsS 3a/1ad B TOCYJApPCTBEHHOM H

aHaJIM3 JaHHbIX,
JOKYMEHTAITMOHHOE
obecrieueHue s
perteHus 3aaad B chepe
rOCyIapCTBEHHOTO U
MYHHUITUTIATEHOTO
yIpaBJICHUS

JAHHBIC NI pELICHUS 3a7a4 B
roCyJ1apCTBEHHOM u
MYHHIUIIAJIBHOM YIIPABICHUU
HIIK 5.2

OcymecTBisieT
JOKYMEHTAIMOHHOE
obOecrieueHrne Il PEIICHHS
3aja4 B cdepe
rOCyIapCTBEHHOTO u

MYHULUIIAJIBHOTO YIPABICHUS

MYHHUIIMIIAJIBHOM YIIPaBICHUU
YMeTh. ocymecTBiIsTh cOOp, y4eT H
aHaM3 JaHHBIX, JOKYMEHTAIIMOHHOC
obecrieyeHre Uil pelieHus 3a1aq4 B
chepe rOCyJapCTBEHHOTO 51
MYHUIIUTIAJIBHOTO YIIPABICHUS
Baaneer: HaBBIKAMH aHaM3a
AHTJIOA3BIYHBIX JAHHBIX, COCTABJICHHUS
JIOKYMEHTOB Ha aHTJIMHCKOM SI3BIKE IS
pereHus 3amaq B chepe
TOCYapCTBEHHOTO M MYHHLUITATEHOTO
yIpaBJICHUS

! Jns yHuBepcalbHbIX M OOIIENPO(ECCHOHANBHBIX KOMIIETEHIMH YKa3bIBAeTCS TaKkKe HAMMEHOBAHUE TPYIIIbI

KOMIIETEHIIHI
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5. Coneprxkanue QM CHUNIMHBI (MOLYJIs1)

HaumeHnoBaHnue
TeM (pa3aeioB)

Conep:xanue Tem (pa3aesioB)

Tema 1.

City managers
and their
responsibilities

Jlexcuka: Ormnucanue 00sS3aHHOCTEH OOLIECTBEHHOW aJMUHUCTPAIUU, TUTYJIIbI
roCyJapCTBEHHOTO W MYHHUIIUITAJILHOTO YIIpaBJeHUs, TPEOOBaHMS K IOJDKHOCTHBIM
JIUIIaM, (byHKuI/IH aIMUHUCTpaluU

I'pammaruka: Conditionals 0-1

Urenne: Texctel What is Public Administration, Principles of Public
Administration, A city manager

YcrHas peub (MOTUIOrHIecKas):

-cpaBHEHHUE 005S3aHHOCTEH U TPeOOBAHU K JIOJDKHOCTHBIM JTUIAM, aHATTU3
GbyHKIMN 1 00s3aHHOCTEH aIMUHUCTPAIUN

YcTHas pedb (MOHOJIOTHYECKAs ):

-OMMUCaHnuC OAHOTO U3 TUTYJIOB

[TuceMenHas peys:

- acce Development of Public Administration

Tema 2. Jlexcuka: TepMHUHBI B 00JIaCTH JIIEPCTBA, JTUICPCKUE KAaUeCTBa,
Leadership Yrenue: Leadership qualities: what does it take, Business leader briefings
I'pammaruka: ['epyHauil, KOHCTPYKIUU C T€PYHIUEM.
YcrHas pedsb (MOTUIOrHIecKas):
'O6C}’)KI[€HI/IG TUIIOB YIIPABJICHICB U UX KA4YCCTB
YcTHas pedb (MOHOJIOTHYECKas ):
-ONMCAHUE CTUIIEH YIIPABJICHUS
[TuceMenHas peus:
- keiic The new boss
Tema 3. Jlekcuka: TepMuHBI B cepe YHpaBlIeHHS, YPOBHH MEHEKMEHTa, TPYHOBBIC

Levels and areas
of management

00513aHHOCTH, Ha3BaHUS U OTBETCTBEHHOCTH OT/IEJIOB OpraHU3aluu
UYrenue: Levels of Management, Organization Chart

I'pammatuka: BpeMena akTMBHOTO 3aj10ra.

YcrHas pedb (MOTMIIOTHIecKas):

-00CyXJICHHE TPYIOBBIX 003aHHOCTEN YIIPABIICHIIEB PA3HBIX YPOBHEN
YcrHas pedb (MOHOJIOTHYECKAs ):

- JOKJ1a/1 00 OTBETCTBEHHOCTSX OT/I€J1a KOMITAHUU

IIncemenHas peusb:

- Kelc Success

Tema 4.

Organizational
structures

Jlekcuka: TEpMUHBI B OOJIACTH OPTaHU3ALMOHHBIX OCOOEHHOCTEW OpraHU3allHid,
BHJIBI CTPYKTYP, PECTPYKTYypHU3aLUs

Urenue: Types of organizational structures, Restructurization

I'pammaruka: ITopsigok coB B BONPOCUTEIBHOM IpeasioKeHuu. [lopsaok ciioB B
BOCKJIMIIATEJILHOM MIPEJIOKEHUU. BpeMeHna naccuBHOro 3aiora.

YcrHas peub (MOTUIOrHIecKas):

- IPEUMYIIECTBA U HEAOCTATKH PA3IMYHBIX OPraHU3alOHHBIX CTPYKTYP

YcTHas pedb (MOHOJIOTHYECKas ):

-OIIUCAaHUE CTPYKTYPHI KOMITAHUU

[TuceMenHas peus:

- keiic Wildberries

Tema 5.
Recruitment

Jlexcuka: TCPMHHBI B 06HaCTI/I PCKPYTHUHIA, XCAXAHTUHI, €TO BUJAblI U MCTO/BI,
peYeBbIC CTPYKTYPHI U 000POTHI Ha cOOECeJ0OBaHUH TIPH MpUEeMe Ha paboTy
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Yrenue: Methods of selection, A job interview, Headhunting
I'pammatuka: YcinoBHbie npeasioxkenus. CocnaraTeabHOE HAKJIOHEHHUE.
YcrHas pedb (MOTMIIOTHIecKas):

-METO/bl PEeKpyTHHTa, coOeceI0BaHuE

YcTHas pedb (MOHOJIOTHYECKAs ):

- keiic Orbit Records

IIncemenHas peusb:

- HallMcaHue COOCTBEHHOTO pe3loMe

Tema 6.
Civil Service

Jlexcuka: 0cOOGHHOCTH TpaXKAaHCKOM ciy>k0bl B Poccun u 3a pyOexxom, TUTYIIBI
TPaKIAHCKON CITYKOBI, X 00s13aHHOCTH ¥ QYHKIIUH

I'pammaruka: Revision of Infinitive and Gerund

Yrenune: texctel The History of Civil Service, Civil Service in Great Britain,
Competing Factions, the Prime Minister

Aymuposanue: Civil servants

YctHas pedb (MOJHIOTHYECKas):

- CpaBHEHHE OCOOCHHOCTEH IPakIaHCKOM CITy>KOBI B pa3HbIX CTpaHaX

YcrHas pedb (MOHOJIOTHYECKAS):

- HCTOPUS IPaXTAHCKON CITyKObI

IIncemeHHas peusb:

- acce Civil Service Code

Tema 7.
Community
Development

Jlexcuka: METOABI U MyTH Pa3BUTHS OOILECTBA, JIEMOKpATHUs Kak (opMa pa3BUTHS,
HCTOPHS pa3BUTHS 00IIIECTBA

I'pammaruka: Revision of Infinitive and Gerund

Yrenue: Tekctel Community Development, Decision-making, Problem Analysis vs
Decision Making

Aymuposanwue: The Constitution is the Fundamental Law

YcrHas pedb (MOTHIOTHYECKas):

- CpPaBHEHHE 3aKOHOB M KOHCTUTYIUIA Pa3HbIX CTPAH U BPEMEH

YcrHas pedb (MOHOJIOTHYECKAs ):

- COBCTEI 110 YITYYIICHHIO KOMMYHHKAIIUA

IIncbmeHHas peusb:

- acce Fundamental rules

Tema 8.
Levels and Forms
of government

Jlexcuka: ypoBHH IIPaBUTENbCTBA, (POPMBI IPABUTEIHCTBA
I'pammaruka: Revision of Infinitive and Gerund

Yrenue: Texctol Types of Democracy, Unitary, Federal, and Regionalist Systems,
City Government, What is Local Government

Aymuposanue: Origin of Democracy

YcrHas peub (MOTMIOrHIecKas):

- IPUYUHBI pab0YNX KOH(PIMKTOB U CIIOCOOBI X pa3pelieHus
YcTHas pedb (MOHOJIOTHYECKas ):

- cpaBHeHUE (PyHKIUI 1 0COOEHHOCTEH ypOBHEH MPaBUTEIILCTBA
[TuceMenHas peys:

- acce The distribution of power




6. CTpykTypa IUCHMILUIMHBI 110 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

HaumenoBanue teM | KoHTakTHasi padora, yac. | CaMoCTOSATEIb
Ne Bcero,
(pa3nesoB) Has padora,
n/n IpakTHYecKue 3aHATHS yac.
JUCIHHUIIINHDBI gac.
3 cemecTp
1. City managers and 14 33 47
their responsibilities
2. Leadership 14 33 47
3. Levels and areas of 14 33 47
management
4, Organizational 14 34 48
structures
KoutpoJn: 27
Hroro 3a cemectp: 56 | 133 216
4 cemecTp
5. Recruitment 14 42 56
6. Civil Service 14 42 56
7. Community 14 42 56
Development
8. Levels and Forms of 14 43 57
government
KoHTpoib: 27
HToro 3a cemectp: 56 169 252
Hroro: 112 302 468
OuHo-3204Has popma o0OyueHUst
KonTakTHas padora, yac.
e HaumeHoBaHue TeM 3 [TROR— CamocrosiTesb Beero
(pa3nesioB) AHSTHS p Hasi pa0ora, '
n/n JIEKIIUOHHOI'O He 3aHATUA gac.
AUCIHUIIJIMHbBI gac.
THIIA
3 cemecTp
1. City managers and 1 1 44 46
their responsibilities
2. Leadership 1 1 44 46
3. Levels and areas of 2 2 44 48
management
4. Organizational 2 2 45 49
structures




KonTpoJs: 27
Hroro 3a cemectp: | 6 | 6 | 177 216
4 cemecTp

5. Recruitment 1 1 53 55

6. Civil Service 1 1 53 55

7. Community 2 2 53 57
Development

8. Levels and Forms of 2 2 54 58
government

KoHTpoib: 27

Hroro 3a cemectp: 6 6 213 252

Hroro: 12 12 390 468

7. IlepevyeHb y4eOHO-METOANYECKOT0 00ecneYeHHus 1JIsl CAMOCTOSATEIbHOI padoThl U
TeKYIero KOHTPOJISA 00y4YarouXcs M0 JUCHUILVIHHE (MOIYJII0)

CamocrodrenbHas padoTa sIBJISE€TCSI OJHUM M3 OCHOBHBIX BUI0B yU4€OHOH I€ATEIbHOCTH,
COCTaBHOM YacThIO Y4eOHOI0 Mpoliecca U UMEeT CBOEH I1eNbI0: TIy0OKOe YCBOGHUE MaTepuana
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypOi, PEKOMEHIOBAHHOM IIPENOAABATENIEM, YMEHHME HAaWTH HYKHBIM MaTepual H
CaMOCTOSITEJIBHO  €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPILICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYyCTPEMIICHHOMY HayYHOMY ITIOUCKY.

KoHTponb caMoCTOSTETbHONH paboThl, SBISETCS BaKHOW COCTABIIAIONICH TEKYyIIEro
KOHTPOJISI YCIIEBAEMOCTH, OCYHIECTBIIICTCS MIPETNOJABaTEeNIEM BO BPEMs IIPAKTUYECKUX 3aHATHN U
o0ecreynBaeT OLIEHUBAHHUE X0a OCBOCHHSI N3Y4aeMOW AUCUUTUINHBL.

Pacnpenesenue camocTosiTe IbHONH padoThI

Bunpl, hopmMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJCHTOB NPU W3YYEHUH JaHHOU
JUCLUIUIMHBI ONIPEEIISIIOTCA €€ COEPKaHUEM U OTPaXXEHbI B CleLyomei Tadbuune:

HanmenoBanme . O0beM caMoCTOATEIbHOM PadOTHI
Ne Buna camocrositeJibHOM
o/ | TEM (pasienos) padoTHI ouHas hopma OYHO-3a04HAsL
JMCHANIMHDI 00ydenus (hopma 0OydeHns
1. |City managers and MOJITOTOBKA K 33 44
their responsibilities | ayauTopHbsIM 3aHATHIM
2. Leadership MMOJITOTOBKA K 33 44
AYJIUTOPHBIM 3aHATUAM
3. | Levels and areas of | moaroroska k 33 44
management AyJJUTOPHBIM 3aHATHAM
4. | Organizational MOJITOTOBKA K 34 45
structures ayJIATOPHBIM 3aHITHUAM
5. | Recruitment MOJITOTOBKA K 42 53
ayJIUTOPHBIM 3aHITHIM
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HaumenoBanue . O0Bbem caMOCTOATEIbHOI PadoThI
Ne Bua camocTosiTeIbHOM
W | TEM (pasnenos) paGoThI ounasi hopma OYHO-3a04HAsI
JAUCIHUITAHBI 00yueHusl dopma 00ydeHust
6. | Civil Service MMOJITOTOBKA K 42 53
ayIUTOPHBIM 3aHATUIM

7. | Community MOJITOTOBKA K 42 53

Development ayIUTOPHBIM 3aHATHSIM
8. | Levels and Forms MOJATOTOBKA K 43 54

of govemment AYJUTOPHBIM 3aHATHUAM
HUTOI'O: 302 390

8. IlepeyeHb BONMPOCOB M THIIOBBIE 3aIaHUS VISl MOATOTOBKHU K IK3aMeHY
8.1. IlepeueHnb BONMPOCOB /A MOATOTOBKH K IK3aMeHy (3 cemecTp)
Ilosmopume cnedyrowue memvl u Omeemvme Ha 0NPOCHL:

1. City managers and their responsibilities. What is a job title of an administrative
manager in a council-manager form of city government? What is the other name for a city
manager? What post implies more discretion and independent authority? What was the reason to
create a post of a city manager? What major do city managers usually obtain? What are the typical
responsibilities of a city manager? What do the powers of a city manager include? What do the
roles of a city manager depend on? What was a typical background of a city manager in the early
days of the profession? What is a preferred education for the beginning municipal manager today?
What is an average tenure of a manager?

2. Leadership. What is the definition of the term «leadership»? Do all leaders have formal
authority? What kind of theories have the students of leadership produced? Is the search for the
traits of leaders an ongoing process? What famous philosophers explored the qualities of leaders?
What was the early assumption of leadership? What are the characteristics that distinguish leaders
from nonleaders? What was the view of the driving forces behind leadership in the late 1940s and
early 1950s?

3. Levels and areas of management. What are the levels of management? What are the
common titles associated with top management? What are the responsibilities of a top manager?
What are the common titles associated with middle management? What are the middle managers
responsible for? What are the common titles associated with first-line management? Why is the
position of a first-line manager an important one especially in a company involved in
manufacturing business? Who is at the bottom (umwxkuss yacts) of the management levels? How is
their work rewarded? What are the most common areas of management? What is a financial
manager responsible for? What is an operations manager traditionally equated with and what are
the changes in recent years? What is a marketing manager responsible for? What are the main
functions of a personnel manager? What does an administrative manager coordinate?

4. Organizational structures. What types of company structures do you know? Why do
you think functional structure is unsuitable for multinational companies? What is a more
appropriate type of business organization for large diversified companies? Why do you think
businesses organized by product are more flexible, less resistant to change? Why do you think in
businesses organized by product competition can either improve the performance of the
organization or become counter-productive? Why do you think in businesses organized by product
senior managers can lose control over each individual division? What types of companies might
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use matrix structure? What are the main advantages and disadvantages of this structure? Do you
agree that many companies opt for hybrid structures? Why? It is possible to design organizational
structures that allow the system to behave in a self-organized way?

Ilepeyennb BOnpocoB 1151 MOATOTOBKH K dK3aMeHy (4 cemectp)

5. Recruitment. What are the two types of recruitment? How can companies recruit inside
the company? Speak about the advantages / disadvantages of internal recruitment. What means of
external recruitment do you know? Speak about the advantages / disadvantages of external
recruitment. What does the term ‘headhunting” mean? What kind of staff is usually headhunted?
What tips can you give to succeed in a job interview?

6. Civil Service. When was a new system of ranks developed in Russia? How many
characteristics can The Russian civil service can be defined through? What is the disadvantage of
this system? What countries are described as having constitutional government? How many
countries have monarchs as heads of state? What is the function of the legislature in parliamentary
systems? What is the function of the legislature in presidential system of government? Which
legislatures are among the smallest? How is legislature with one house called? What countries
have abolished their second chamber?

7. Community Development. What is community development? What does community
development seek to? What must community developers understand? How is CD defined as a set
of values? What does community development involve and what for? What principle does CD
start from? Who sought to create a more perfect community in the 19" century? What movements
in the USA and Australia came together to create utopian communities with mixed success? What
idea did the term “community development” begin to replace in the 1960s in the USA? What
national organizations have built extensive networks of local nonprofit organizations in urban and
rural communities? Where does community development have roots in? What work was honoured
by the Nobel Peace Prize?

8. Levels and Forms of government. What context is the term “democracy” usually used
in? What types of democracy exist in modern world? What is direct democracy characterized by?
Which countries provide the strongest examples of modern direct democracy? What is liberal
democracy? What forms can liberal democracy take? What constitution do federal states require?
In what way can states with two levels of government be distinguished? How many levels of
government are there in all modern states? What states arecalled unitary? What jurisdiction do
regional governments possess?

8.2 TunoBwle 3axaHu I8 OLECHKH 3HAHUMA
3ananue 1.
Packpoiite ckoOKH, UCTIONB3Ys MPAaBUIBHYIO (POPMY aHTTIUHCKOTO Taronia (BpeMeHa,
WHOUHUTUB, TePYHANHN, IPUYACTHE, YCIOBHBIC BBIPAKEHHSI, COCIaraTeJIbHOe HAKIIOHEHHE,

MOJAaJIbHBIC FJ'[aFOJTBI)
1. It’s essential that the matter (settle) as soon as possible.

2. | saw a crystal-glass vase (slip) from her hand and
(break) to pieces.

3. Unless the restaurant (get) another cook, |
(never / come) here again.
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4. The young man pretended (read) a newspaper when | came in.

5. 1 was dumbstruck when I saw him dancing in the middle of the street. He
(m.v. / be) drunk. (momxHO OBITE)

6. I'd rather you (not / go) on long distances in the new car until
you (get) used to (drive) it properly.

7. The horse won’t be well enough (run) in tomorrow’s race. He
doesn’t seem (recover) from the long (tired / tiring?) journey.

8. Now I remember (you / ask) me

(buy) a few bottles of still water on the way home. I wish |
(remember) it earlier.

9. You (m.v./tell) me it was a formal party. | looked a real
idiot in my pullover and jeans. (criticism)

10. But for the miserable weather we (climb) the Mont
Ventoux long ago.

11. You (m.v. /do) the dishes instead of leaving it all
to me! (ympek, Moria Obl U CAEIaTh)

12. What a waste of time! | (m.v./ not /revise)16™ century European
history: none of it came up in the exam.

13. Jim (m.v./go) out with Sue! She has got engaged
to Doug! (1e MoxkeT OBITH).

14. He tore the envelope open and took out the (enclose) letter. He turned it
several times in his hand and put it back (unread).

15. Finally I sat up in bed and smoked another cigarette. |
(m.v./ smoke, nomkuo 6siTh) around two packs since |
(leave) Pencey.

16. Iwish (take) him up on the offer when I had the chance,
but I didn't and there is no point (regret) about it now.

17. If Brian (not/help) us yesterday we
(still/puzzle) over the problem now.

18. You (already/eat) enough for three people! You

(m.v./ not/ still be) hungry!(x1e MosxeT ObITB)

19. - Andrea never wears that blouse we bought her.

- Well, she (m.v/not /like) the colour, it

(m.v./ not /go) with her skirts or it

(m.v./ not /be)the right size. Who knows?

20. If only my teachers (see/l/run) this company, they
(be) totally amazed.
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3amanue 2.
PackpoiiTe ckoOKH, UCTIONB3Ys MPAaBUIbHYIO (POPMY aHTJIMHCKOTO IJ1aronia (BpeMeHa, YCIOBHBIE
BBIpQXEHUS, cocllaraTelIbHOe HAKJIOHEHHE)

1. If the car (be) out of order again, you (have to) call the
service station, but | doubt if you (have / it / service) quickly.
2. Nobody (know) what (happen) in ten years’ time as life
(get) tougher and tougher.
3. 1 wonder if they (turn) to us for help if the need (arise).
4. My little son (want) to know if there (be) some cartoons on
TV tonight. If there (be) some, he certainly (watch) them.
5. 1 wonder if the weather (change) for the better next week. |
(plan) to go to the countryside for a month.
6. | (leave) a message at the office in case the customer (phone). But
I’m afraid he’s unlikely (call) today.
7. Nobody can definitely tell us when he (come) back from London. But as soon
as he (return), we (get in touch) with him.
3ananue 3.
OO6BeauTe MPaBUIIHLHBIN MOJATBHBINA TI1aro:
1. When Mr. Lee was younger, he work in the garden for hours.
a. was able to b. could c. might d. needn’t
2. The landlord take his responsibilities more seriously.
a. need b. should to c. ought to d. ought
3. When I finish the course next year | speak perfect French.
a. can b. will be able to c. could d. would be able to
4. This company is awful to work for. We account for every minute of the day.
a. have to b. mustn’t c.are notto d. don’t have to

5. When she was riding in the woods last week, Helen fell off her horse but luckily she
get back on and ride home.

a. could b. would c. was able to d. had to
6. The newspaper the rumour without concrete evidence.
a. shouldn’t have printed c. oughtn’t have printed
b. needn’t have printed d. didn’t have to print
7. You often have to wait for a decision long, ?
a. haven’t you b. don’t you c.aren’tyou d. won’t you
3aganmue 4.

Jlns mpeanoxkenuii 1-6 BpiOepuTe MpaBUIIbHBINA BapuaHT (a, b), KOTOPBI JydIie BCEro
COOTBETCTBYET TEOPUU B YUEOHHKE.
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1. Constitutional government is defined by ........................

a) the existence of systems of promotion.

b) the existence of a constitution.

2. Under constitutional government those who govern ...........

a) are accountable to the government.

b) have unlimited political power.

3. The majority of states have constitutions written in ............
a) in the 20th century.

b) before the 20th century.

4. Holding unlimited power in a monarchy is .......................
a) not a defining characteristic.

b) is a defining characteristic.

5. Monarchs in different countrieshave ................cooeeeenin,
a) the same powers.

b) different powers.

6. In federal constitutional monarchies all subdivisions have ....
a) a common head of government.

b) a distinct head of government.

8.3 Tunosoe 3axanue 1J1s1 OLEHKU YMEHMI
3ananue 1. 3asepuume cnedyroujue npednoriceHus, UCNOAb3YA MEKCH

1. A city manager is an administrative manager of a city in ... .

2. A city manager, as opposed to CAO, has more discretion and ... .

3. The duties of chief executive officer (CEO) or chief administrative officer are
assigned by a single ... .

4. The first cities to employ a manager were ... .

5. The reason to create a post of city manager was to place management into the hands ...

A city manager is an official appointed as the administrative manager of a city in a council-
manager form of city government. Local officials holding this post are sometimes referred to as
the chief executive officer (CEQO) or chief administrative officer (CAQ) in some municipalities.
However, in a technical sense, the term "city manager™ as opposed to CAQO implies more discretion
and independent authority that is set forth in a charter or some other body of law, as opposed to
duties being assigned on a varying basis by a single superior such as a mayor.

Most sources trace the first city manager to Staunton, Virginia in 1908. Some of the other
cities that were among the first to employ a manager were Sumter, South Carolina (1912) and
Dayton, Ohio (1914). The city manager, operating under the council-manager government form,
was created in part to remove city government from the power of the political parties, and place
management of the city into the hands of an outside expert who was usually a business manager
or engineer, with the hope that the city manager would remain neutral to city politics.

8.4 TunoBoe 3aganue IJ19 OEHKHN HABBLIKOB
3ananue 1.

As the top appointed official in the city, the city manager is typically responsible for most
if not all of the day-to-day administrative operations of the municipality, in addition to other
expectations.

Some of the basic roles, responsibilities, and powers of a city manager include:

+ Supervision of day-to-day operations of all city departments and staff, directly and through
department heads;
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Oversight of all hiring, firing, disciplining and suspensions;

Preparation, monitoring, and execution of the city budget;

Public relations, such as meeting with citizens, citizen groups, businesses;

Operating the city with a professional understanding of how all city functions operate
together to their best effect;

Attends all council meetings, but does not have any voting rights;

The responsibilities may vary depending upon charter provisions and other local or state
laws, rules, and regulations. In addition, many states, such as the states of New Hampshire and
Missouri, have codified in law the minimum functions a local "manager” must perform.

In the early years of the profession, most managers came from the ranks of the engineering
professions. Today the typical and preferred background and education for the beginning
municipal manager is a master's degree in Public Administration (MPA) and at least several years’
experience as a department head in local government or as an assistant city manager. In 2005 more
than 60 % of those in the profession had a MPA, MBA, or other related higher-level degree.

The average tenure of a manager is now 7-8 years and has risen gradually over the years.
Tenures tend to be less in smaller communities and higher in larger ones.

Translate from Russian into English:

rJIaBHOC YIIOJIHOMOYCHHOC JOJDKHOCTHOE JIMIO, CXCIAHCBHAad aAAMHUHHCTpaTUBHAA
ACATCIIBHOCTD, ITOJITHOMOYHUSA TOPOACKOIr0 YIPAaBJIAKOMICTO, PYKOBOAUTCIN OTACIOB, BPCMCHHOC
OTCTPAaHCHHUEC OT AOOJIKHOCTH, HpO(l)eCCI/IOHaJ'II)HOC IMOHUMAHHUEC, I AOCTHUXKCHUA HAWIYUIICTO
pe3yiibTara, TIIpaBO TO0JOCA, IIOJIOKCHUC YCTaBd, MUHHUMAJIBHOC KOJUYCCTBO (bYHKHHﬁ,
MPEANOYTUTENLHOE YCIOBHE, CTENEHb MAarucTpa, PyKOBOIMUTENIb OTAENa, MECTHBIM OpraH
yIpaBJIeHUs], CPeTHUI CPOK MPEOBIBAHUS B TOJKHOCTH.

Answer the following questions.

1. What are the typical responsibilities of a city manager?

2. What do the powers of a city manager include?

3. What do the roles of a city manager depend on?

4. What was a typical background of a city manager in the early days of the profession?
5. What is a preferred education for the beginning municipal manager today?

6. What is an average tenure of a manager?

Read and remember the cliches for writing a summary.
The headline of the article is ... CraThs Ha3bIBACTCA ...

The

primary task of the published OcHoBHast  3amada  myOmUKyemoun

article is ...

CTaThy ...

The article starts with ...

CraTbs HAUUHAETCA C ...

In the first part of the paper effort
is undertaken to analyse ...

B mnepBoii wactu crarbu Jenaercs
IIOTIBITKA TPOAHAIU3UPOBATSD ...

The article under consideration also
points out ...

PaCCManI/IBaCMaﬂ CTaThia BBIACTACT ...

In the next (last) section emphasis
is givento ...

B Tperbeil wactm moauepKUBaETCs
BAXKHOCTS ...

In conclusion the article reads ...

B 3axmiouennu B craThbe TOBOPHUTECA ...

Write a summary of the text above.
Make a brief report on the topic.
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9. [lepeyeHb OCHOBHOI ¥ TOMOJTHUTEIbHOMH Y4eOHOI JIUTEpaTypbl, HEOOX0AUMOIH
JJIS1 OCBOEHMS TN CHUILTHHBI (MOXYJIA)

9.1. OcHoBHas JIMTEpaTypa

1. Jleuenko, B.B. Amnrnuiickuii s3bIK Ui M3yYalOUUX TOCYJApCTBEHHOE W
MyHUIIMIAIbHOe yrpaBienue (A2-B2) : yueOnuk u mpaktukym aias By3oB/ B. B. JleBueHko,
O. B. Memepsikosa, E. E. lonranésa. — Mocka: M3znarensctBo FOpaiit, 2021. — 391 c. —
(Beicmiee  oOpazoBanme). —  ISBN 978-5-534-15563-1. —  Tekct: 2ieKTpoHHBIA  //
O6pasosarenbHas iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/508808

2. HyxnoBa, E.E. Amnrmmiickuii s3eik. Professional Reading: Law, Economics,

Management : yde6HOe mocobue mnst By3oB/ E. E. HyxnHoBa. — 2-¢ u3n., ucmp. ¥ aom. —
Mocksa: M3aarensctBo FOpaiit, 2021. — 149 c. — (Bricmiee o6pa3oBanue). — ISBN 978-5-534-
07994-4. — TexkcT: snexTpoHHbIH // Obpa3oBarenbHas 1iargpopma FOpait [caiit]. — URL:
https://urait.ru/bcode/492959

3. Kopotkuna, M. b. AHTIUACKU# S3BIK I TOCYIapCTBEHHOTO yrpasienus (B1-B2) +
AJIEKTPOHHAs KHUTA JIJIs TpernojaBaTelis: yueOHUK U IpakTukyMm aiis By3oB / . b. Koporkuna. —
Mocksa: U3marensctBo FOpaiit, 2021. — 229 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-
03344-1. — TexcT: snexTpoHHbIH // Obpa3oBarenbHas riargpopma FOpait [caiiT]. — URL:
https://urait.ru/bcode/489517

4. Hes3oposa, I'. JI. Aunrawmiickuii s3bIK. ['pammaruka: ydeOHOe mocoOue uis By30B /

I'. . Her3opona, I'. . Hukutymkuna. — 2-¢ u3z., ucnp. u aon. — MockBa: M3marenscTBo
FOpaiit, 2021. — 213 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-09359-9. — Tekcr:
anexkTpoHHbd  //  OOpazoBarenvHas  1iargopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/490866

5. I'ypee, B. A. Aunrnwmiickuii s3p1k. ['pammartuka (B2) : y4eOHUK W MPaKTHKYyM IS
By30B/ B. A.T'ypeeB. — MockBa: W3nmarensctBo IOpaiit, 2021. — 294 c. — (Bsicuiee
obpazoBanue). — ISBN 978-5-534-07464-2. — Tekct: snexTpoHHBI // OOpa3oBarenbHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/494348

9.2. /lonotHUTEIBbHAS JTUTEpaTypa

1. CmupnoBa, H. B. Amnrmuiickuii s3bik ans MeHemkepoB (B1—B2) : yueOHuk st

By30B / H. B. CmupHoBa, A. B. Cokonosa, 0. A. Jlyrmac. — Mocksa: M3narensctBo Opaiir,
2021. — 185c.— (Bricmiee oOpazoBanue). — ISBN 978-5-534-08395-8. —  Tekcr:
anexkTpoHHbd  //  OOpazoBarenvHas  1margopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/494530

2. Yukwunesa, JI. C. AHrmmiickuii si3bIK B ynpasieHuu nepconanom (B1—B2). English for
Human Resource Managers : yaeOHuK 1 ipakTukyM Juist By30B / JI. C. Uukunesa, E. B. JIusckas,
JI. C. Ecuna. — 2-e u3n., nepepad. u gon. — Mocksa: Uznatenscto FOpaidt, 2021. — 203 ¢. —
(Beiciee  oOpazoBanme). —  ISBN 978-5-534-08232-6. —  Tekct: amekTpoHHBIA  //
O6pasosarenbHas iathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/490359

3. Kypsesa, P. 1. Anrnuiickuii s3eik. Buno-Bpemennsie ¢hopmsl rimarona B 2 4. YacTs 2:

yueOHoe rmocodbue mist By30B / P. U. Kypsiea. — 5-e uza., ucnp. u non. — Mocka: U3garenbcTBo
FOpaiit, 2021. — 339 c. — (Bricmee obpazoBanue). — ISBN 978-5-9916-8628-0. — Tekcr:
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anexkTpoHHbd  //  OOpasoBarenvHas  1argopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/491130

10. Ilepeuyennb pecypcoB HH(POPMALMOHHO-TEJTEKOMMYHUKAIIMOHHOM ceTH «HTepHET»,
HEe00XOUMBIX /ISl OCBOCHHS TUCHUILINHBI (MOAYJIs1) 1 HH(POPMAIIMOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCYLIeCTBJIEHUH 00pa30BaTeIbHOIO NpoLecca o JAUCHUIINHE
(Moay.110), BKJIIOYAS NlepeYeHb NPOrPaMMHOI0 odecrevyeHnst 1 HH(POPMAIMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9bC «YHuBepcureTcKast OHOIHOTEKA OHITAHY

2. Undopmanmonnass cucrema Everyday English in  Conversation -
http://www.focusenglish.com

3. baza nannbix Oxford Journals Okcdopackast OTKpbITasi HHUIIMATHBA BKIFOYAET MOJTHBIN
u ($akyJIbTaTUBHBIA OTKPBITBIA JOCTyI K Oojee, yem 100 >xypHaigam, BRIOpaHHBIM M3 KaxXa0u
npeaMeTHOM obnactu - https://academic.oup.com/journals/pages/social_sciences

4. On line CIIOBaphb u Te3aypyc Cambridge Dictionary -
https://dictionary.cambridge.org/ru/

5. BBC «O6pazoBarenshas miargopma FOpaiit» https://urait.ru

6. http://elibrary.ru/org_titles.asp?orgsid=14364 - nHayuyHas 3JEKTpOHHas OHOIMOTEKA
(H9b) «eLIBRARY.RU»

7. https://student2.consultant.ru/ — onnaita-Bepcust Koncynsrantllmtoc: CtyneHt

JIMIIEH3HOHHO0E MPOIrPaMMHOE 00ecreueHne:.

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apybexHoe, BO3Me31HOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PAaCIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTPaHIEMOE).

11. MeToguyeckue peKOMeHAAIMH 110 OPTraHU3alH U3YYeHHUs TUCHUILINHBI (MO1YJIs1)

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIK 00ydeHus (IIpemno1aBaHus) — PyCCKHi.

I[Ipu  QopmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJarouiics UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJyJie, OCBOCHHBIX B TPOIIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs 0T He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCSA Ha MCIOJIb30BAaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX O00PAa30BATEIBHBIX TEXHOJIOTHIA.
TpagumonHsie 00pa3oBaTeIbHbIe TEXHOJIOTUU MPEICTABICHbI 3aHATUSMHU MMPAKTUYECKOTO THIIA.
WNuHoBanmonHbie 00pa3oBaTeNbHbIE TEXHOJIOTHH MCTOIB3YIOTCS B BUE IMIMPOKOTO MPUMEHEHUS
AKTHUBHBIX M MHTEPAKTUBHBIX (OpM IMpoBeaeHus 3aHsaTuil. IHpopmarrionHnsie 00pa3oBareibHbIe
TEXHOJOTHUH PEaTU3yITCsl TyTEeM aKTUBH3AIlMM CAMOCTOSTENIBHOW paboThl CTYACHTOB B
nH(pOpMaIMOHHOM 00pa3oBaTEIHLHON Cpeie.

3aHATHSA JIeKIHMOHHOTO THIIA

JIeKMOHHBI KypC TMpenArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX

BOITPOCOB y4€OHOTO TIJIaHa.
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Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a30BoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.
JlekMOHHBIA KypC JODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpManuu U 0OeCTieUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y4eOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUEHUE MaTepraa.
3aHATHS CEMHHAPCKOT0 THIIA
CemuHapbl (MPaKTHYECKUE 3aHATHS ) TIPEICTABIISIOT COOO0M AeTATU3AIUI0 TEOPETUIECKOTO
MaTepuaia, IPOBOASATCS B IEJSAX 3aKPETUICHUS Kypca U OXBAThIBAIOT BCE OCHOBHBIC Pa3/IeIbl.
OcHOBHO# (HhOpMOIi TTPOBEACHUS 3aHATHI CEMHHAPCKOTO THIA (MPAKTHYECKUX 3aHITHI)
SIBIISIETCSL 00CYXKJIeHHe HanOosee MpOoOIEMHBIX U CIIOXKHBIX BOIPOCOB IO OTICIBHBIM TEMaM, a
TaK)Ke pelIeHne 3a7a4 1 pa300p NpUMEPOB U CUTYyaIlMil B ayIMTOPHBIX ycIoBUIX. B 06s13aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIHTHPOBAHHE CTYACHTOB IO
COOTBETCTBYIOIIIMM TEMaM Kypca.
AKTHUBHOCTb Ha 3aHSITHUSX CEMHUHAPCKOTO THIIA (MPAKTUYCCKUX 3aHATHUAXK) OI[CHUBAETCS 110
CIIEYIOIIUM KPUTEPUSIM:
— OTBETHI Ha BOIMPOCHI, MPEAJIaraeMbIe MPEnoiaBaTeiem;
— ydacTue B IUCKYCCHUSX;
—  BBINIOJTHEHUE MPOCKTHBIX U WHBIX 3a[aHHIA;
— aCCUCTHpOBAHHE MPENOo/IaBaTeNI0 B MPOBEACHUN 3aHATUM.
JlokJtaael U OMIIOHUPOBAHUE JIOKIAJ0B MPOBEPSIOT CTEINCHD BIAJCHHS TEOPETUYCCKUM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUM.
OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.
CamocTosiTesibHasi padoTa 00yYarOImnXcst
CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemocpeICTBEHHOro0 Yy4acTus
IpernoaaBarelis, XapaKkTepU3yIOMIMiCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.
Lenu camocTosTeNbHON PaOOTHI:
— CHCTEeMaTH3alUs U 3aKperyieHUEe MOJyUYEHHBIX TEOPETHUYECKHX 3HAHUM M MPAaKTHUYECKHUX
YMEHUH CTYICHTOB;
- yrayOJeHue U paclIupeHre TeOPEeTHUECKUX 3HAHU;
- (dopmupoBaHMEe yYMEHHUU HCIIOJIb30BaTh HOPMATHBHYIO M CIIPABOYHYIO JTOKYMEHTAIIUIO,
CHEIHUANIbHYIO JIUTEPATYPY;
- pa3BUTHE MMO3HABATEIBHBIX CIOCOOHOCTEH, aKTUBHOCTU CTYACHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;
- (dopmupoBaHME  CAMOCTOSITENBHOCTH  MBINIICHUS,  TBOPYECKOW  WHUIIUATHBBI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO 1 CAMOpPEaIN3alliu;
- pa3BUTHE UCCIIEIOBATEITHLCKUX YMEHUH U aKaJIeMUYECKUX HABBIKOB.
CamocTtosaTenbHas paboTa MOXKET OCYIIECTBIATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT 1€/, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.
TexHomorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEePHATbHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIHHOTO
YUPEXKICHUSI.
[Tepen BbITIONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI TIPETo1aBaTelh MOKET
MPOBOAMUTH MHCTPYKTAX 110 BHIMOJIHEHUIO 33/1aHUs. B HHCTpYKTax BKIIOYAETCS:
- LeJb U COICPKAHME 3a/IaHUs;
— CPOKH BBITIOJIHEHUS;
- OpPUEHTUPOBOYHBIN 00BhEM PabOTHI;
— OCHOBHBIE TpeOOBaHUS K pe3yJibTaTaM padOThl U KPUTEPUU OLICHKH;
— BO3MOXHBIE TUITHYHBIC OMIMOKH MTPH BBHITOJIHEHUH.
HHucTpyKTax MpOBOIUTCS IMpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
U3YYCHHUE JUCIHUILTUHBL
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KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHbMEHHOMW, YCTHOM WITM CMeIIaHHOU (opme.

CTyAeHTbl JOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsSI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTIIeNIbHBIE BOMPOCHl Kypca, NPUOOpETEHHsS] OINpEeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEpaTyphl.

[TomemeHust 1s1 caMOCTOSATENBHON pabOThl O00ydaIOIUXCS JAOKHBI OBITH OCHAIEHBI
KOMIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecnieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3allnu.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaronIuecs JOKHBIL:

- IpoCMaTpHUBaTh OCHOBHBIE ONPEAETICHUS U (PaKThI;
— TIOBTOPUTh NPOWACHHBIA Ha 3aHATHM MaTepual W JONOJHHUTH €ro € Yy4eTOM

PEKOMEHIOBAaHHOM 1O JAaHHOW TEME JIUTEPATYPHI;

— U3YYUTh PEKOMEHJIOBAHHYIO JINTEPATYPY, COCTABIATh TE3UChI, AHHOTAIMM U KOHCIIEKThI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITEIbHO BBIMOJIHATD 3a/1aHUs, aHAJIIOTMYHBIE TIPE/IJIaraéMbIM Ha 3aHATHUSX;
— HCIIOJIb30BAaTh I CAMONPOBEPKH MaTepHalibl (POH/A OLEHOYHBIX CPE/CTB;
—  BBIIOJHATH JOMAIIHUE 33IaHUS 110 YKA3aHUIO ITPENOAABATEIA.

Pedepar
Pedepar — unHmuBuayanpHas NUChbMEHHas paboTa 0OydYaroLIerocs, Mpearoararonas
aHAJIM3 M3JI0KEHUS] B HAYYHBIX M JPYTHX MCTOYHHUKAX ONPEICICHHOW Hay4YHOW MpPOOJIEMBI HIIH

BOIIpOCA.

Hamucanne pedepara mpakTukyeTcss B y4eOHOM MpoIlecce€ B IENAX MPUOOpETEHUs
CTYACHTOM HEOOXOJUMON NpOo(pEeCCHOHATBLHON MOATOTOBKH, Pa3BUTHS YMEHHS M HaBBIKOB
CaMOCTOSITENIbHOTO HAy4YHOTI'O TOMCKA: HM3Y4YEHHs JUTEepaTyphbl MO BBHIOpAHHOI TeMe, aHaIu3a
Pa3IUYHBIX HMCTOYHUKOB M TOYEK 3peHUsi, 00OOICHWS MaTepuana, BBICTPAWBAHUS JIOTUKH
U3JI0’KEHUS, BBIJICJICHUS TTIABHOTO, (OPMYJIUPOBAHUS BHIBOJIOB.

Copnepxxanmne pedepara CTYACHT MOKIAIBIBACT HA TNPAKTHUYECKOM 3aHATHH, KPYXKKE,
Hay4YHOU KoH(pepeHiuu. [IpenBapuTenbHO MOATOTOBUB TE3UCHI JOKJIaAa, CTYICHT B TeueHue 10—
15 MUHYT TOJKEH KPATKO M3JI0KUTh OCHOBHBIE TTOJIOKEHUS cBoei paboThl. [locie noknana aBTop
OTBEYAET Ha BOMPOCHI, 3aT€M BBICTYNAIOT OIIIOHEHTHI, KOTOPBIE 3apaHee MO3HAKOMUIIUCH C
TEKCTOM pedepara, U OTMEYAIOT €ro CUIIbHBIE U ClTa0ble CTOPOHBI.

Kak nmpaBuio, pedepar umeer cTaHAapTHYIO CTPYKTYpPY: TUTYJIBHBIN JIUCT, COAEpKaHUE,
BBEJICHUE, OCHOBHOE COJEP)KAHUE TEMBI, 3aKIIOYEHHE, CIIMCOK MCIIOIb30BAHHBIX HCTOYHUKOB,
MIPUIIOKEHUS.

OrneHuBaeTcsi OPUTHHAIBHOCTh pedepaTa, aKTyaJlbHOCTh M TOJHOTA HCIIOJIb30BAaHHBIX
HUCTOYHUKOB, CHUCTEMHOCTh H3JIara€MOr0 MaTepuala, JIOTHMKa HW3JI0KEHUS U YOeAUTEeTbHOCTh
apryMeHTanuu, o¢gopMIIEHHE, CBOCBPEMEHHOCTb CpOKa CJayd, 3ammra pedepara mnepen
ayAUTOpUEN.

[Ipu cBoeBpeMeHHOI 3amuTe paboTa OLEHUBAETCS HAUBBICIIUM 0aJuIOM, TIPH OMO3/1aHUH
Ha | Hememo OaylT CHUYKAETCS Ha 2, TIPH OMO3AaHUH Ha 2 Helenu 0aul CHIKAeTCs ele pas Ha 2.
[Ipu ono3znanuu 6onee yeM Ha 2 Hepean paboTa He OIICHUBACTCS.

Ogopmnenue pegpepama oO0bIUHO conepkuT 18+3 cTpaHWIl TEYATHOTO TEKCTa.
KonuyectBo cTpaHul] 3aBUCUT OT OOBEKTHBHOM CIOKHOCTH PACKPBITHS TEMBI U JOCTYHHOCTH
JUTEPATYPHBIX HCTOYHHUKOB.

[lepBblif nucT pedepata — TUTYJIBHBIA (HA TUTYJIBHOM JIMCT€ HOMEp CTPAaHUIBI HE
CTaBUTCS, XOTS U yUUTHIBAETCS).

Crucok nuTepaTypsl HE TOJMKEH OTPAaHUYUBATHCS TOJMBKO YUSOHUKAMU U HE MOKET OBITh
MeHee 5 UICTOYHUKOB. CIHCOK JTUTEepaTyphl JOHKEH COJIep:KaTh Ha3BaHUS HCTOYHUKOB, (haMIIUN
U MHULMAIBI UX aBTOPOB, M3/aTENIbCTBO, MECTO M ToJ OIyOJIMKOBaHUS, a Takxke oOriee
KOJIMYECTBO cTpaHull. bubnuorpadus BeicTpanBaeTcs B aipaBUTHOM TOPSIJIKE.
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B mponecce paboTsl HEOOXOANMO AETATh CCHUIKM HAa PaOOTHI YUEHBIX, MBICIH KOTOPBIX
HCIIOJIb30BaHBI B paboTe, U 10 Mepe HaJOOHOCTH 0(OPMIISITH CHOCKH.

HaumeHoBaHue Dopmar

dopmar Oymaru A4

Mpudt Times New Roman, pa3mep (kerus) 14
MexayCcTpOYHBIN HHTEPBAT 15

[Tossi: ceBa/cripaBa/cBepXy/CHU3Y 3/1,5/2/2

Cuock# (mpudr) Times New Roman, pasmep 10

Homep cTpanuiipi 1,2,3....n

B ciyuae ecnu paGoTa He OyZeT COOTBETCTBOBATH MPEIBSIBIIEMBIM K HEH TPEOOBAHUSM,
OHa OyzieT BO3BpallleHa aBTOPY Ha JOPaOOTKY.

Pexomenganuu no o0yyennio HHBAJIUA0B U jaul ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBaNMUAaMu U JunamMu ¢ OB3 MoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaraiorcs
CHelMallbHbIC YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanIUaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00y4Jaromuxcss uHBanuaoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMAaMU
peabunuTaruu  WHBAMUAOB (mpu Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOJNJCPXKKA TMPENOoJaBaHUsl THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBercTBHM ¢ MeTOAMYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuaia B pa3TUYHbIX (opMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CJIEIyeT HWCIOJb30BaTh U aNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBaNugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CICIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHAIBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM HHBaNKU0B U jui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jwmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyAIbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n ymn ¢ OB3 mpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHUN OIICHOYHBIX
CPEJCTB, & UMEHHO:

— B [IEYATHOW WJIU AJIEKTPOHHOU (hopme (IUIsl JIUIl ¢ HAPYIICHUSIMUA OMOPHO-BUTATEIHLHOTO
amnrmnapara);
— B mTeyaTHOH (¢opmMe WIM DJIEKTpOHHOH (opMe ¢ yBETUYEHHBIM HIPUPTOM U

KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHsSI aCCUCTEHTOM 3aJIaHus BCIYX (U1 JIHUI] C HAPYLICHUSIMH 3PEHUs).

CryneHTaM ¢ MHBATUIHOCTHIO W JniaM ¢ OB3 yBennuuBaeTcs BpeMs Ha TMOITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. [[71sl TaKuX CTYZAEHTOB MpeaycMaTpruBaeTcs JocTynHas popma
MPEIOCTAaBIICHUSI OTBETOB Ha 3a/I1aHUS, & UMEHHO:

— THUCHMEHHO Ha Oymare uiu HabOpoM OTBETOB Ha KOMITbIOTEpE (ISl JTUI] C HAPYIICHUSIMH

ClIyxa, peun);

— BbIOOPOM OTBETA U3 BO3MOXHBIX BApPUAHTOB C MCIIOJIH30BAHUEM YCIYyT acCUCTEHTa (I

JIUI] ¢ HAPYUICHUSIMH OMTOPHO-BUTATEIILHOTO allapara);
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— YCTHO (IU1s1 JIULI C HAPYUICHUSIMHU 3PEHUS, OTIOPHO-IBUTATEIBHOTO anmnapara).
[Ipu HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3yJIbTaTOB O0YUEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOI 6a3bl, HEOOXOIMMOI )11 OCYLIECTBJIEHUSA
00pa3oBaTeIbLHOIO NMpPoIecca Mo JUCUUILIHHE (MOTYJII0)

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
OPEIYyCMOTPEHHBIX  HacTosed  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CHEIMAIM3UPOBAaHHON y4eOHOW MeOenu, JOCKa KIIACCHAs, KOMIBIOTEP C YCTAaHOBJICHHBIM
JUIEH3UOHHBIM MPOrPaMMHBIM OOECIIeYeHHEM, C BBIXOJOM B ceTh «VIHTEpHET» U JOCTYIIOM B
3IIEKTPOHHYIO HHPOPMALIMOHHO-00pa30BaATENbHYIO CPEy.

IToMemeHue 11l CAMOCTOATENLHON Pad0THI 00YYAIOMIUXCSH — Ay ITUTOPHUS, OCHAIIIEHHAS
CJIeAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CIEIHATU3UPOBaHHAs MeOenb s
npenoaaBaTess U 00yJaromuxcs, Jocka yueOHas, MyJIbTUMEIUHHBIA POEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IPOrPaMMHBIM O0€cTieYeHIEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYIIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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